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SCRIBE CUSTOM TASKS AND DATA VIEWS

Scribe can be configured to support data elements that are created outside of Scribe. For
example, you have Manifest information for waste that has been transported off the site.

You can configure your Scribe project to include the new Manifest table to store this
information and make it available using the Scribe User Interface (Ul). Furthermore, if the data
is available in an ASCII .csv or tab delimited format, Scribe's Custom Import utility can be used
to import data into your new data table.

Prerequisites

Creating and configuring custom data views in Scribe requires MS Access 2000 or later
installed on your machine and some basic knowledge of how MS Access databases work.
Users should also be familiar with the Scribe Ul for Sample Management and importing data
and search functions. For more information, contact ERT software support at 1-800-999-6990

or e-mail ertsupport@epa.qov.

Overview

Configuring the Scribe application to recognize and support data elements that are not native
to the Scribe database requires modifications in Microsoft (MS) Access as well as in the Scribe
Project. This manual will guide you through adding a table to your project database,
configuring Scribe to recognize the table so that the User Interface (Ul) can be utilized to view
and manipulate the data, and importing data into the new table.

Custom Tasks and Custom Data Views are Scribe advanced features that allow users to either
import or reference data external to the Scribe database. It can also be used for providing a
one click access to commonly used queries. The user will be able to create new tables for use
in Custom Tasks or write a query that Scribe can then use in Custom Data Views.

Direct comments or questions to ERT Software support at 1-800-999-6990 or e-mail
ertsupport@epa.gov.
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CusTOM TABLE IN MS ACCESS

Create Custom Table

When users have identified data that needs to be captured in their Scribe Project that is not
native to the Scribe database, it may be necessary to add a new table to the database using
MS Access. Before continuing, it is important that you are familiar with MS Access and

working with MS Access database tools on a live database.

Import .CSV File to Create New Table

The following illustrates creating a table from an existing .csv file. Other supported file types

include .xls, .mdb, etc.

Users can create a table in MS Access for the data to be captured OR if the data exists in a
electronic format (i.e. .csv), you can import the file into your Scribe project using Access.
Importing the .csv will create the table with the Column headers as the fields in the table.

An example of an electronic data file created in Excel:

= 9~ = manifest data [Compatibility Maode] - Microsoft Excel - B2 X
& -
| Home Insert Page Layout Formulas Data Review View Acrobat ® - o Xx
= K ocat e | e e L e H o | Eam T BN | E Autosum - A ¥
22 ooy MS Sans Serif 10 A A = =|®-| | =*WrapText General E’ﬁ _‘;d 7'34 j _r“ ’a_‘ j - Z? }3
Paste B I U~y A~= = +=|| 7 Merge & Center - 5 =0 .00/l Conditional Format  Cell Insert Delete Format Sort & Find &
- J Format Painter il e 5| BE Meme & Conter om0\ 5 Formatting - as Table = Styles= || - - - 2 Clear™  Filter~ Select~
Clipboard F} Font T Alignment {F Number Ta Styles Cells Editing
Al - fe| D ¥
A E c D E F G H I B
1 (D _|Sh|pDate hanifest_Mo Description Mo_of_Containers Cantainer_Type Quantity Transporter Returned Cq
z 119 B/31/2005 133276 B, Ashestos, 9, INAZ212, Il I{Asbestos) DT 2400 U5 Bulk Transponation [American \Waste Management Services)  TRUE
i 120 8/31/2005 7133277 RO, Ashestos, 8, INAZ212, Il IAsbestos) oT 0,920 U.S. Bulk Transportation (American Waste Management Services)  TRUE
4 121 94172006 133278 RO, Ashestos, 9, INAZZT1E, Il I{Askhestos) i oT el Us Bulk Transportation (American Waste Management Services)  TRUE
5 122 9172005133279 B, Ashiestos, 3 INAZ212, I I{Ashestos) oT 33760 U5 Bulk Transponation (American \Waste Management Services)  TRUE
[ 123 9/1/2005 71 33280 R, Ashestos, 8. INAZ212, Ill IfAsbestos) oT "41,640 .S Bulk Transporiation (American Waste Management Services) TRUE
% 124 9/6/2005 133281 RO, Ashestas, 9, INAZ212, Il 1{Ashestos) " OT "41,960  Page Transport (American Waste Management Services) TRUE
a 126 9/Rf005 733282 RO, Ashestos, 3, INA2212, IIl IAsbestos) DT "46,220  Lepley Trucking, Inc. (American Waste Management Services) TRUE
i 126 9/7/2005 13906 RO, Ashestos. 8. INA2212, Ill IfAsbestos) oT "46.060  Trans Waste Inc. TRUE
10 127 9/7/2005 133284 B, Ashestos, 9, INAZ212, Il I{Ashestos) OT BE260 15 Bulk Transponation (American Waste Management Services)  TRUE
1 128 9/7/2005 133285 RO, Ashestos, 8, INA2212, Ill IAsbestos) oT "43.340  Page Transport (Ametican Waste Management Services) TRUE
iz 129 9/8/2005 133288 RO, Azhestos, 8, INAZZ1E, Il I{Ashestos) il oT "44.940 Fage Transport (American Waste Management Services) TRUE
13 130 9972005 133287 B, Ashestos, 9, INAZ21Z, I I{Asbestos) OT "45.820  Page Transpon (Ametican Waste Management Services) TRUE
14 131 9/9/2005 13907 RO, Ashestos, 8. INA2212, Il IAsbestos) oT 44120  TransWaste Inc. TRUE
15 132 9/9/2005 133288 RO, Ashestos, 9, INAZZ1E, Il I{Askhestos) [ OT "45.540 Page Transpart (American Waste Management Services) TRUE
16 133 9/9/2005 133289 B, Ashiestos, 9 INAZ212, I I{Askestos) DT "IB.EEN  Page Transpon (American Waste Management Services) TRUE
17 134 941242005 1 33291 RO, Ashestos. 8. INAZ212, Ill IfAsbestos) oT 46,100 Page Transport (American Waste Management Services) TRUE
14 135 5/12/2005 133292 RO, Ashestas, 9, INAZ212, Il 1{Ashestos) OT "46,000  Page Transpart (American \Waste Management Services) TRUE
19 136 94132005 3080 RO, Ashestos, 3, INA2212, Il IAsbestos) oT "40,800  Sam's Transportation (Red Technologies. Inc) TRUE
20 137 9/13/2005 3081 RO, Ashestos. 8. INAZ212, Ill IfAsbestos) oT "47.160  Sam's Transportation (Red Technologies. Inc) TRUE
21 138 94132005 133293 B, Ashestos, 9, INAZ212, Il I{Ashestos) OT "49.460 1.5 Bulk Transponation (American Waste Management Services)  TRUE
22 139 94132005 B082 RQ, Ashestos, 8, INA2212, Ill IAsbestos) oT 38,740 Sam's Transportation (Red Technologies, Inc) TRUE
23 140 9/13/2005 3083 RO, Azhestos, 4, INAZEZ1E, |l I{Ashestos) i OT 40160 Sam's Transportation (Red Technologies, Inc.) TRUE
24 141 9/13/2005 3084 B, Azbestos, 9, INAZ212, I I{Asbestos) OT 43,620  Sam's Transportation (Red Techrologies, Inc) TRUE
25 142 9/13/2005 71 33294 RO, Ashestos. 8. INA2212, Il IAsbestos) oT "46.020 Page Transport (Ametican Waste Management Services) TRUE
Z6 143 9/13/2005 133295 RO, Ashestos, 9, INAZZ1E, Il I{Askhestos) i oT "46.760 Page Transpart (American Waste Management Services) TRUE
27 144 84132005 133296 B, Ashiestos, 9 INAZ212, I I{Ashestos) oT 44 5RN  Page Transpon (Ametican Waste Mananement Services) TRUE
28 145 9/13/2005 3085 RQ. Ashestos. 8. INA2212, Ill IfAsbestos) oT "36.960 Sam's Transportation (Red Technologies. Inc) TRUE
29 146 9/13/2005 3088 RO, Ashestas, 9, INAZ212, Il 1{Ashestos) I OT 34620 Sam's Transportation (Red Technologies, Inc) TRUE
an 147 9/14/2005 308K RO, Ashestos, 3, INA2212, Il IAsbestos) oT "40,640  Sam's Transportation (Red Technologies, Inc) TRUE
il 1458 9/14/2005 3087 RO, Ashestos, 8. INAZ212, Ill IfAsbestos) DT "46.500  Sam's Transportation (Red Technologies. Inc) TRUE
32 140 ad4mnns neg B Achostos 8 INAZP1D NI I Achastns) T "48 N9 Sara's Trancnoatinn (Rad Tochnalnoios et TRIIF
4 4 » M| Manifest ¥ [ | m
Ready [ElEEFT e 0

Note: The .csv file layout must contain the data field/column names in the first row. All other
rows in the file contain the data. Screens are specific to MS Access 2003 so what you see
may vary depending on the version of MS Access that you are using.
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Please use the described Scribe naming conventions and table designs when creating a
custom table.

To create an MS Access table using a .csv file:
1. Double-click on your Scribe project .mdb to open the file in MS Access.

2. Click on File | Get External Data | Import...

BEx)

File § Edit  Wiew Insert Tools  ‘Window Help  Adobe PDF Tvpe a question For help =
L1 Mew... Chrl+N
A Open... Chro [ #,.~ % IS ok o =i e -
| Get External Data Pl Doport. |. = -
Clase -»:g Lirk Tables. .. 1 =Jioled
| zﬁ Save Chrl+5
SEVE A & Labanalyses 2 samplesMeasurements [ sysDataviews
Expart. . O LabResults O samplessoil E syskMLMap
Pags Setup. .. 5 O] Location = samplesSoilGas E syskMLMapCl
|3 Frint Previzw [ Monitoring [ samplesTags [ sysLookuplst
___{ﬂ Print... Chrl+p = PropertyInfo = samplestater F  sysTableLst
=] PropertyCcoupant =B Samplesiipe = sysTaskarour
send Ta ' 3 refanalytes B site [ sysTaskLst
Database Properties 3 refLablst 3 sysDataColumn [ sysTasks
1 \Program Files\Seribet,. . Ascribe3.mdb =] refMatrixLst = sysDataColumnLayouk
2 \Program Files).. . \Scribe Project, MDB 0 refiames [ sysDatalabel
3 \Documents and Settings), ..\Photech, MDE 8 refeickist 8 sysDatalabellines
41, \5cribe Test Project. MR 2 refsGenus 3 sysDatalabellst
E  Samples 2 sysDataMap
Bl O samplesair 3 sysDataMapcol
Z ] SamplesBinta = sysDataRpt
‘ i<—| il | [_)]
Ready MU

ERT Software Support 800-999-6990 Page 5
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3. Navigate to the folder and select the .csv file to import. Change the “Files of type:” if
necessary to view .csv.

e

Import

Look in:

o

My Recent
Dacuments

My Rletwark
Flaces

\

Cove  V]@-21@ X 0w

: E@ADR Exarple EDD.csv bl 50il Samples Example EDD,csy
E@Demu Project Air Sample Results, csy el imanifest daka.csv!
:'%]Demu:u Project Air Samples.csy
E@Demu Project all Lab Resulks Except PCEs,cav
E@Demu Project Monitaring Daka.csy
E@Demu Praoject PCE Sail Samples.csv
i'lz_la}Demo Project Sampling Locations, csy
E@Demu Praoject Soil PCE Lab Results.csy
E@Demu Project Soil Sample Results.csyw
é'-%]Demu:u Praject Sail Samples.csv

My Documents :E_la]Demn Project \Water Sample Fesulks, cay

;@Demu Project Water Samples,csy
[iZELab Resulks Example EDD.csv
[EZEIRAT Example EDDLCsy

My Computer Erl Sampling Locations Examnple EDD bxk

<] !

File name: | |

d | I Irport I

I Files of BYpe! | Tewt Files (*.kxki®, covw; ® baby*, asc) [ Cancel ;

4. The “Import Text Wizard” begins. Follow the prompts according to your import file.
For example:

==l Import Text Wizard

Your data seems to be in a 'Delimited' Format. IF it isn't, choose the Format that more correctly
describes wour daka,

(E);Qelimited - Characters such as comma or tab separate each fisld

{:}.Fixed Width - Fields are aligned in columns with spaces bebween each field

L

ample data from file: C:\PROGRAM FILESYSCRIBEVEDDFILES\MANIFEST DATA C5Y,
LD, ShipDhate, Manifest No,Description,No of Containers| «

119,8/31/2005,133276,"RQ, Ashestos, 9,

[prhzz12, III

[Asbestos) ™, 1,DT,"52,400", 7.5, Bulk Transportation |

120,8/31/2005,133277,"RQ, Ashestos, 2,

[Mizz12, III J
-

ol

BEEREE

IE

| nwext> || sk |

ERT Software Support 800-999-6990
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5. Check ‘First Row Contains Field Names' if you want to use the Column Headings as
the field names. Set the Text Qualifier if necessary. Click the ‘Next’ button to continue.

-,

==l Import Text Wizard

What delimiter separates vour fields? Select the appropriate delimiter and see how wour text
is affected in the presdew below,

hoose the delimiter that separates vour Fields:

() Tab () Semicalon (*) Comma () Space () Dther:

[] First Row Contains Field Names K Text Qualfier: [ v
P

I |3hipDate |Manifest MNo |[Description

119 [B/31/2005 133276 FQ, Ashestos, 9, ONAZZ1Z, II|a

120 [B/31/2005 133277 RO, Ashestos, 9, ONAZZiz, II

1z1 B/1/2005 {33273 RO, Ashestos, 9, ONAZZiz, II

1zz B/1/2005 {33279 RO, Ashestos, 9, ONAZziz, II

123 B/1/2005 {33280 R, Ashestos, 9, ONAZziz, II

1z4 B/6/2005 {33251 R, Ashestos, 9, ONAZziz, II -

d‘ P ﬂ
Cancel ] [ < Back I Mext = l[ Finish ]

6. Select ‘In a New Table’ and click the ‘Next’ button.

==l Import Text Wizard

You can store wour data in a new table or in an existing table.

Where would wou like to skore your daka?
IG} iIn a New Table !
{3 In an Existing Table: v

I |[2hipDate [Manifest No (Description

119 B/31/2005 |L33276 RO, Askhestos, 9, ONAZZ1Z2, II i‘
120 B/31/72005 |[L33277 RO, Askhestos, 9, ONAZZ1Z2, II
121 /12005 |L33zZ78 RO, Askhestos, 9, ONAZZ1Z2, II
12z B/1/2005 |L332Z79 RO, Askhestos, 9, ONAZZ1Z2, II
123 B/1/2005 |L33Z20 RO, Askhestos, 9, ONAZZ1Z2, II
124 B/6/2005 |L33281 RO, Askhestos, 9, ONAZZ1Z2, II j

.4 N ﬂ
Cancel ] [ < Back I Next = I[ Finish ]

ERT Software Support 800-999-6990 Page 7
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7. Modify the fields if necessary and click ‘Next’ to continue.

== Import Text Wizard

You can specify information about each of the fields you are importing,  Select fields in the
area below, You can then modify Figld information in the 'Field Cptions' area.

Field Options
Field Mame: i

Indexed: Wes (Duplicates OFK) w | [ ] Do nat import Field (Skip)

Data Type: |Long Inkeger "

ShipDhate

5/31/2005
5/31/2005
2/ 172005
2/ 172005
0/1/2005
b/ 6/ 2005

] ] =

Manifest MNo |Description

15353276 FQ, Asbestos, 9, ONAzZ1lZ, II| &)
15353277 R, Asbestos, 9, ONAzzZlz, II| |
15353278 R, Ashestosz, 9, ONAZZ21zZ, II
15353279 R, Ashestosz, 9, ONAZZ21zZ, II
15353280 R, Ashestos, 9, ONAZZ1:Z, II
133281 R, Ashestos, 9, ONAZZ21z2, II ﬂ

2

4

[ Zancel ] [ < Back I Mext = I[ Finish ]

8. Select ‘Let Access add primary key.” OR select ‘Choose my own primary key.’ if

there is a unigue identifier field. Click ‘Next’ to continue.

=3l Import Text Wizard

-,

=

| T
T
F o onnn o
T
L SFTEE ]

Microsoft Access recommends that vou define a primary key For
vour new table. & primary key is used ko uniguely identify each
recard in your table, It allows wou to retrieve data maore quickly.

@;Let Access add primary key.

() Choose my own primary ke, »
() Mo primary key,

Shiphate [Manifest No |[Description
BA31/2005 [133276 RO, Ashestos, 9, ONAZZ1| ~
B/31/2005 133277 i3, Ashestos, 9, ONAZZ1
nAL/2005 (133278 RO, Ashestos, 9, ONAZZ1
B/1/2005 133279 i3, Ashestos, 9, ONAZZ1
ns1/2005 (133280 RO, Ashestos, 9, ONAZZ1
B/6/2005 |133251 i3, Ashestos, 9, ONAZZ21 j
i
Cancel ] [ < Back I Mext = I [ Finish ]

ERT Software Support
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9. Name the table and click ‘Finish’. Note: DO NOT use any special characters when
naming the table.

-,

==l Import Text Wizard

That's all the information the wizard needs to import vour data.

Import ko Table:

anifest

[] 1 would like a wizard to analyze my table after importing the
data,

[] pisplay Help after the wizard is finished.

[ Cancel ] ’ < Back |

10. Click ‘OK".

Import Text Wizard

\5) Finished imparking file 'Ci\Program Filest Scribe\EDDfilesimanifest data.csy' to kable 'Manifest data’,

Ik

ERT Software Support 800-999-6990 Page 9
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|._-)] Microsoft Access

=g

! File Edt Wiew Insett Format Records Tools  Window Help  Adobe PDF a5 Type a question for help =
CEl | | 2] 21 Ve 7 |84 b W\l-;j-/fgvl-@.wi

1 Manifest data : Table @@

D1 | ID | ShipDate | Manifest No | Description |Mo_of Containe| Container Type|  Quantity [ Transporter |  Retumed | Comria
i3 1 118 8/31/2005 133276 RO, Asbestos, 9, ONAZ212, Il O(Ashestos) 10T 52400 LS. Bulk Trang TRUE Minera |
| 2 120 8/31/2005 133277 RO, Asbestos, 9, ONAZ212, Il O(Ashestos) 10T 50920 LS. Bulk Trans TRUE Minerva
| 3 i 9412005 133278 RO, Asbestos, 9, ONAZ212, Il O(Ashestos) 10T 42740 LLS. Bulk Trans TRUE Minerva
|| 4 122 9412005 133279 R0, Asbestos, 9, ONAZ212, Il O(Ashestos) 10T 33760 LLS. Bulk Trans TRUE Minerva
|| 5 123 912005 133280 R, Asbestos, 9, oNAZ22 Il O(Ashestos) 10T 41640 LS. Bulk Trans TRUE Minerva
| B 124 S/B/2005 133281 RQ, Asbestos, 3, oNAZ212 1l Of{Asbestos) 10T 41 960 Page Transport TRUE Minera
| 7 125 S9/6/2005 133282 RO, Asbestos, 9, ONAZ212 Il O(Asbestos) 107 45220 Lepley Trucking TRUE Minera
| 8 128 9/7/2005 13906 RQ, Asbestos, 3, oNAZ212, 1l O(Asbestos) 10T 4R 0RO Trans Waste Inf TRUE Minera
|| 9 127 9772005 133284 RQ, Asbestos, 9, oNAZ212 Il O(Ashestos) 107 56,260 LS. Bulk Trang TRUE Minerva |
| 10 128 S/7/2005 133285 RQ, Asbestos, 3, oNAZ212 1l OfAsbestos) 10T 43340 Page Transport TRUE Minera
| 1] 129 9/8/2005 133286 RO, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 44 940 Page Transport | TRUE Minera
| 12 130 99,2005 133287 RQ, Asbestos, 9, oNAZ212, 1l OfAsbestos) 1|BE 45 820 Page Transport | TRUE Minera
|| 13 13 9/9/2005 13907 RQ, Asbestos, 9, oNAZ212 Il D(Asbestos) 10T 44120 Trans Waste Ing TRUE Minera
| 14 132 99,2005 133288 RQ, Asbestos, 3, oNAZ212, Il O(Asbestos) 1|DT 45 540 Page Transport TRUE Minera
| 45) 133 9/9/2005 133209 RO, Asbestos, 9, ONAZ212 Il O(Asbestos) 10T 46 580 Fage Transport | TRUE Minera
| 16 134 09/12/2005 133281 RQ, Asbestos, 9, oNAZ212, 1l O(Asbestos) 1| B 46 100 Page Transport | TRUE Minera
| 17 135 9/12/2005 133292 RO, Asbestos, 9, oNAZ212, Il O(Asbestos) 10T 46 000 Fage Transport | TRUE Minerva
- 18 136 09/13/2005 3080 RA, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 40 800 Sam's Transpor TRUE VWaste *
| 19 137 9/13/2005 3081 RQ, Asbestos, 9, ONAZ212 Il O(Ashestos) 10T A7 160 Sarm's Transpor TRUE Waste F
L 20 138 9/13/2005 133293 RO, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 49 460 LS. Bulk Trans TRUE Minerva
| 21 139 9/13/2005 3082 RQ, Asbestos, 9, ONAZ212 Il O(Ashestos) 10T 39740 Sarm's Transpor TRUE Waste F
- 22 140 9/13/2005 3083 RA, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 40,160 Sam's Transpor TRUE Vaste *
| 23 141 9/13/2005 3084 RQ, Ashestos, 9, ONAZ212 Il O(Ashestas) 10T 43620 Sarn's Transpor TRUE Waste F
- 24 142 9/13/2005 133284 RQ, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 46 020 Page Transport| TRUE Minera
| 25 143 9/13/2005 133285 RO, Ashestos, 9, ONAZ212 1l O(Asbestos) 10T 46 760 Page Transport TRUE Minera
- 25 144 9/13/2005 133286 RQ, Asbestos, 9, ONAZ212, 1l O(Asbestos) 10T 44 560 Page Transport| TRUE Minera
| 7 145 9/13/2005 3085 RQ, Asbhestos, 9, ONAZ212 Il O(Ashestas) 10T 35 960 Sarn's Transpor TRUE Waste F
- 28 146 9/13/2005 3088 RA, Asbestos, 9, ONAZ212, Il O(Ashestos) 10T 34 520 Sam's Transpor TRUE VWaste *
| 29 147 9/14/2005 3086 RQ, Asbestos, 9, ONAZ212, Il O(Ashestas) 10T 40 640 Sarn's Transpor TRUE Waste b
| 30 148 91442005 3087 RQ), Asbestos, 9, oNAZ212, Il D(Asbestos) 10T A5 500 Sarn's Transpor TRUE Waste b
| kil 148 9/14/2005 3089 RQ, Asbestos, 9, ONAZ212 Il O(Ashestas) 10T 49 020 Sarn's Transpor TRUE Waste b
| 32 150 91442005 3000 RO, Asbestos, 9, oNAZ212, Il D(Asbestos) 10T 52520 Sarn's Transpor TRUE Waste b
- 33 151 9/14/2005 3091 RQ, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 51120 Sam's Transpor TRUE Waste b
| 34 162 91442005 3093 RO, Asbestos, 9, oNAZ212, Il D(Asbestos) 10T 50,400 Sarn's Transpor TRUE Waste b
- 35 163 9/14/2005 3094 RQ, Asbestos, 9, ONAZ212, Il O(Asbestos) 10T 51640 Sam's Transpor TRUE Waste b
| 36 164 91442005 3095 RO, Asbestos, 9, oNAZ212, Il D(Asbestos) 10T 45,700 Sarn's Transpor TRUE Waste b
- 37 165 971472005 30597 RA, Asbestos, 9, ONAZ212 | Il 0(Asbestos) 107 53 600 Sam's Transpor TRUE Waste b
| 33 168 91442005 133297 RO, Asbestos, 9, oNAZ212, Il O(Asbestos) 10T 44 320 Rarn Transit (Ar TRUE Minera
L 39 157 9/15/2005 133298 RO, Asbestos, 9, ONAZ212, Il O{Ashestos) 10T 53 550 LLS. Bulk Trans TRUE Minerva
| 40 168 9/15/2005 133299 RO, Asbestos, 9, oNAZ212, Il O(Asbestos) 10T 45 820 Page Transport | TRUE Minerva
41 169 9/15/2005 133300 RQ, Asbestos, 3, ONAZ212, 1l OfAsbestos) 10T 49 840 Habnab {Americ TRUE Minera

T 47 TR0 A1 R2N0A 134R12 RO Ashestns 9 nkAPMY I nidshestns) 10T FAREE] Panr Transonrt | TRUF tinara ™

T ()PP of 130 <
Datashest View HUM
ERT Software Support 800-999-6990 Page 10
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Create a New Table Manually

Please use the described Scribe field naming conventions and table designs when
creating a custom table.

Locate and open the Scribe project .mdb to modify in MS Access and then create a custom
table that will capture the data you have identified. By default, all Scribe project .mdbs are
stored in C:\Program Files\Scribe\Projects.

1. Double-click on your Scribe project .mdb to open the file in MS Access.

2. Double-click on ‘Create table in Design View' to create a new table.

[E_I Microsoft Access g@
! File Edt ‘ew Insert Tools ‘Window Help  Adobe FOF Type a question for help «
Bl
: o i = . =i 2
AR =R e Y ¥ | N i A LA =) e =R R NN |
= A
‘_1Scribe Project : Database {(Access 2000 file format) B@E 1
ij?QPE"' e Design " Tplew | K | 22 T |
Objects i ] iCreate table in Design view I =] Labanalyses =1 Samplesteasurements = svsDatE
12 create table by usir’g.yvizard [ LabResults [ samplessoil | svsKMl!
Tables
:_3'—-_1 Queries E‘,:J Create table by entering data [ Location =] SamplesSoiaas T sysEML
:‘ B coc | Monitoring = SamplesTags | sysLoo
-5 F
S =] EDD&irSampling = PropertyInfo =1 Samplesiater | sysTat|
i Reparts 2] EDDBiokaSampling [ PropertyQccupant [ samplestipe | svsTas! 3
"g,j Pages 2] EDDLabAnalyses = refanalytes & Sike =] sysTas
=2 Macros ] EDDMonitoringData [ refLablst [ sysDataZolumn ] sysTas
2] EDDProperty = refMatrixLst 1 sysDataColumnLayout
22 Modules ; : :
[ EDDSoilGasSampling 1 refNames [ sysDatalabel
Groups [Z EDDSoilSampling = refPickLst F]  sysDatalabellines
3] Favorites [ EpDwatersampling H  refszenus E  sysDatalabelLst
Z] EDDWipeSampling ] Samples =1 sysDataMap
[ Events [ samplesair [ sysDataMapCal
[ Instruments = SamplesBiota = sysDataRpt
rFal i | ¥ s,f.‘f.
%) | | [
Ready HUM

3. Input the field names for the data to be captured in this table.

NOTE: DO NOT use spaces in the field names. For example, use Container_Type rather
than Container Type.

ERT Software Support 800-999-6990 Page 11
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Vlﬂ Microsoft Access E@

I File Edit Yew Insert Tools ‘Window Help Adobe PDF Type a question for help -
od |
HERN” R WIERR Rl A A A = A el =g MY -

i

Lﬁgpen & Design Sew | X | L0 -

= =
1 Table1 : Table [ﬂ[ﬁ]ﬁ
Field Name | Data Type | Description | A

(¥ B8
L]

Field Properties

General - i"LDDiU—ID |

& Field name can be up to 64 characters long,
including spaces. Press F1 for help on field names,

i —)
Design view, F6& = Switch panes, F1 = Help, MUM

]

4. Assign the appropriate Data Type to each field.

NOTE: For fields that are assigned a Data Type = Text, you MUST set the Access table
design property ‘Allow Zero Length’ = YES (MS Access Defaults to YES).

Below is an example of a completed custom Manifest table:

LE Microsoft Access - [Table1 : Table] E]@
5- i Fle Edt Wiew Insert Tools Window Help  Adobe PDF Type aquestionforhelp  » - @ X
RSl |
RN RS ARl RN AR A Y- SN k= k= RNCN |
Field Name | Data Type Drescripkion P
o] AutoHumber [g
| §|ShipDate Date/Time
|_§|Manifest_Mo Text
| §| Descripkion Text
| N MNo_of_Containers Text
| B Container_Type Texk
|_§| Quantity Texk
| N Transporter Texk
| §|Returned ‘es/No
|_§| Comment 1 Text
|_§| Commentz Text
|_§| Comment3 Text
| [

Field Properties

General | Lookup

Field Size Long Integer

New Yalues Increment

Format

Capkion

Indexed ‘fes (Duplicates OK)

Smart Tags A field name can be up to &4 characters long, including
spaces. Press F1 For help on field names.,

Design wiew, F& = Switch panes. F1 = Help. MNUM

ERT Software Support 800-999-6990 Page 12
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To modify the Allow Zero Length setting, select the Field Name of the Text field to
display the properties of that field in the lower section of the screen.

6. Set ‘Allow Zero Length’ to Yes.

@ Microsoft Access - [Manifest - Table] g@
i EBle Edt Wew [Insert Took  Wwindow Help  Adobe PDF Tvpe aquestion Farhelp » _ &
- aml =)
ERERrE |
H og SEC b =3 , = > I =
HE=RAN" Bie Y RN RN A= i At =F=RANCY
Field Name | Daka Tvpe | Descripkion ~
- |Ip Autolumber (=
__|ShipDate Date/Tirme
B[ Marifest_Ma Text
__|Description Texk
| [MNo_of _Containers Text
__|Container_Type Text
| |Quankity Texk
| Transparter Texk
| [Returned YesfMo
| [Commentl Text -
___|Commentz Text ™

Field Properties

General | Lookup

Field Size 50
Format

Input Mask

Caption

Default Value

validation Rule

Walidation Text Allowws zero-length strings in this field?
Required Mo |

Allow Zero Length ||

Indexed Mo

Unicode Compression s

IME Mode Mo Contral

IME Sentence Mode MNone

Smark Tags

Design view, F6 = Switch panes. F1 = Help, ML

After all the fields have been defined, a Primary Key must be assigned to the database. A
Primary Key is a unique identifier for each record in a database. The Data Type should be set
to ‘AutoNumber’ in order for the value to automatically increment as records are added to the
table.

NOTE: If a Primary Key is assigned to a field that is not an AutoNumber field, Scribe requires
setting a Default Value for the field(s). For example, if Manifest_No is to be used as the
Primary Key, set its Default Value to NEW. Scribe will then be able to add records to this table
and edit the Manifest_No value as needed.

ERT Software Support 800-999-6990 Page 13
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7. RT-click on the field that is to be designated as the Primary Key.

8. Select ‘Primary Key'.

@ Microsoft Access - [Manifest : Table] E]@
i File Edt Wiew Insert Took window Help  Adobe PDF Type a question forhelp » - @ X
1
ENEIME |
: an G| Y =7 |G 2 T =
HERAN™ K Y| =N R A == A AT == RN |
Field Mame Data Type Description
| N % Primary Key DratefTime
| | Text
T &b cu Text
T Text
— 53 Cof
| | - Text
| | Paste Text
L Text
== Insert Rows Yes/No
L Text
| o= |
1= Delete Rows Tontt v
SN Buid... Field Properties
ﬁ ProEerties
Field Size Long Integer
Mew values Increment
Farmat
Zaption
Indexed Wes (Duplicates OK)
Shmerlags A field name can be up to 64 characters long, including
spaces, Press Fl for help on field names.
Design view, F& = Switch panes, F1 =Help, LM

9. A little key symbol will be displayed in the first column to the left of the Field Name to

indicate the Primary Key assignment.

@Microsuﬂ Access - [Manifest : Table] E]@
i Fle Edt Wew Insert Tools  Window Help  Adobe PDF Type aquestion forhelp ~ o & X
: ol
AR |
H o HEC \ n a._ 1 > T =
HIE=RAN" K| | & G )9 - [EIE AT == RANCN |
s Data Type | Descripkion -
Lk Autoniumber =]
| |ShipDate DatefTime |
| |Marifest_Mo Texk
| |Description Text
| |Mo_of_Containers Texk
Container_Type Text
| |Quankity Texk
|| Transporter Text
| |Returned WesMo
| |Comment1 Text
| |Comment2 Texk
| |Comment3 Text
] ™
Field Properties
General | Lookup
Field Size Long Integer
New Yalues Increment
Faormat
Capkion
Indexed ‘es (Mo Duplicates)
Smiatlags A field name can be up ko 64 characters long, including
spaces, Press Fl for help on field names.,
Design view, F& = Switch panes. F1 =Help, MUM

ERT Software Support
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10. Save the table by clicking on the disk icon on the top toolbar:

@Micrusuﬂ Access - [Manifest : Table] g@
i Fle Edt Wew Insert Tools ‘Window Help  Adobe PDF Type aquestionforhelp - _ & X
P07 uk
g o e =N =2 2 o 3 o =
HERS [5115) FERER=AR RN . RN eRa| T EAECE )= N =F=- RN |
Wt lame | Datatype | Description Y

kL Save Autohumber =
| |shipDate DakeTime |
| |Manifest_Mo Text

Description Texk
| |No_of_Containers Texk
| |Container_Tvpe Texk

Quankiky Texk

Transparker Texk
| |Returned YesiMo
| |Comment1 Text n |
|| Commentz Text ]

Field Froperties

General | Lookup

Field Size Long Inkeger

Mew values Increment

Farmat

Zaption

Indexed ‘es (Mo Duplicates)

Smart Tags A Field name can be up to 64 characters long, incuding

spaces. Press Fl for help on figld names,

Design wiew, FA = Switch panes. F1 = Help. MM

11. Provide a table name and select ‘OK’.

rSave As

Table Mame:
Manifest

12. If you encounter the following error while saving the table, a Primary Key was not
assigned. Follow the steps above to assign a Primary Key and Save your table again.

Microsoft Office Access

There is no primary key defined.

1 E Although a primary key isn't required, it's highly recommended. & table must have a primary key For vou to define a relationship between this table
4 and other tables in the database,
Do you wank to create a primary key now?

I ‘es I [ Mo ] ’ Cancel

ERT Software Support 800-999-6990 Page 15
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SCRIBE TEMPLATE

After adding a new database element to the Scribe project .mdb, the associated Scribe
template file MUST be updated with the new database element as well.

Scribe uses a template file to configure layouts and database configurations in Scribe project
files. Customizations, such as grid layouts, can be saved in the template file to be re-used in
new Scribe projects.

Update the Scribe Template File

Before importing data into the new table, the Scribe template file must be updated to include
the new table. The Scribe template file, Scribe3.mdb, is located in the default directory of
C:\Program Files\Scribe\Template.

To update the Scribe3.mdb template file:

1. Navigate to the C:\Program Files\Scribe\Template folder.

2. Double-click on the Scribe3.mdb to open the file with MS Access.

3. Click on File | Get External Data | Import...

|| Microsoft Access -:_;
H | File Igdit Yiew Insert Tools  ‘Window Help  Adobe PDF Tvpe a question For help -
L1 Hew.. Chrl+M
| Open... Chrl+0r L | e i aE @‘B
] Get External Data » é Import... | =
Close +21| Link Tables. ., E}@
Save Chrl+
[ Labsnalyses A samplesMeasurements [ sysDatatiews
= LabResuls E  samplessoil = syskMLMap
3 Location A samplessoizas A syskMLMapc]
3 Monitoring [ samplesTags [ sysLookuplsk
PHnL. P = PropertyInfo = sampleswater ] sysTablelst
= B PropertwOccupant B Samplesitipe E sysTaskiaroup
2=l 1o L = refanalytes = site = sysTaskist
Database Properties = = =
1 \Program Filesiacribe),.. \scribe3.mdb Im part
2 \Program Filesh. . .\Scribe Project. MDE ok in: :-j Prajects v1 @ = ‘_a | ’{1 >< Gy j - Tools =
3 \Dacuments and Settings.. . \Photach.MD|| | = 1 ;@AreaR.ﬂE Pe—
4\...\5cribe Test Project, MDE _53 ;lz_I]Devine Metals.MDR
Exit M Recent | (ZHERTDW, MDE
¥ Pgeuments A Gems 1T Lite Import.MDB
| ‘< T — Elzl_]HDIIingsworth Solderless.MOE
— L [Z]Paim Metals. MOE
Desktop :lzl_]REIE\ Deep HZ2O Horizon Reporting. MOE
Ready (] seribes_HHRA. mdb
: (EhY ject MDE
|28
My Documents :IZI 5
(ZH]kest, MDE:
:;)lg Elzl_]washington county pb.mdb
ERT Software Support RY elnbutes
3 File: narne:
Iy Blebwaork :
Places Files of Eype! | Microsaft Office Access (*.mdb;*, adp;™* mda;™ mde;™, ad Bl ;
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4. Navigate to the folder and select the Scribe .mdb project that contains the custom table,

i.e. Manifest.

————1

-

Im port Objects

@[]

Tables |Queries. Forms. -Flepu:urts | Pages | Macros | Modules

| EDDWipeSampling

|Events

| Instruments
LabAnalyses
LabResults

]
|
E

Select All

| PropertyInfo
PropertyOccupant
refAnalytes

| refLablst

Deselect Al

[l

5. Click on the ‘Options’
button for Import options.

e Select ‘Relationships’ in the

o

.Impu rt Objects

x|

Import section. Tables |Queries. Fu:urms- -Flepnrts Pages || Macros | Modules
o Select ‘Definition Only’ in |EPDlpeSamplng [ @
the Import tables section. Instruments |
P LabAnalvses i E ‘ Cancel
. ) LabResults ._'f'_
e Select ‘As Queries’ in the [L\:ceggiont
H H anIres!
Import Queries section. Mritaring
PropertyInfo
Note: DO NOT import DATA records || ehiias :
into the Scribe3.mdb file. Data will refLablst v
be imported into the project.mdb file. Trpore Tport Ta0es TparT LJUeTes
Relationships () Definition and Data (%1 As Queties
Click ‘OK’ to complete the table | [IMenus and Toolbars (=) Definition Only () as Tables
import into Scribe3.mdb. [1mport/Export Specs
ERT Software Support 800-999-6990 Page 17
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CusTOM TASKS

Scribe has a new feature that will allow a user to add database elements to a Scribe project
that are not native to the Scribe .mdb. The Custom Tasks feature will automate the process of
configuring Scribe to recognize new database elements i.e. custom tables. The Custom Tasks
feature assumes that the new data element(s) has already been added to the Scribe project
.mdb.

Custom Tasks Option

If you are using Custom Tasks for the first time, the option has to be made available on the left
Navigation Pane.

To reveal the Custom Tasks option:
1. Click on ‘Lists’ from the top menu bar.
2. Select the ‘Advanced’ option.

3. Select the ‘Task Groups’ option.

K Scribe - [Scribe Demo Project] g@
£l File Listsl Scriblets  Help - 8 x
Matkrix Lisk
- Analyte Lisk =
g”:ﬁg i 3 Site Name: Scribe Demo Project
\;I) Bio 4 Site Info
ii) Sail »
@ Water 4 3 Site Name |Scribe Demo Project Contractar Contact
\i) Lab ' Site # |Dema Contractor Phone
: Monitorin 3
i\i)) More Listsg , Location Wit Nurnber
@ " n | EPA Contract Mumber
£ Sa Advanced Ml Custom Data Views
3 An Sampling Data Colurns n = Contract Mame
Y wipe Sampling Import Data Map = B Cortractor
! Biata Import Table List Address1
o5 Soil/Sediment Label Layouts " pddessz[
Soail Gas Sampling Macros n - )
7 Water Sampling Task Groups [ } iy
Sample M anagement 3 Stat 2l
o 0 . amplesg EFA Phone ae w
5% Chain of Custod
"% LaI?I;:sult:S i Account Code
£ Monitoring Data DAS Mumber

K1 Custom Data Views
# EDD for GIS Moritoring Date el

## EDD for GIS-Sampling Data

/ LabResults Crosstab Remarks
/ LabResults Crosstab with Gu
/ LabHesuIts.Without Samples Scribe.NET Info
;/ Samples ‘Without LabFResults
Project ID: - MAA
< | 3| Close Help
File Marme: C:%\Program Files\ScribehProjectshS cribe Project. MDE E/342010 10:53 Ak

A list of Task Groups is displayed.

ERT Software Support 800-999-6990 Page 18



Lo

—

US EPA Environmental Response Team
User Manual for Customs Tasks and Data Views in Scribe

.

L Scribe - [Task Groups]

k1l File Lists  Scriblets

&b Prink Export

Help

= Edi

OB Fiker &) sort

+ Select @ Find

gnbe Demo Project Task Bioups

| Save Layout | L agout: |Defau|t Layout

=

Flarning
(i) Events Task Groups
-3 Property Info
’{') Sampling Locations Task Group Yigible |Sart Order
'\i) Analyses Flanning N 1
@ Sampler Sampling ] 2
\) Instrument List Sample Management T 3
(i) Lab List primtemFean) i :
£ Sarpling Coato Maie Vi <

£33 A Sampling
E] Wipe Sampling
= Bicta
3 Soil/S ediment
Soil Gas Sampling
I ‘water Sampling
i1 Sample Management
£) Samples
ﬁ Chain of Custody
‘3 Lab Results
23 Monitoring Data
L1 Custorn Data Views
¥ EDD for GIS-Monitoring Datz
¥ EDD for GIS-5ampling Data
# LabResults Crosstab
/ LabResults Crozstab with Qu
/ LabResults Without Samples
/ Samples Without LabR esults

File Mame: C:%Program FileshS cribehProjectzyscnbe Froject. MDB

| BA3/2M0 | 1054 a0 .
Scribe - [Scribe Demo Project] g@
[ File Lists Scriblets  Help =8
4. Modify the Visible column _ _
i\7? Scrise De.mo Project Site Mame: Scribe Demo Project
of Custom Tasks to ‘Y’. Rarring T
(E) Property Info
. . \') Sampling Locations Site Mame |Scrbe Demo Project Contractor Contact
5. C“Ck Off Of that fleld to :t.?)g"alylses Site # |Demo Contractor Phone
i} Sampler
record the change and (&) Instaument List Leaien W thmben
. . h \') Lab List Site Action ’—L| EP& Contract Murnber ’7
click the ‘Close’ button on i sorvrs e [ o
. ir Sampling
the bOttom Of the WlndOW I‘_:]Wipe Sampling Site Phane Contractar
*u7 Biota Address]
to apply the change to the i) Soil/Sediment AR P
. . Soil Gas Sampling EPA Region - .
left Navigation Pane. 3 Water Sampling — Gy
| 5% | S‘ampls tanagement EPA Contect State Zip
£, Samples EF4 Phaone
. 73 Chain of Custo
The Custom Tasks option || Fiwneens ecoun Cose
will now be available in the DASCSHcEs[i
left Navigation Pane below ## EDD far Bl Monitcring Datz
b ot GI5-5ampling Data IRlerieie
Sample Management and e ot
above Custom Data Views. 7 Lt it | Serie NET Info
& Samples Without LabResults Project [D: N/
< 3| Close | Help |
File Mame: C:\Program Files\Scribe\ProjectshScribe Project MDB E/3/2010 10:55 A
ERT Software Support 800-999-6990 Page 19
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Custom Tasks Wizard

The Custom Tasks Wizard simplifies the process of configuring Scribe to recognize new data
elements added to the Scribe project .mdb.

Add a Custom Table to Scribe

In this example, we created a Manifest table in the first section of this manual. We will now use
the Custom Tasks Wizard to add that table to the Scribe Ul.

To run the Custom Tasks Wizard:

1. Select the ‘Custom Tasks’ option on the left Navigation Pane. A list of Custom Tasks

is displayed.

I Scribe - [Custom Tasks]

e

B} File Lists  Scriblets  Help
& Print  [EE Export

ER

= Edt [ add

> Delete | B Firer £ sort

+ Select

Elibe Demo Project
Planning
i‘;) Ewents
(?.) Property Info
i.:.) Sampling Locations
f\i‘) Analyses
(?.) Sampler
i.:.) Instrument List
i?) Lab List
i1 Sampling
273 A Sampling
E] Wipe Sampling
=7 Bita
i Soil/S ediment
Soil Gaz Sampling

W ‘wWater Sampling
i1 Sample Management

,ﬂ_ Samples

=% Chain of Custody

T Lab Results

£'73 Monitoring Data

Cuztam Tasksl

Cusztom D ata Views

J# EDD for GIS-Monitoring Datz
¥ EDD for GI5-5ampling Data
/ LabResults Crosstab
/ LabResults Crozstab with Qu
' LabFiesults \without S amples
/ Samples Without LabR esults

£ Il >

Custom Tasks

Custom Tasgks

Dhadaiiamdianms

Femaove Filter | Save Layout | Layout: |Defau|t Lapawt lJ

Custom Tasks: 0 [Filtered]
Wisible |Sort Canéddd |CanEdit |CanDele | CanCopy

Close

File Mame: C:\Program Files\Scribe\ProjectzS cribe Project. MDB

E/3/2010

11:02 A

2. Click on the ‘Add’ button on the bottom of the window. The “Scribe Custom Task
Wizard” is displayed:

ERT Software Support

800-999-6990

Page 20



)

US EPA Environmental Response Team
User Manual for Customs Tasks and Data Views in Scribe

3. Select a table from the drop-down list. The list is pre-populated with any new tables

that Scribe detects.

Custom Task

Scribe Custom Task Wizard

Select a Table for the Custom Task:

Table: |

[Manifest

B
X

‘ I Mext =3 I Cancel ‘ |

4. Select the ‘Manifest’ table and click the ‘Next’ button to continue.

Note: If the database ID is defined as the Primary Key in MS Access, then the prompt for
another key field is required. If a Primary Key was assigned to a field(s) that is not an
AutoNumber, that field(s) would be used as the unique identifier by default and the prompt

would not appear.

Since the Primary Key in the Manifest table was defined with an AutoNumber field, the
prompt to select another unique identifier that Scribe will use as a required field is

displayed.

5. Check the ‘Manifest_No’ field to uniquely identify each row in the table.

Custom Task

&3

Select Required Field(s)

Select field[z] that uniquely identify each row in the table.

Comment]

Comment2
Canmrment3
Container_Type
Dezcription

| M anifest Mo

Mo_of_Containers
Cuantity
Returned

ShipD ate

<< Back

Mext =

LCancel | |

ERT Software Support
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6. Click ‘Next’ button to continue.

7. Enter a name for the Custom Task and click the ‘Finished’ button.

!ﬁ
Scribe Custom Task Wizard

Enter a Mame for the Custom Task:

Task Mame: |p anifest

Click Finigshed to Create the Custom Task

= -]

g[: I'IEE !xt E

\i) Custom Task Created!
8. Click the ‘OK’ button to complete the “Scribe Custom

Task Wizard”.

The Manifest Task is now listed under Custom Tasks in the left
Navigation Pane.

<< Back Hest =2 LCancel

File Lists Scriblets Help

& Print Export == Wiew | e Edit [0 add  Bm copy X Delete| . Filker %l Sort  Select @R Find

Sciibe Dema Projsct |
Flanning Il

15} Events

i} Property Info

i) Sampling Locations

i) Analyses

Sampler

Instrument List

i} Lab List

|E§1 Sampling

‘S_'J Air 5ampling

E] ‘wipe Sampling

-y Biota

il Soil/Sediment

-y Soil Gaz Sampling

-7 water Sampling

EH Sample Management

) Samples

- Chain of Custody

ﬁ Lab Results

LT ¥ P

ata

Custom Tasks
g Manifest
ustom L ata Views

¥ EDD for GIS-Monitoring L
i EDD for GIS-Sampling D:
/ LabResults Crosstab
/ LabResults Crosstab with |
;/ LabResults Without Sam
;/ Samples Withaut LabHes@
£ Loow | 3]

File Mame: C:\Program Files\ScibetProjectshScrbe Project MDB | B/3/2m0 [11:188M A
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Access to the Manifest table is now available in the Scribe Ul. To view the table:

1. Click on ‘Manifest’ under Custom Tasks.

.

L Scribe - [Manifest]
Il File Lists Scriblets  Help = (T e
S Prink Export = Edt [ add Copy 2 Delete | DB Fiter 2] Sort o Select @ Find

gnbeDe.mo Project ™ | Manifest emayve Filte | Save Layout | Lapaout: |Defau|t Layout _vj

Flarning

@ Events

,\9 Property Info anife I

f\ﬂ) Sampling Locations o] ShipDate |Manifest_Mo Diescription Mo_of Containers |Container_Tvpe | Quantity

'\i) Analyses

,\9 Sampler

f\=|) Instrument List

(1) Lab List

i1 Sampling

£33 A Sampling

E] Wipe Sampling

= Bicta

3 Soil/S ediment
Soil Gas Sampling

I ‘water Sampling

i1 Sample Management
£) Samples
ﬁ Chain of Custody
‘3 Lab Results
£ ..|1|1I_
& M anifest

(i Custom D ata Views
' EDD tor GIS-Manitoring C
## EDD for GI5-5ampling D4
/ LabFesults Crozstab

' LabFiesults Crosstab with % _’J
j/ LabResults Without Sam
& Samples Without LabRes ¥

P3| EY Close Add

File Mame: C:%Program FileshS cribehProjectzsScrbe Project.MDB | BA3£2010 117:22 2k

Manifest

The fields from the Manifest table are displayed, but there aren’t any records in the table yet.

Note: The Manifest_No is blue indicating that it is a required field in Scribe since it was
defined as a unique identifier during the Custom Tasks wizard.
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TABLE DATA

If the custom table was imported using a .csv file, then the data should already be added to the
table during the import. If a custom table was created in MS Access, it will need to be
populated with data. The following describes how to add data to a custom table in Scribe.

Scribe can accept data in a variety of ways. The most common methods are to manually input
data on the Scribe data entry screens or importing data from electronically formatted files. i.e.
spreadsheets or text files.

Import Data

Oftentimes, data is already stored in an electronic format i.e. a comma-separated (.csv) or tab-
delimited text file. Therefore, it is more effective to import the data. Importing greatly reduces
time and transcription errors.

In the following example, we will import the Manifest data using the Scribe Ul. The import file
must be in a spreadsheet format or a comma-separated or tab-delimited text file. Our example
uses an Excel spreadsheet that contains the same field names that were used to create the
table.

To Import the Manifest records:

1. Click on File | Import | Custom Import.

21 Scribe - [Manifest] =JoJEd
i i - | &
New Project N | & Edt [ add Copy X Delete | B Fiter 8] Sot o Select @& Find
Open Project Chrl+o
Close Praject lanifest =) £ | Save Layout | Layout: |Default Layout LJ
ifest
Backup Project st
Restare From Backup
1 ShinDate |banifest Mo Description Mo_of_Containers |Container_Type | Quantity
Imnpork Custorn Import
. Scriblets
Scribe.MET
ol t Datab s
el OD':::: AR COC XML File
E NARAC XML
Exxit RAT
w" Biota SEDD Stage I
W Soil/Sediment
i i T s 3
g Sail Gaz Sampling = Zpocs

i Water Sampling
£ Sample Management
1 Samples
=4 Chain of Custody
'3 Lab Results
£ Monitoring Data
Custom T asks
f I anifest
Custom Data Yiews
&/ EDD for GIS-Moritaring C
& EDD for GIS-Sampling Dy
/ LabResults Crosstab
/ LabResults Crozstab with] - _’J
;;/ LabResults Wwithout Sam)
< 4 Sampl?.s wfithout Labﬁfs.v B |

File Mame: C:\Program FileshScribetProjectshScrbe Project. MDB B/3/2010 | 241 FM
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It is recommended that backups are performed before any large amounts of changes are made
so that the user can restore back to a previous version if errors occur as a result of the import.

2. Click ‘Yes’ to Backup your project before the import continues.

X

Import Data

Before Importing Data inko Scribe
“"4'/ it is recommended ko BACKUP wour Project’s data

Backup Mow?

Yes Mo

The Scribe Import Wizard is displayed:

Import Data Wizard ]

Scribe Import Data Wizard

1. Chooze the type of data o import from the list below:

D ata Categorny:

[

2. Pick the data to import inta Scribe;

{* |mport Data File browse. |

|
| [~

3. Select or enter a new zcript name;
Script M ame:

[

Scribe Template .mdb to proceszs the data being imported. browse_.
|C:4Program Filesh5 cribeb T emplatehscrbed mdb

Mest »» | Help Cancel |
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3. Forthe Data Category field, select ‘Manifest’ from the drop-down menu.

Import Data Wizard

|

Scribe Import Data Wizard

1. Choose the wpe of data to import from the list below:

Data Cateqgary:

Wipe Sampling
Biata
Soail/Sediment

Sail Gaz Sampling
Water Sampling
Additional Analpzes

b anifest [%
Property Dccupants

3. Select or enter a new script name:
Script Wame:

Scribe Template .mdb to process the data being imported,

browse__

|C:%Program Files\ScribehT emplatehscibe3.mdb

Mext »» Help

LCancel ‘ |

4. Navigate to the folder and select the Import Data File by clicking the ‘browse’ button.

Import Data Wizard

5]

Scribe Imporit Data Wizard

1. Choose the ype of data to import from the list below:

Diata Categary:

b atifest j

2. Pick the data to import into Scribe:

RN S

(" Impaort Data File

CADocuments and SettingsswuentD esktopimanifest data.c

3. Select or enter a new script narme:
Script Mame:
|default j

Scribe Template .mdb to process the data being imported.

browse..

|C:4Program FileshScribeh T emplatehscibe3 mdb

|| Mext »» I Help

Cancel

5. Click on the ‘Next’ button to continue.
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A Script name on the previous screen, can be assigned if there will be repetitive imports of
identically formatted data. The mappings performed on this screen will be saved to that script
and will only need to be mapped this first time. Any subsequent imports of the same data
format can be accessed by selecting the assigned Script name from the picklist.

The “Map Data to Import” window is displayed.

The left column displays the Scribe .mdb field names and the right column displays the column
headings from the import file selected. Since we created the table with fields that were identical
to the column headings from our data file, all fields are automatically mapped.

Import Data Wizard

X

Map Data To Import

Bezet

Expart Data
b ap

[ Digplay field dezcriptions and data types

<< Back

Hest > |

Help

M anifest Import: Bold = Bequired Field[s]

Scribe Fields [Destination] § Import Fields [Source]

p | Hanifest_No M anifest_No -
Comment Comment]
Comment2 Commentd
Cormment3 Comment3
Container_Type Container_T vpe
Dezcrption Dezcnption
Mao_of_Containers Mao_af_Containers
[uantity [Auantity
Returned Returned
ShipD ate ShipDate
T ransporter Tranzporter

Cancel

If there were any field names that did not match the Scribe field names, the right column would

be blank.

To map the import field to the Scribe field:

6. Click in the blank field on the right.
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Import Data Wizard

ap Data To Import

Reset

Export Data
hap

Manifest Import: Bold = Required Field[s]

Sorbe Fields [Destination]

|mpaort Figlds [5ource]

Manifest_NHo Manifest_No
Corment] Comment]
Carinnent2 Carmment2
Commentd Commentd
Container_Type Container_Type
Dezcription Degcription

Mo_of_Containers

Mo_of_Containers

7| Quantity

Feturned

4%

ShipDate

Tranzparter

[ Digplay field descriptions and data types

<¢ Back |I MHent =3 I‘

Help

Cancel | |

US EPA Environmental Response Team
User Manual for Customs Tasks and Data Views in Scribe

7. Click on the down arrow to display a list of the column headings in the selected Import

file.

8. Select the field that matches the Scribe data field and continue for all fields that need to
be imported.

Note: Scribe will only import the data that is mapped. If you need to see the Scribe field
names and their descriptions, click the ‘Export Data Map’ button on the top right corner of the

window.

9. Click on the ‘Next’ button to continue.
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A window with a preview of the “Data to be Imported” is displayed:

Import Data Wizard =

Data To Be Imported

I anifest # Records: 130

Manifest_Mo Tranzporter ShipD ate| Returned|Quantity Ho_off«
Pl 133276 1J.5. Bulk Transportz 8/31/2005 -1/52.400 1

133277 LS. Bulk Tranzports 8/31/2005 -1|50.920 1

133278 1.5, Bulk Transportz 9/1/2008 -1]42.740 1

133279 LS. Bulk Tranzports 9/1/2005 133,760 1

133280 LS. Bulk Tranzpartz 9/1/2005 141,640 1

133281 Page Transpart [fme 9/6/2005 -1141.960 1

133282 Lepley Tucking, Inc 9/6/2005 146,220 1

13906 Trans Waste Inc. 9/7/2008 -1]46.060 1

133284 U.S. Bulk Tranzporte 9/7/2005 -1|56.260 1

133285 Page Transpart [fme 9/7/2005 143,340 1

133286 Page Transpart [fme 9/8/2005 -1144.940 1

178 Fage Tiansooitifme| /52005 1148 520 I |
4 | 3

Delete
<< Back |I Mext »» I Help |

The user can review the data that will be imported. Delete any records if necessary. If the
data looks accurate, click on ‘Next’ to continue.

By default, the Import is configured to ‘Add New Data records’. If the user is importing data
that is supposed to UPDATE existing records in Scribe, select ‘Add New data records AND
Update existing data records.’ option.

Import Data Wizard X,

Ready To import

|mport Qptions

v Add Mew data records.
(" Add Mew data records AMD Update existing data records.

Click Import to Finigh.

<< Back

LCancel I Import I|
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10. Confirm that records have been Added and/or Updated.

11. Click ‘Yes’ to import more data, or ‘No’ to finish.

|
Ianort Data Wizard =

Ready To Import

Impart Ophiong

' Add Mew d

" Add Mew d ? | Finished! ords.
\-‘(J Import More Data?

es | Mo |

Manifest Records Added: 130

<< Back | | Help | Cancel | Import |

The Mainfest task in the left Navigation Pane is now Bold indicating that there is data. Click on
the ‘Manifest’ task see the data that was imported.

£ Scribe - [Manifest] =J=/Ed
Bl File Lists Scriblets Help -8 %
é Print Expork = Edit [ add Copy 2% Delete ﬂ Filker %l Sork ‘/ Select @ Find
Scrbe Dema Project Manifest Hemave Filter Save Lapout I Lapout: }Default Layout Li
Planning
’\;;) Events Manifest
\") Property Info I T _ _ _ ]
'\_‘) Sampling Locations I8} ShipDate |Marifest_ Mo Description No_of Containers |Container_Tupe | Quantity Transporter Fetumed |Comment] «
'\i) Analyses b2 8431 /2008133276 RO, Ashestos, 9, [1 DT 52,400 LS. Bulk Transpor [Yes Minerea Ent
Q) Sampler ik 8/31/2008) 133277 RO, Asbestos. 9. |1 DT 50.920 U.5. Bulk Transpor |'r'es tinerva Ent
\-) Instrument List 4 94172005 | 133278 RO, Ashestos, 9, |1 DT 42,740 LS. Bulk Transpor | Yes Minerva Ent
’\'i) Lab List 5 9/1/2005 |133279 R0, Asbestos, 3, 1 oT 3,760 LS. Bulk Transpor |Yes Minerva Ent
£ S ampling B 9/1/2008 |133280 RO, Ashestos, 9, |1 DT 41,640 U.5. Bulk Transpor | Ves tdinerva Ent
£ Air Sampling 7 9/6/2005 133281 RO, Ashestos, 9, |1 DT 41,960 Page Transport [An[Y'es Minerea Ent
E] ‘wipe Sampling g 94642005 |133282 RO, Asbestos. 9. |1 DT 46.220 Lepley Trucking. In|Yes tdinerva Ent
i Biota k] 9/7/2005 | 13906 R0, sshestos, 9, |1 DT 46,060 Trane Waste Inc. [Yes Minerva Ent
9 Soil/Sedi 10 9/7/2005 |133284 RO, Asbestos, 3, 1 oT 56,260 U5, Bulk Transpor |Yes Minerva Ent
; 3 11 /772005 (133285 RO, Asbestos. 9, |1 DT 43.340 Page Transport [&n)'Ves tdinerva Ent
N Soi Gias Sampling 12 G/5/2005 123286 RO Asbestos, 9. |1 T 44,940 Page Transport [An Tes Minerva Ent
i Water Sampling 13 5/3/2005 | 133287 Fill, Asbestos, 3,1 DT 45,320 Page Transport {An[es Minerva Ent
] Sample Management 14 5/5/2005 | 13907 RO, Asbestos, 9, |1 oT 44,120 Trans Waste Inc._|Tes Minerva Ent
Q- Samples 15 9/9/2005 133288 RO, Ashestos, 9, |1 DT 45,540 Page Transport [An[Y'es Minerea Ent
"'__ff Chain of Custody 16 9/9/2005 |133289 RO, Ashestos. 9, |1 DT 46,580 Page Transport [&n)Ves tdinerva Ent
ﬁ Lab Results 17 9412720081332 RO, Asbestos, 9, |1 o1 46,100 Page Transport [An)Ves Minerva Ent
3 Monitoring Data 18 9/12/2008( 133292 R0, Asbestas, 9, |1 DT 46,000 Page Transport [An|'Y'es Minerva Ent
Custam Tasks 19 941372008 3080 R0, Ashestos, 9, |1 DT 40,800 Sam's Transportatic) Yes ‘Waste Man:
E } Manifest 20 9/13/200F] 2081 RO, Ashestos, 9, |1 DT 47,160 Sam's Transportatic|Y'es Waste Man:
Customn D ata Views 2 9413/2008) 133233 R Ashestos. 3. 1 oT 43.460 U5, Bulk Transpor|Yes Minerva Ent
a,-/ EDD for GI5-Monitaring Date 22 941372008 3082 RO, Ashestos, 9, |1 o1 39,740 Sam's Transportatic) Yes ‘Waste kan:
/ EDD for GIS Sampling Data 23 91372005 3083 R0, Ashestos, 9, |1 DT 40,160 Sam's Transportatic| Yes Waste ban:
;-/ | abResults Ciosstah 24 9/13/200F| 3084 RO, Ashestos. 9, |1 DT 43620 Sam's Transportatic) Yes Waste ban:
/ LabR esults Crosstab with Gu 25 9/132/200F 133294 RO, Ashestos, 9, |1 DT 46,020 Page Transport [An[Y'es Minerea Ent
;;./ LabResults Without Sarmples 268 9/413/2008) 133295 RO, Asbestos, 9, |1 DT 46,760 Page Transport [&n)Yes tinerva Ent
# 3 27 941372005 133296 RO, Ashestos, 9, |1 DT 44,560 Page Transport [&n)Yes Minerva Ent
& Samples Without LabResults B 7 e N | D — T =E nrn [T oy [V TP
4 »
<l | e fiee A
File Name: C \Prnglam E\Ies‘\‘Scriba‘\F‘m‘i‘ects\S ciibe Proiect.MﬁE [&/8/2010 10:00 &M i
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Manually Input Data
Scribe also allows the user to manually input data into the table.

1. To manually add records to the Manifest table, click the ‘Add’ button.

.

L1 Scribe - [Manifest] =)<
| X

Il File Lists Scriblets  Help — fi]

& mrint [ Export ZE View | (& Edit ID add I Copy 2 Delete | DB Fiter 2] Sort o Select @ Find
gribe De.mc- Project A Manifest s = |
Flarning
'\.|) Events Manifest
,\? Property Info
f\ﬂ) Sampling Locations 5] Shiplate [Marnifest Mo Diescription Mo_of Containers |[Container_Tvpe | Quantity
'\i) Analyses 1 Hhewl01 #
,\9 Sampler
.5} Instrument List
(1) Lab List
i1 Sampling
£33 A Sampling
E] Wipe Sampling
= Bicta
3 Soil/S ediment
Soil Gas Sampling
I ‘water Sampling
i1 Sample Management
£) Samples
ﬁ Chain of Custody
‘3 Lab Results
23 Monitoring Data
Cuztomn Tazks
f I anifest
Customn D ata Views
' EDD tor GIS-Manitoring C
## EDD for GI5-5ampling D4
/ LabFesults Crozstab

Save Layout | L agout: |Defau|t Layout _VJ

' LabFiesults Crosstab with % _’J
;;./ LabResults Without Sam)
& Samples \without LabRes % r :

< e Clase I

File Mame: C:%Program FileshS cribehProjectzsScrbe Project.MDB | BA3£2010 117:47 Ak

2. A new record is created with a default value in the Manifest_No field. The fields can be
edited at the grid screen by clicking in the field.

3. To continue adding records, click the ‘Add’ button. The Edit, Copy and Delete options
on the top menu bar can also be used to facilitate adding records.
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CusTtoMm DATA VIEWS

Custom Data Views is a Scribe advanced feature that allows users to either import or reference
data external to the Scribe database. It can also be used for providing a one-click access to
commonly used queries. The user must possess an understanding of Microsoft Access to
write a query that Scribe can then use in the Custom Data Views section. Scribe is the user
interface for the queried data from that external database. Data can be referenced in another
database or imported into the Scribe project as a new table.

Create MS Access Query

Scribe provides basic find, filter and sorting functionality that can be used to perform simple
searches of the sampling data. For more complex searches, MS Access queries can be
created and then made available in the Scribe Ul under Custom Data Views.

Best Practices: Create a Source query and a Select query in order to take advantage of all
Scribe search features.

Create Source Query

Scribe data is stored in several tables within the database. Often, a query will require
information from more than one table — i.e.result info and property info. The Data for GIS-Lab
query joins the Sample, Results, Location and Property table. Starting a new query from that
guery gives us access to all the fields in all those tables.

In the following example, we will create a Custom MS Access Query for the Napthalene results

reater than 3 ppb:
g pp |_..-_§| Microsoft Access E]@
! Fle Edit Yiew Insert Tools Window Help Adobe POF Type a question for help =
Wl |
. . . HIR=A | 7 W s A RIS A R FEW=sE=RANCN
1. Navigate to the Scribe project .mdb : =
. . . \_1Scribe Project : Database (Access 2000 file format) g@
file usually found in C:\Program : —
Files\Scribe\Projects folder. fjooen e oesn tinen | X |7 ©
Ohierts 51 Labl
3 3 . ] Tables " __l’j Sarr
2. Double-click the Scribe project T | — :
.mdb to open the file in MS Access. | = Doteror GIstonitoring
5 EDD For GIS-Monitoring Data
‘ . , i3 Reports JD  EDD for GIS-Samples and Results
3. Select ‘Queries’ on the left and = = 0D fr -5l ot
double-click the ‘Create query by o pees || EDDforSERES
. . ) . . ;ﬂ LabResults Crosstab
usin g wi Zard Optlon ) sy Hodiles S  LabResults Crosstab Results as Columns
Groups T LabResults Crosstah Results as Columins with Qualifier
[ Favorites 5 LabResults Crosstab with Qualifier
< [2]

Ready MUM
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4. Select ‘Query:Data for GIS-Lab’ from the Tables/Queries drop-down list.

Simple Query Wizard

‘which fields do you want in wour query?

%/ You can choose From more than one table or query.

Table: CoC| [v]
Table: svsLookuplst .
Table: swsTablelsk ~ | Fields:

Table: sysTaskGroups
Table: sysTaskLst
Table: swsTasks

Query: Data ror aI5-Lab

Query: Daka For GIS-Monikaring

Query: EDD For GIS-Monitoring Data

Query: EDD For GIS-Samples and Results !

Query: EDD For GI3-3ampling Data il
-

OO _TFTIrm=

| bex - ” Finish

5. From the list of “Available Fields”, select the fields to display and add them to the
“Selected Fields” by clicking on the ‘>’ button.

Simple Query Wizard

Which Fields do vou want in wour query?

% v ‘ou can choose from more than one table or query,

TablesiQueries

|Query: Data For GIS-Lab |

Available Fields: Selected Fields:

LabResults.Edited_Bw (|
CLP_Sample_Mo b |
SamplesID

Samples, Site_Mo

EventID

Samplelbate a
SampleTime Eal

| wext> || Enish
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6. In our example, we will select:

a.

-~ ® o 0o T

Samples.Samp_No
Analyte

Result
Result_Qualifier
Result_Units

Propertylnfo.PropertylD

7. Click ‘Next’ to continue.

8. Select the ‘Detail’ option.

9. Click ‘Next’ to continue.

US EPA Environmental Response Team
User Manual for Customs Tasks and Data Views in Scribe

Simple Query Wizard

wWhich Fields do you want in vour query?

Tables/Queries

Query: Data For GI5-Lab

Available Fields:

LabResultsID
LabResults, Sike_Mo
LabResults, Samp_Tao
Lab_Location_ID
Makriz_ID
Sample_Type_Code
Lab_Coc_Mo
Date_Collecked

mE3

<
o W

Cancel

.v.

Selected Fields:

Samples.Samp Mo
Analvte

Resulk

Resulk_Qualifier
Result_Lnits
PropertyInfo.PropertyID

You can choose From more than one table or query,

|

Finish

Simple Query Wizard

Weould you like a detail or summary guery?

T ld s wen
2 Ahh B

®

Detail (shows every field of every recard)

3 coconum Han

1 pee six uen
—

N T R

R ]

1wl i mun wey
2 Wk HHE HRE M
3 ppp R e
& COC AN HRW R
5 DDD HEE ERE REE
B DDD H:i HRd wnn

{:} Surmmary

_ancel H < Back " Mexk = l Einish
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10. Name the Query with an ‘X’ as a leading character to indicate that this is the Source

Query. Later, we will create a Select query with the same name without the X to
differentiate the two.

11. Click ‘Finish’ to create the query.

-

Simple Query Wizard

What title do wou want For your query?

I * Maphthalene Greater Than 3 PPE I

That's all the information the wizard needs to create your
qUErY.

Co wou want to open the query or modify the guery's design?

() ©pen the query ko view information,
I{E}I Madify the query design. |

[ ]Display Help on working with the query?

’ Cancel H < Back

12. The query will display in a Design View window with the fields selected in Step 6.

[Ei Microsoft Access 4|
i Fle Edit Wiew Insert OQuery Tools  Window Help  Adobe FDF Type a question for help =
Ehraled
i 7 o AEG = " s T =
HE=RAN" RieNFE=w | T 2 AN T A, A5 e M fc AN R=E= RN |
5! X Naphthalene Greater Than 3 PPB : Select Query 'Ti- X
-]
<l B
Figld: |Samples.Site_Mo | | anakte Resul: Result_Cualifier Result_nits PropertyInfo.Prope A
Table: |Data for GI5-Lab Data for GIS-Lab Data for GIS-Lab Daka for GIS5-Lab Data for GIS-Lab Data for GIS-Lab
Sark:
Show:
Criteria; "Maphthalene” =3 "opb" |
ar: Tl
£ (2]
| [ [~
Ready

WU
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13. Enter the criteria for the query in the Criteria row of each column. Do not enter the
quotes into the field. MS Access will add them where necessary.

a. Analyte Criteria = "Naphthalene ‘\\S Figld: |Samples.Sike_Mo [ w | Analyte
o o Table: |Data for GIS-Lab Data Far GI15-Lab
b. Result Criteria ="“> 3 Sark:
Show: [+]
c. Result_Units Criteria = “ppb” Criteria: " "
ors
Result Result_Qualifier Resulk_nits F

Draka For @Is-Lab Data for Gls-Lab Draka For GIS-Lab

—

|

=3 |"ppb" |

14. Click the exclamation point icon on the top toolbar to run the query.

METX]

@ Microsoft Access

P File Edt  Miew Insert  Query Tools  Window Help  Adobe PODF Type a gquestion for help =

Al
E ) = [

j:-" X Maphthalene Greater Than 3 PPB : Select Query Run

[0 .o

e N LR e R = F= RN |

* ||
LabResultsID !
LabResults, Sl
LabResulks.5¢
Lab_Location |%

£
Ready

Field:
Table:
Sort:
Show:

Criteria:

Samplas.Sike_Mo

Analyte

Result

Result_Qualifier

Resulk_Units

PropertyInfo.Prope

Daka For GI5-Lab

[raka For GI5-Lab

Data For GI5-Lab

Daka For GI5-Lab

Data For GI5-Lab

Data For GIS-Lab

ar,

"Maphthalene"

=3

"opb”

UM
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The query results will display.

ke
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15. Close MS Access and Save the query when prompted.

samp_ Mo Analyte | Result |Resu|t_l:.lualiﬁer| Fesult Units | FropertylD

| b | AS-0001 Maphthalene 54 ppb
| [AS-0002 Maphthalene 4.3 ppb
| |AS-0003 Maphthalene 4.3 pph
| |AS-0004 Maphthalene 4.3 pph
| |AS-0005 Maphthalene 4.3 ppb
| [AS-0006 Maphthalene 4.3 ppb
| |AS-0007 Maphthalene 4.3 pph
| |AS-0005 Maphthalene 4.3 pph
*

Record: [I4] « [ 1 [» ][]k of 5

16. Run Scribe and open the project in which the query was created. The query is now
listed under Custom Data Views in the left Navigation Pane.

111 Scribe - [Lab Results] (=% |
) File Lists  Scriblets  Help - |5 X
&5 Print Expart view | @ Edt [ add copy X Delete | BB Fiter 2] sort  Select @k Find
%] égﬂ?;ag:i:go Praject Lab Results iz ‘ Save Layout ‘ Layat: |Default Layaut Li
@ Evente Summary | Lab Results
&) Property Info A ab Re b
'\i) Sampling Locations Sample # Lacation Lab Matrix |Analyziz Analyte Fesult] Units -
'\‘) Analyses B |&5-0001 N Fence Line P&Hs - NIOSH 551 1-METHYLNAPHT 4.9/ppb
(E) Sampler A5-0001 N Fence Line P&Hs - NIOSH 551 2-METHYLNAPHT 5/ppb
Qr) Instrument Lisgt AS-0001 M Fence Line PAHz - MIOSH 551 | Acenaphthene 4.4|ppb
:'\i) Lab List A5-0007 N Fence Line P&Hs - NIOSH 551 | Acenaphthwlene 4.8/ ppb
£ Sampling A5-0001 N Fence Line P&Hs - NIOSH 551| ANTHRACENE 3.9/ ppb
£ Air Sampling AS-0001 N Fence Line PAHs - MIOSH 551|Benzaolalanthracen 3.1 |ppb
E] Wipe Sampling AS-0001 M Fence Line PAHsz - MIDSH 551|Benzolalpyrene 3.1 ppb
,‘.’ Binta AS-0001 M Fence Line PAHs - MIOSH 551|Benzalbjfluoranther 2.8|ppb
e Soil/Sediment AS-0001 N Fence Line P&Hs - NIOSH 551| BENZO[EPYREME 2.8/ppb
ﬁ : : A5-0001 N Fence Line P&Hs - NIOSH 551| BENZO[KJFLUORE 3.1 ppb
ook s eping A5-0001 N/ Fence Line PAHs - NIOSH 551 | Bighenyl 47 b
| Water Sampling AS-0T N Fence Line FéHs - NIOSH 551| Cabazole 4 |ppb
£ 5 ample Management A5-0001 N/ Fence Line P&Hs - HIOSH 551 | CHRYSENE 2.7|ppb
9- Samples AS-0001 N Fence Line PaHs - MIOSH 551 | Dibenzofuran 4.2\ pph
= Chain of Custody AS5-0001 N Fence Line P&Hs - NIOSH 551 | FLUORANTHENE 3.6/ ppb
g Lab Results AS-0001 M Fence Line PaHs - MIOSH 551 |Fluorens 4.3 pph
£ Monitoring D ata AS-0001 M Fence Line PAHz - MIOSH 551|Maphthalene 5.4 |ppb
Ei Custom Tazks A5-0001 M Ferce Line FPAHsz - MIOSH 551 | PHEMANTHREME 3.8(ppb
jﬁ Manifest A5-0001 N Fence Line P&Hs - NIOSH 551 | PYREME 3.4/ ppb
B Custor Data Views A5-0002 NE Fence Line P&Hs - MIOSH 551 1-METHYLNAPHT 4|ppb
/ EDD for GI5-Monitoring Data A5-0002 NE Fence L!ne P&Hs - NIOSH 551 2-METHYLNAPHT 4.1/ ppb
/ EDD for GIS-Sampling Data AS-0002 ME Fence L!ne PAHsz - MIOSH 551 |Acenaphthene 3.6|ppb
/ LabRiesults Crosstab AS-0002 ME Fence L!ne PAHsz - MIOSH 551 | Acenaphthylene 3.9(ppb
/ LabResults Crosstab with Qualfier A5-0002 NE Fence L!ne P&Hs - NIOSH 551 | ANTHRACENE 3.2 ppb
/ LabResuls Without 5 amples %EEEEE HE Eence !_!ne E'?!-!S - H!EE.H. EE] Eenzo!a!anthracen! EE pp!: _.'J
Y i b [¢ 1 I 2 -
I i ¥ Maphthalene Greater Than 3 FPE I -
L = — I Close &dd Results Table ‘
File Mame: C:\Program Files\3cribe’\Projects\Soribe Project MDE £/9/2010 [ 1135 AM b
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17. Click on the ‘X Naphthalene Greater Than 3 PPB’ query and the query runs and
displays the results in Scribe.

2 Scribe - [X Naphthalene Greater Than 3 PPB] M=%
L] Flle Lists  Scriblets  Help -
Zh Print Export 5 Wiew | = Edi 8 Fiter £)] sort o Select @ Find
& %ri}b::la De_mo Project ¥ Maphthalene Greater Th Femove Filter Save Layout | Lapout: |Default Lapout j
arning
:\i) Events X Maphthalene Greater Than 3 PPB
’\f) Property Info ¥ Maphthalene Greater Than 3 PPB: 8 [Filtered
:_j) Sampling Locations Site_Mo Analyte Result Result_Qualifier Result_Units FropertylD
'\_E) Analyses p |Dermo M aphthalens 5.4 ppb
‘i) Sampler Derno Haphthalene 43 pph
(jl) Instrument List Dema Maphthalene 4.3 ppb
’\.E) Lab List Dema Naphthalene 43 ppb
B Sampling [remao M aphthalene 4.3 ppb
£33 Air Sampling [remo Maphthalene 4.3 ppb
E] Wipe S ampling Demo Maphthalene 43 ppb
’ﬁf. Biota Demo M aphthalene 4.3 pph

Wl Soil/Sediment
ﬁ Soil Gaz Sampling
T Water Sampling
1 Sample Managerment
ﬂ Samples
ﬁ Chain of Custody
5 Lab Results
22 Monitoring Data
E Custom Tasks
f Manifest
[ Custom Data Views
& EDD for GIS-Manitoring Data
¥ EDD for GIS-Sampling Data
/ LabResults Crozstab
/ LabResults Crosstab with Qualifier

Cloze

File Mame: C:\Program Files\ScribehProjects\Scribe Project MDB E/9/52010 11:36 &AM

Create Select Query

In order to ensure that all of Scribe’s functionality works with all new queries, i.e. the Find, Sort,
filter, etc), it is necessary to create a matching query that serves as a “display” query in Scribe.
Essentially, for every query you write, you will write a second query that does a Select *. The
original query can then be hidden so that only the Select * query is available for use.

To create the Select Query:

1. Close Scribe and open the Scribe project .mdb in MS Access.

2. Select ‘Queries’ on the left and double-click the ‘Create query by using wizard’
option.
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! Fle  Edt  Wew Insert Tools  Window Help  Adobe FDF
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LabResulks Crosstab with Qualifier

Groups
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Ready MM
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‘hich Fields do you want in ywour query?

‘fou can choose From more than one kable or query,

b

3. Select the ‘X Naphthalene
Greater Than 3 PPB’ query for the

Tables/Queries field that was Tables{Cueries
created in the previous example' I |Quer3-': % Maphthalene Greater Than 3 FRE |

4. Select ALL Available Fields and Available Figlds: Selected Fields:
move them to the Selected Fields p
window by clicking on the “>>"
button.
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Analyte

Feesulk
Result_Cualifier
Result_Lnits
PropertyID

=

£
& " .I
=

Cancel < Back Mext = ] l Finish
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5. Click ‘Next’ to continue.

6. Select Detail and click ‘Next’ to
continue.

7. Name the query ‘Naphthalene
Greater Than 3 PPB’ without the
leading X and click ‘Finish’.

8. Close the Query and Close MS

US EPA Environmental Response Team
User Manual for Customs Tasks and Data Views in Scribe

Simple Query Wizard

‘wehich Fields do you wank in your query?

§§

‘ou can choose From more than one table or query.

TablesiQueries

Available Fields:

Cuery: % Maphthalene Greater Than 3 PPE v

Selected Fields:

Site_Mo
Analyte
Result

Result_Qualifier
Result_Units

I[ Mexk = I ’ Eirish

Simple Query Wizard

TR
AT
3 coc nun nnn

T BB
—

2 pob

b s

LTI
2 hah e
3 BB o
& COC HHH BEE RN
500D Hin
G DO i R

wtould you like & detail or summary query?

L@jgetail (shows every field of every recaord) |4

O Summary

Cancel ” < Back. l EEEEE I Finish

Simple Query Wizard

wthat title do vou wank for yvour guery?

INaphthalene Greater Than 3 PPE 1

That's all the information the wizard needs to create vour
query,

Do wou want ko open the query or modify the query's design?

Access. ;
4 (%) Open the query ko view information,
() Modify the query design.
[ misplay Help on working with the query?
’ Cancel ] ’ < Back ]
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9. Run Scribe and open the Scribe project in which the query was created.

Note that ‘Naphthalene Greater Than 3 PPB’ is now available under Custom Data Views

in the left Navigation Pane.

Both the Source Query (with leading X) and the Select Query are in the list.

File Lists Scriblets  Help

= Eipart
Scribe Demo Project

~f Planning

-'\il) Events

-\ilJ Property Info

.\il) Sampling Locations

\EI) Analyses

\EI) Sampler

.3} Instrument List

~.E) Lab List

A Sampling

£ Air Sampling

E] "Wipe Sampling

----- gl Biota

i} Soil/Sediment

----- —y Soil Gaz Sampling

-7 Water Sampling

~EE Sample Management

----- Q_ Samples

Ef Chain of Custody

g Lab Results

- Monitoring Data

B Custom Tasks

- 2 Manifest

----- # EDD for GIS-Monitaring Data

..... # EDD for GIS-Sampling Data

----- / LabResults Crosstab

----- _;/ LabResults Crozstab with Cualifier
r"/ [N = PR PR 1 T R =g

----- _;/ Maphthalene Greater Than 3 PFB

----- _,-/ Samples Without LabResults

_,-/ * Maphthalene Greater Than 3 PPB

G Edit

Yiet

[ add

By Gopy X Delete | B e 2] sot o select @ Fnd

File Mame: C:\Program Files\ScribehProjectzhScribe Project. MDB

[6/9/2010 [328PM 4
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Hide the Source Query

It is necessary to hide the Source query and use the Select query to take advantage of the
Scribe Find, Filter and Sort functions on the query.

To hide the Source Query:
1. Select ‘Custom Data Views’ from the left Navigation Pane.

2. Modify the “Visible” value for the Source query with the leading X in the name. Click
the down arrow and select ‘N’ from the drop down box.

1 Scribe - [Custom Data Views] g@
kil File Lists Scriblets  Help - 8 x
S Print Expart View | B Edt [ Add > Delete | BB Filer 2] sort o Select @ Find
KLl Scribe De_m':' Project Custom Data Vien Femowe Filker | Save Layout | Lapout: |Defau|t L apaout j
Ed Planning -
’\'E;) Events Cuztom Data Yiews
:;El) Property Info om D ata Vie ered
:jl) Sampling Locations P iaianms Wisible  §Sart Canédd |CanEdit |CanDels |CanCopy
'\_ii) Analyses Data for GI5-Lab i 1] M M M M
f\_ii) Sampler Data For GIS-Moritaring M 1 M M &} M
’\El) Instrument List EDD for GIS-Monitaring Data | 1] &l M M &l
:E) Lab List EDD for GIS-5 ampling D ata A a M N &} M
B Sampling EDD for SERAS M I M M M M
£33 Air Sampling LabResults Crosstab _ _ A 0 & M & &
E:l Wipe Sampling LabResults Er.osstab with Qualifi| 0 & M i &
 Biota LabResults Without Samples  |Y 0 M M i M
Y Soil/Sediment Naphthalen_e Greater Than 3 PF|Y 0 M M i M
. ) Samples wWithout LabResultz [ 1] M M M M
Soi Gias Sampling » [ Naphthalene Greater Than 3 <o N N N N
M Water Sampling
E Sample Management
Q_ Samples l*\ﬁ
™% Chain of Custody
S Lab Results
f73 Monitoring Data
E Custorn Tasks
& Manifest
# EDD for GIS-Monitoring Data
¥ EDD for GIS-Sampling Data
/ LabResultz Crozstab
/ LabResults Crozstab with Qualifier
/ LabResults Without Samples
¥ MWaphthalene Greater Than 3 PPE
/ Samples Without LabR esults
/ * Maphthalene Greater Than 3 PPE Glose add
File: M ame: C:\Program FileshSeribetProjects\S cribe Project. MDB EA0/2010 9:49 &M
3. Click ‘Close’ at the bottom of the screen.
Note that the Source query no longer shows in the Scribe interface.
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Import Custom Query

If you have already created an MS Access query that can be used in another Scribe project,
that query can be imported and added to the Custom Data Views of the project.

To add a Custom Data View, you must have already created a MS Access query in the Scribe
project .mdb.

1. Run Scribe and select ‘Custom Data Views’ in the left Navigation Pane.

2. Click the ‘Add’ button.

L Scribe - [Custom Data Views] g@
K] File Lists Scriblets  Help - 8 x
= Export =5 View | (2 Edt [ Add > Delete | BB Fiter 2] sort o Select g Find
K Scribe De.mo Project Custom Data Views Remove Filter | Save Layout | Layout: |Default Layout j
K Planning k
\i) Events Custom Data Yiews
%} Property Info
'\i) Sampling Locations Dtabiansiiams Wizgible | Sort Canddd |CanEdit |CanDele |CanCopy
'\i‘) Analyses B | Data for GIS-Lab M 0 M M M M
'\5‘) Sampler Data For GIS-Monitoring [N ] M M M M
(j) Instrument List EDD faor GIS-Monitaring Da|y 0 M M M M
G) Lab List EDD for GIS-Sampling D at: 0 M i il I
£ Sampling EDD for SERAS M a & il M M
£33 Air Sampling LabResults Crosstab i As 0 M N il M
E] ‘Wipe Sampling LabResults Crpsstab with G 0 M M M M
,!1 Biota LabFlesuIts.W'lthout Sample| 1] M N N M
9 Soil/S edi Samples Without LabResul| Y 0 M M il I

Soil Gasz Sampling

T Water Sampling
K8l Sampls Management

£) Samples

= Chain of Custody

5 Lab Results

73 Monitoring Data
B Custorn Tasks

& Manifest

o EDD for GIS-Moanitoring [

¥ EDD for GIS-Sampling D

/ LabResults Crosstab

/ LabResults Crosstab with

/ LabResults Without 5 am

/ Samples Without LabRe:

File Mame: C:%Program FileshS cribeProjects\Scribe Project. MDE E/8/2010 11:07 AM
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3. Navigate to the folder where
the MS Access file (.mdb) is
located, select the .mdb you
wish to open, and then click
‘Open’.

4. A checklist of available reports (queries) appears.

then click ‘OK’.

The selected reports (queries) are added to the Custom
Data Views section in the left Navigation Pane.
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User Manual for Customs Tasks and Data Views in Scribe

Open /%]

Look ir: Ill:'i Cusztom Data Yiews Ll " I‘j< -
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Documents
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ty Documents

y Computer
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:w| D ata for GIS-Lab

LILY Tor -Maritanng L aka

-
Select the report(s) (queries) you want to add and [ EDD for GIS-5ampling Data
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[1EDD for GIS-5 amples and Fesults

[ LabFesults Crozstab Fesults as Caluring

[ ] LabRezultz Crozstab Results az Colurig with Qualifier

U Scribe
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Eﬂ Scribe Demo Project
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'\') Property Info

-'\i) Sampling Locations
'\') Analyses

\') Sampler

-LE} Instrument List

{E) Lab List

- E Sampling

~{73 Air Sampling

E] “Wipe Sampling

-1 Bigta

23 Soil/Sediment

=4 5ol Gas Sampling
-1 Water Sampling
-~ Sample Managsment
Q_ Samples

’z’f Chain of Custody
g Lab Results
‘{23 Monitoring Data
-~ Custom Tasks

) Custorn Data Views

/ EDD for GIS-konitaring D ata
& EDD forGle: j

5 / LabResults Crozstab

- / LabResults Crozstab with Qualifier
;/ LabResults Withaut Samples

/ Samples Without LabResults

view | B Ede [ Add B3 copy X Delete | [l Fiter 2 s

‘/Selsct @& Find

0k Cancel | Mark All Clear All

File: Name: C:\Program FileshS eribe\ProjectshS eribe Project MDB

[B/aszmn [11:21 &M A
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Configuring Custom Data Views
Screen and grid controls for the custom queries can be applied using the Scribe UI.
Clicking “Custom Data Views” opens the “Custom Data Views” screen. Each field in the
“Visible” column provides a “Y” or “N” dropdown menu option when selected. Selecting "N"
from the dropdown causes the view to not be displayed in the “Navigation Pane”.
Data Views are project specific. If “N” is selected in “CanAdd”, “ CanEdit”, “CanDelete” and

“CanCopy” columns, views will be “Read Only”. The views available for your project may
differ from those displayed in this manual.

L Scribe - [Custom Data Yiews] E]@
Ll File Lists Scriblets Help - g x
&h Frint Expart View | @ Edit [ Add > Delete | BB Fiter £] ot Select @R Find
& gn?:u? De.mo Project Custom Data Views Remove Filker | Save Layout | Layout: |Default Layout ﬂ
'\}Sngrznls Custom Data Views
‘L) Property Info Custom Data Views: 9 [Filtered
'\_ir) Sampling Locations Faiadistane Yigible §Sort CanAdd |CanEdit |CanDele |CanCopy
'\_i) Analyses p | Data for GIS-Lab M 0 M M M N
,\.ir) Sampler Data For GIS-Manitoring . N 0 il i M M
(jr) Inztrument List EDD for GIS-Monitaring D4y 0 i i & M
’\'ir) Lab List EDD for GIS-5 ampling Datyy 0 i i & M
£ Sampling EDD for SERAS N 1L il M M N
£ Air Sampling LabResults Crosstab _ Y 0 M M M N
E] Wipe Sampling LabResults Er_osstab with Y 0 I M &l M
g Biota LabHesuIts_WlthoutSampl'Y 0 il M M N
T8 S 0il/S ediment 5 amples 'Without LabResully’ I I el 2l
Sail Gas Sampling
T 'water Sampling
Ef) Sample Management
) Samples
7% Chain of Custody
5 Lab Rezults
£ Monitoring Data
L) Custom Tasks
2 Manifest
Custom D atas Wiews
# EDD for GIS-Monitoing D ata
# EDD for GIS-Sampling D ata
;/ LabResults Crozstab
/ LabR esults Crozstab witk Qualifier
#  LabResults Without Samples
:; Samples Without LabResults Close Add
File Mame: C:\Program FileshScribeh\Projects\Seribe Project. MDE E/8/2010 11:20 AM
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