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US EPA Environmental Response Team
Part 3 — Management and Advanced Features

PART 3 - MANAGEMENT FEATURES &
ADVANCED FEATURES

The information presented in this section describes the advanced functionality of Scribe.
This section will address importing data (e.g. lab results), using the common controls
(sorting, filtering), creating custom labels and grid layouts, Custom Tasks (MS Access
Tables) and Custom Data Views (MS Access queries). Custom Templates, Custom
Tasks and Custom Data Views will require that the user is familiar with MS Access and
working the MS Access database tools on a live database.

Common Controls - Toolbar

Scribe has many features that offer convenient ways to manage and update records and
files. They are also convenient when you want to display specific data in a specific
format (i.e. reports). The following information will be discussed using the ‘Samples’ and
‘Lab Results’ screens as examples, but applies to most Scribe screens.

Some features and controls available on the toolbar work the same as those in the Grid
Controls (right-click option). These features include Print, Export, View, Edit, Add, Copy,
Delete, Filter Sort and Find.

Toolbar L1 Scribe - [Soil/Sediment]
Controls K File Lists Scribe.NET Help

Filter 2] Sort & Select @& FindlI

Delete

H Print [ Export 2 View

Print

The Print feature offers several printing options:
e Preview — Preview your current grid view
e Page Setup — Change your page setup, margins, orientation
e Print — Print the current grid view to a printer

o Export — Grid data can be exported and then used in other applications for
reporting, mapping or modeling. Scribe supports several standard data formats.
Choices for exporting include .txt, .csv, .html, .xml file formats. NOTE: When
working in the Chain of Custody (COC) section, there is an additional export
option of COC .xml. This option is required when exporting CLP COC files to be
uploaded to the Sample Management Office (SMO) Portal. See User Manual for
Scribe CLP Sampling.

e Labels — Can print standard mailing labels (e.qg. if Property Info is captured,
standard mailing labels with property information can be created from this print
feature)

o Worksheet — Can be used to create Worksheets (e.g. Sample Receipt Worksheet
and Sample Weight Log reports)

ERT Support: 800-999-6990 Page 3



View

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Depending on which section of the Navigation Pane you are in, there are a default view
of columns (column headings) exposed in the grid. Under the ‘View’ option on the
Toolbar, you can:

Load Grid Layout

When Scribe is installed, there are two (2) Layouts: Default Layout or CLP
Layout. The ‘View’ of the layout is determined when first creating the Scribe
project. If CLP is NOT selected as the project type, the layout will be set to
Default. Changing the layout is very easy and can be done from the
View | Load Layout or by clicking on the down arrow at the top of the
grid. Once new Layouts have been created, they will be available.

K Scribe - [Samples]
) File Lists

Scribe.NET _ Hel

Layouts can also
be loaded and/or
saved as new
layouts. See Save
Layout

& Print Export | & Edit [ 2dd g & Fitter 8] Sort  / Select @ Find
[ Seibe ngo Project | Load Layout I ilt I Save Layout | Layout: | CLP Layout X
1 Planning
D E Select Columns
vents |
Property Info Save Layout I Layout @
\") Sampling Location | e H#|Tag -
\.) Analyses Browse View : % A
3 Samgler - . Load Grid Layout for: Samples [grdtwo] s
) List s ]
3 Lab List {15 [As-0004 ICLP Layout L] | Load | I A
) Action Levels —{l- S0 Default Layout —4
Py g e : =
-2 Air Sampling ] h avl Qancel |
T Wi : AS-0008 A
£ ipe Sampling —] - P o o
3 o Dw/-0001 nesio =11 14l 3y A
Wbla., {15 [ow-ooe Del A
. SqlllSedlmev.ll DW-0003 elete a
-4 Soil Gas Sampling 1 Dw-0004 A
7 Water Sampling — DW-0005 A
£ Sample Management : Dw/-0006 34137201¢  |Unnking Water Sar| HUUT-w Water Field Sample |LLF ILF-8ES Meta|MBUSSU | 1060
~£) Samples | | Dw/-0007 3/13/2017 | Drinking ‘W ater Sar|H002-w ‘water Field Sample | CLP ICP-AES Meta| MBOAAT 1061
ﬂ Chain of Custody | | Dw/-0008 3/13/2017 | Drinking Water Sar| HO03-w Water Field Sample | CLP ICP-AES Meta| MBOAA2 1062
g Lab Results | Dw/-0003 3/13/2017 | Drinking Water Sar| HOO4-w/ Water Field Sample |CLP ICP-AES Meta| MBOAA3 1063
2 Monitoring Data | | Dw/-0010 3/13/2017 | Drinking W ater Sar|HO05W ‘water Field Sample | CLP ICP-AES Meta| MBOAAS 1064
K Custom Tasks Dw-0011 3/25/2017 |High Res Sampling| HODT-W Water Field Sample | CLP 209 Congener |PY0015 1038
” ) Manifest_Info Dw/-0011 3/25/2017 |High Res Sampling|HOO1-W Water Field Sample | CLP Dioxins/Furan: PY0015 1039
) Custom Data Views Dw/-0011 3/25/2017 | High Res Sampling|HO01-w Water Field Sample | CLP 12 Toxic Cong| PY0015 1040
/ Action Levels with L. Dw-0012 3/25/2017 | High Res Sampling | HO02-wW Water Field Sample | CLP 12 Toxic Conc| PY0016 1041
¥ Datafor GIS-Lab Dw/-0012 3/25/2017 _|High Res Sampling|HO02-w ‘water Field Sample | CLP 203 Congener | PY0016 1042
¥ V/ Data For GIS-Manitarin Dw-0012 3/25/2017 |High Res Sampling| HOD2-W Water Field Sample | CLP Dioxins/Furan:| PY0016 1043
V/ EDD for GIS-Monitori gl Dw/-0013 3/25/2017  |High Res Sampling|HO03-W Water Field Sample | CLP 209 Congener |PY0017 1044
7 tob ’°’ 2 S°”‘ ?"”90 Dw-0013 3/25/2017 | High Res Sampling | HOD3W Water Field Sample | CLP Dioins/Furan:| FYO017 1045
/ artaS 2 amping - DWw-0013 3/25/2017 |High Res Sampling|HOO3W Water Field Sample | CLP 12 Tosic Cong| FY0017 1046
/ LabResults Analyte/Unit: Dw-0014 3/25/2017 | High Res Sampling|HOD4W/ Water Field Duplica| CLP 209 Congener|PY0018 1047
/ LabResults with S ampliny Dw-0014 3/25/2017 | High Res Sampling|HO04W Water Field Duplica | CLP Dioxins/Furar:| Y0018 1048
j’/ LabResults Without Sam Dw-0014 3/25/2017 |High Res Sampling|HO04W Water Field Duplica| CLP 12 Toxic Cong| PY0018 1043 _
i/ Samples Without LabRe: G AIAC AR T THal Pie P oo = [IARE 417 Cyyree [ i o Y T T T T TnEA
/ Water Quality Sampling [ L]—r —’l
P F— 1 p Close ] All Samples Print Labels
File Name: C:\Users\ertsupportiDesktop\Scribe Demo Project. MDB | 4/10/2017 110:24 &M 4
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Select Columns

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

By default certain columns are turned on in the grid view. Columns can be turned on/off,
moved and viewed differently on the grid and specific layouts can be saved.

Toggle it a new name or
columns on/off save as the
to view default. See

Click Save
Layout and give

Save Lavout

T Scribe - [Samples] = ol T |
K File Lists  Scribe.NET  Help NER
& Print Expol & Edit [~ ) P Delete | B Fiker 2] Sot Select @ Find

IEI] Scribe Demo Project Load La W E Y

yout C Save Layout | Layout: |CLP Layout
£ Planning l 1 I yout: | ayoul ~l
i) Events —
'\E) Property Info Save Layout k Columns To Dlsplay
ij) Sampling Location o, e Analyses CLP Sample #| Tag -
{3} Analyses v Browse View o & [PAHs - NIOSH 551 A
5 ) Activity -
\') Sampler Form View AL e |PAHs - NIDSH 551 A
Y List 55 | AirbillNo ¢ [PAHs - NIOSH 551 A
{3) Lab List || [AS-0004 i & |PAHs - NIOSH 551 A
&) Action Levels |15 [A5-0005 e |PAHs - NIOSH 551 &
" ; 45-0006 : e |PAHs - NIOSH 551 A
A Sampling — - [ ] Analyses_IDD :
5 Air Sampling |15 [As-0007 LiAnal ¢ [P&Hs - NIOSH 551 A
2 Wipe Sampling |15 [AS-0008 [ ] CarrietName ¢ |PAHs - NIOSH 551 A
o Biota | | Dw/-0001 O CaseCompIete a Volal!les [V0hs) A
B Soil/Sedi A || Dw/-0002 C Numb e |Volatiles [VOAs] A
o/ eduaers |5 [Dw-0003 Ll zaseiumber & |Volatiles (VOAs) A
-4 Sail Gas Sampling |5 [Dw-0004 [1CLP Sample # & [Volatiles (VOAs] A
7 Water Sampling |15 [Dw-0005 coc & [Volatiles (VOAs] A
-~ Sample Management D'w-0006 ¢ |CLP ICP-AES Meta|MBO&AD 1060
-£), Samples |15 [Dw-0007 COC Remark & [CLPICP-AES Meta|MBORAT  |1061
- Chain of Custody |_|[5 [Dow-0008 []COC_Contact e |CLPICP-AES Meta|MBOAA2  [1062
) Lab Results || [Dw-0003 [1COC ContactPhone & |CLP ICP-AES Meta|MBO&A3 | 1063
2 Monitoring Data | ] Dw/-0010 = I:DI:_Folmal e |CLP ICP-AES Meta| MBOGAS 1064
81 Custom Tasks Dw/-0011 e — e |CLP 203 Congener | PY0015 1038
/> Manifest_Info Dw-0011 v Collection Method & |CLP Diosins/Furani PY0015 1039
£ Custom Data Views Dw/-0011 \v| Container ~ [ Selectal e |CLP 12 Toxic Cong | PY0015 1040
7 Action Levels with L. Dw-0012 Sr i s o v T e vaupe | CLP 12 Tosic Cong|PY0016 1041
/ Data for GIS-Lab Dw-0012 3/25/2017 | High Res Sampling | HOO2-W Water Field Sample | CLP 209 Congener |PY0016 1042
¥ V/ Data For GIS-Monitorin Dw/-0012 3/25/2017  |High Res Sampling| HOD2-W Water Field Sample | CLP Dioxins/Furan:| PY0016 1043
/ EDD for GIS-Monitari g[ Dw/-0013 3/25/2017 |High Res Sampling |HOO3-W Water Field Sample | CLP 209 Congener |PY0017 1044
7 tbD ’°’ e onil ?’IHQD Dw-0013 3/25/2017  |High Res Sampling| HOO3W Water Field Sample | CLP Dioxins/Furan:| PY0017 1045
/ O3 samping Dw-0013 3/25/2017 | High Res Sampling|HOD3W Water Field Sample | CLP 12 Toxic Cong| PY0017 1046
/ LabResults Analyte/Unit: Dw-0014 3/25/2017 | High Res Sampling|HOD4W Water Field Duplica | CLP 203 Congener |PY0018 1047
¥ LabResults with Sampiin Dw-0014 3/25/2017 | High Rees Sampling|HOD4W/ Water Field Duplica | CLP Diosins/Furan| Y0018 1048
? LabResults Without Sam Dw-0014 3/25/2017 |High Res Sampling |[HO04-W/ Water Field Duplica| CLP 12 Toxic Conc|PYOD18 1049 _
¥ Samples Without LabRe: AL AR E AREIARTT s m e e TTiARe Y CErre. [ S g P T V7 T E ) AnEA
/ Water Quality Sampling [ Ll—f —'—J
z | p Cl_oi] All Samples Print Labels
| File Name: C:\Users\ertsupport\Desktop\Scribe Demo Project. MDB | 4/10/2017 1 10:24 &M |
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Browse View

The Browse View shows the samples in

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

row format (default view)

Im Scribe - [Samples]
£ File Scribe.NET Help
& Print Export
|3 Scibe Demo Proect |
£ Planning

\5) Events

i) Property Info

Lists

Load Layout

Select Columns

Save Layout

B Copy X

Filter 4} Sort

 Select @& Find

Save Layout | Layout: | Scribe Demo Project Layoul

\i) Sampling Localion:l___l ample Date|EventlD Location Matrix Collection  |Sample Type|Analyses Tag Container
{3 Analyses ¥l [Brovseicw /172017 | AM A Sampling_|HOOT+ Air Field Sample | PAHs - NIOSH 551 |4 MCE Cassette/<AL
'\f,) Sampler Form View /1/2017  |AM AirSampling  |HO02-F Air Field Sample | PAHs - NIOSH 551|A MCE Cassette/ <AL
\:') Instrument List —] HoroUuy /172017 |AM Air Sampling  |HOD3-F Air Field Sample |PAHs - NIOSH 5514 MCE Cassette/<ALC
\:) Lab List | = AS-0004 34172017 |AM Air Sampling  [HOD4-F Air Field Sample |PAHs - NIOSH 5514 MCE Cassette/<A0
--{3) Action Levels || AS-0005 3172017 |PM Air Sampling  |HOO1-F Air Field Sample |PAHs - NIOSH 551 |4 MCE Cassette/<AL
£ Samping | |15 |AS-0008 3/1/2017  |PM &ir Sampling  |HOD2-F Air Field Sample |PAHs - NIOSH 5514 MCE Cassette/XA[]
£33 Air Sampling | | A5-0007 3/1/2017  |PM &ir Sampling  |HO03-F Air Field Sample | PAHs - NIDSH 5514 MCE Cassette/XAC
= AS-0003 3/1/2017  |PM &ir Sampling  |HOD4-F Air Field Sample |PAHs - NIDSH 5514 MCE Cassette/XAL

Form View

The Form View allows you to view each sample in column format. To return to
the Browse View, click on Close.

) Scribe - [Samples)
K File Lists
& Print Export

IE‘]‘ Scribe Demo Project
i Planning
: \') Events
A1) Property Info
= \i) Sampling Locatio

Scribe.NET  Help

| List

i) Action Levels

) Sampling

-2 Air Sampling

! E] ‘Wipe Sampling

- Biota

i} Soil/Sediment
?g Soil Gas Sampling
3 Water Sampling

) Sample Management

i ,Q. Samples

<

| »

| File Name: C:\Users\ertsupporthD esklbp\S cribe Demo Project MDB

i 4/10/2017

=Ny
- |[&] %
View | @& Edit [ ad S Copy 24 Delete | BB Fiter 8] Sort o Select @4 Find
Load Layout Remove Filte Save Layout | Layout: |Scribe Demo Project Layout v
Select Columns
Save Layout 0 9
= D
2] ] IE]
v Form View AS-0001 145-0002 A5-0003 AS-0004 AS-0005 A5-0006
S oo 3172017 3/1/2017 3172017 3172017 3172017 3172017
EventlD AM Air Sampling 1AM Air Sampling AM Air Sampling AM Air Sampling PM &ir Sampling PM Air Sampli
Location HOD1-F HO02-F HO03-F HOD4-F HOO1-F HO02-F
Matrix Air it Air Air Air Air
Collection Method
Sample Type Field Sample Field Sample Field Sample Field Sample Field Sample Field Sample
Analyses PaHs - NIDSH 5515 moc|PAHs - NIOSH 5515 mof| PAHs - NIOSH 5515 moc| PAHs - NIOSH 5515 moc| P&Hs - NIDSH 5515 moc| PAHs - NIOSH
Tag 3 14 A A B, A
Container MCE Cassette/XAD MCE Cassette/<AD MCE Cassette/<AD MCE Cassette/<AD MCE Cassette/XAD MCE Cassette
coc 9-060112-084802-0001 3-060112-084802-0001 || 9-060112-084802-0001 | 9-060112-084802-0001 | 9-060112-084802-0001 |9-060112-084
£.ah ACMF Frvirnnmental | atLACHE Enyi LLat| ACMF F 11 AHACMF Frwiranmental | atl ACMF Frviranmental | atl ACMF Frvies ™
< »
| Close I All Samples Print Labels

1200 PM
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Edit, Add, Copy and Delete

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

The Edit, Add, Copy and Delete controls are only available on the Toolbar and right-click
feature when you are working in the individual sampling tasks (e.g. Air, Soil/Sediment,
Water). They can be used when editing, adding, copying or deleting samples, analyses,

events, etc.

K Scribe - [Soil/Sediment]

==

K File Lists Scribe.NET Help - || & %
& Print Export View I (= Edit g Add Copy X Delete | B Filter 2] Sort Select @ Find
L Sampl_ing ) “ | soilZSediment Remove Filter Save Layout | Layout: ﬁm
-2 Air Sampling z 5 :
,E] ‘Wipe Sampling ummary | Samples r = 1
"g’. Biota ple D: Ba ard So pling ed FilterEor.Grab ]
Soil/Sediment Sample # EventlD Location Sub Location Sample Date|Matriz | Collectig Remaove Filter
i Soil Gas Sampling S5-0016 Back Yard Soil Sampling HOO1-R Back Yard 3/9/2017 | Soll ab
-7 Water Sampling 55-0017 Back Yard Soil Sampling HO02-R Back Yard 3/9/2017 _ |Sall Grab Sort Ascending i
-1 Sample Management 55-0018 Back Yard Soil Sampling HO03-R Back Yard 3/9/207  |Soil Grab Sort Descending R|g ht'
-£) Samples 55-0019 Back Yard Soil Sampling HO04-R Back Yard 3/9/2017  |Sol Grab | .
H é Chain of Custody 55-0020 Back Yard Soil Sampling HO05-R Back Yard 3/9/2017 | Sol Grab | Edit C“Ck
T Lab Results option
) Monitoring Data |= gad p
K1) Custom Tasks Copy
i /* Manifest_Info Delete
343 | Custom Data Views
/ Action Levels with Lg Show Lab Results for SS-0016
Data for GIS-Lab
Data For GIS-Monitor Print 12
~ EDD for GISMonitori ‘ Epat ||
i EDD for GIS-Samplin _ :
7H| P TP m— "‘ Close Add a Sample Print Labels View »
File Name: C:\Users\ertsupport\Desktop'Scribe Demo Project MDB Column Properties /

The Add, Copy and Delete controls are not available options under Sample

Management | Samples.

Ilﬂ Scribe - [Samples] E:]@ @I
K File Lists ScribeNET Help - || &%
& Print Export View | (& Edit I 3 Copy X Delet I B Filter £} Sort  Select @ Find

- {8 Action Levels ~ | samples emove Filte Save Layout | Layout: W
£ Sampling
£3 Air Sampling Summary | Samples
ﬁ ‘Wipe Sampling ALL Samples: 91
*f Biots T Mati ——
Soil/Sediment [ D] AS-0001  [ElREI A AM Air Sampling  |HODT-F | &ir Field Sample | P4Hs - NIOSH 551
Soail Gas Sampling [ ] AS-0002  FERAPEEER AM Air Sampling  |HOO2-F | Air Field Sample | PAHs - NIOSH 551 Remove Filter
3 Water Sampling [ | A5-0003  [SRREEEA ST AM Air Sampling  |HOD3-F | Air Field Sample | P4Hs - NIOSH 551
£ Sample Management [ | AS-0004  [ERREGEART AM Air Sampling  |HOD4-F | Air Field Sample | PAHs - NIOSH 551 Sort Ascending
£) Samples || A5-0005  [EENEIESS PM Air Sampling  |HODT-F | &ir Field Sample | P4Hs - NIOSH 551 Sort Descending
ﬂ Chain of Custody [ | AS-0006  [HAREGESS PM Air Sampling  |[HO02-F | &ir Field Sample |PAHs - NIOSH 551
#J Lab Results | |[¥ |AS-0007 [ERAFSGEASE PM Air Sampling  |HOD3-F | Air Field Sample | P4Hs - NIOSH 551 Edit .
£ Monitoring Data =L AS-0008  [SAREIESSH PM Air Sampling  |HOD4-F | Air Field Sample | PAHs - NIOSH 551 R (0] ht-
£ Custorn Task 4 [ ] S ETEE A Drinking Water Sar| HOD1-w | \Water Field Duplica | Volatiles (VOAs] Add CliCk
“s:"“ _:s % ik 1 =SS Dirinking Water Sar|HO02W |[Water Field Sample [Volatiles (VOAs oy
/* Manifest_Info i1 <JEIE A Drinking Water Sar| HOO3W [Water Field Sample [Volaties (VOAs 4 option
-1 Custom Data Views ] ST 201 | Drinking Water Sar| HODAW [Water Field Sample [Volaties (VOAs Delete
i Action Levels with Lz - < 2l B Drinking Water Sar|HODEMW |Water Field Sample |Volatiles (VOAs
Data for GIS-Lab . Il P EE Drinking Water Sar [HODTW | Water Field Sample | CLP ICP-AES Meta| MBOAAD Show Lab Results for AS-0001
Data For GIS-Monitor | | SRR A Drinking Water Sar| HO02W |'water Field Sample | CLP ICP-AES Meta MBOAAT o
EDD for GIS-Monitori = AT PR IS B AR AT TR ASRBAER: rint
4
EDD for GIS-Samplin J_I Export
o ,‘7','L'abﬁe,sult;s Analvte'! L Close all Samples Print Labels isw
File Name: C:\Users\ertsupport\DesktophScribe Demo Project MDB Colurmn Properties
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Advanced Filter

The ‘Filter’ on the toolbar offers a more advanced filter for up to six (6) fields. In this
example, we are filtering for the Back Yard Soil Sampling EventID. Numerous filtering
options are available using dropdown menus and select buttons. Select as many fields
as needed and click OK. If the Select button is grayed out, you will need to enter a
value. If the Select button is highlighted, a dropdown is available to select the field(s) in
the Scribe project that need to be filtered.

Save Layout
will save all
Filters/Sorts.
See Save
Layouts
poe — —
B Scribe - [Soil/Sediment] [=l® =]
K File Lists  ScribeNET  Help - |5 | X
& Print Export EE View | (& Edit [ Add Copy X Delete I g Filter %l Sort  « Select @ Find
Iiu Scribe De‘mo Project Soil/Sediment Remove Filter [ Sav! Layout | Layout: |CLP Layout v
££1 Planning -
¢ \;‘) Events Summary | Samples
i) Property Info S Bied
- \E') Sampling Locations |__|Sample # EventlD Location Sub Location Sample Date |Matrizx __ [Collection | Sample Type| Depth From| Depth To|Depth U
\5) Analyses » |SS-0016 Back Yard Soil Sampling HO01-R Back Yard 34972017 |Soil Grab |Field Sample 3linches
\i') Sampler S5-0017 Back Yard Soil Sampling HO02-R Back Yard 3/9/2017 | Soil - le 1 3linches
\E,) Instrument List 55-0018 = = 5 : = ple 1 3linches
&) Lab List 550019 Soil/Sediment [Advanced Filter] I: Value e 1 3linches
{3) Action Levels 55-0020 For ple 1 3linches
£ Sampling Site # |'Demo' el | needs to
-2 Air Sampling be
Y Wipe Sampling EventiD |'Elack Yard Soil Sampling' Select... | I
! Biota added
<} Soil/Sediment
E, \S:ilfas;ampllir\g And Operator Value
3 Water Sampling = -
£f) Sample Management |DEPTH FROM ;J i_ |.-u 11 I e |
s_l Samples =
»’3} Chain of Custody And > Value
-7 Lab Results DEPTH TO - >= 3 i
3 Monitoring Data < Value IS
£ Custom Tasks And <= Value .
_ available
f Manifest_Info I—L! - = 5 Select
HE iy DEPTH UNITS == =] | | [inches’ _ Select. | from the
&/ Action Levels with L.
¢ And Operat Vall
 Datafor GIS-Lab L e : l:s o —— dropdown
& / Data For GIS-Monitaring ISAMPLE TYPE L] I_ LI I LSl = menu
&/ EDD for GIS-Monitoring [ |
' EDD for GIS-Sampling D And Operator— ['Value i/
# LabResults Analpte/Unit: [LocaTion == =i et | Besieettems To Find
/ LabResults with Samplin: v
/// ;abﬁfs”{l’:}’:ilmﬁt S;m And Operator Value :gg;?
-5 Samples Without LabRe: || , = = Select.. HO02R
y/ ‘Water Quality Sampling [ ‘J'—] | J I —] ] “‘_"—‘! HOO3F
— Close [IHO03R
¢ u b = - oK | LCancel | Remove FiIlerI Clear ALL | << Less | SEB::;
File Name: C:\Users\ertsupportiDesktopiScribe Demo Project. M| i\ HOOSF

\ HOO5R

Clears
all Filter
criteria

0K Cancel [ Mark All Clear Al
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Advanced Sort

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

The ‘Sort’ on the toolbar opens a more advanced Sort window. The advanced feature

offers a more advanced sort for up to six (6) fields.

In this example, we are sorting by

Sample #, Analyses and Matrix Ascending and Sample Type Descending. Select as
many fields as needed and click OK.

Saving the
Layout will
save all Filters
and Sorts.
See Save
Layout
JE Scribe - [Samples] [=[@]=
B File Lists Scribe.NET Help : NEIES
& Print Export = View | [& Edit [ - X Delete | B Filter I 4] Sort I < Select @4 Find /
IEI] é’;’i:T De.mn Project Samples jemove Filter | Save Layout | Layout: ,WI
lanning
8 \il) Events Summary | Samples
i) Property Info ples: 9
(f) Sampling Locations || [Sample # Sort Matriz  |Collection  |Sample Type|&nalyses CLP Sample #| Ta Contain
'\‘) Analyses 3 AS-0001 Air Field Sample | PA4Hs - NIOSH 551 A MCE C:
{3) Sampler |15 [As-0002 ~Sort By: - i Field Sample |[P&Hs - NIDSH 551 A MCE C:
{3} Instrument List | |[5 [As-0003 GAMPLE & = it Field Sample |[P&Hs - NIDSH 551 A MCE C:
~{3) Lab List | [AS-0004 | Descending i Field Sample |[PAHs - NIDSH 551 A MCE C:
{3 Action Levels [ |15 [As-0005 i Field Sample [P&Hs - NIDSH 551 & MCE C:
£ Sampling |1 |As-0008 Then By: Air Field Sample [PAHs - NIOSH 551 A MCE C:
2 : 45-0007 i i Field Sample [P&Hs - NIDSH 551 & MCE Ct
AirS T L r—————_] & Ascending p!
g o B [[ [As-o008 ANALYSES =~ Descending Ai Field Sample | PAHs - NIOSH 551 A MCE C:
J B.f g |75 [Dw-0001 Water Field Duplica | Volaties (VOAs) & 40wV
w slo':/s i |15 [ow-0002 Then By: Water Field Sample [Volatiles (VOAs] A 40mlV
ol 5 echment Diw/-0003 (I Ascencing Water Field Sample |Volatiles (VDAs) A 40mlY
Soil Gas Sampling 1 MATRIX d B 7
Ping || Dw/-0004 " Descending W ater Field Sample |Volatiles (VOAs] A 40 mlV
) Water Sampling |15 [ow-0005 Water Field Sample |Volatiles [VDAs) A 40mlY
) Sample Management |15 [Dw-0008 e Water Field Sample |CLP ICP-4ES Meta|MBO&A0 1080|250 ml
£), Samples |15 [ow-0007 SAMPLE TYPE =1 .C i Water Field Sample |CLP [CP-AES Meta|MBO&AT 1061|250l
=% Chain of Custody |15 w0008 [@ Descending| | [Water Field Sample |CLP ICP-ES Meta|MBO&A2 1062 |250ml;
B Lab Results =1 Dw/-0003 W ater Field Sample |CLP ICP-AES Meta MBOAAZ 1063 250 ml |
D Monitoring Data |15 [ow-0010 ~Then By~ - [Water Field Sample |CLP ICP-AES Meta|MBO&A4 1064 |250ml,
£8) Custom Tasks N T I[none] L] « Ascending W ater Field Sample | CLP 12 Toxic Cong|FY0015 1040 [320zA
) Manifest_Info Dw-0011 " Descending W ater Field Sample | CLP 209 Congener | Y0015 1038 2ozh
£1) Custom Data VTiews Dw-0011 e ' ater Field Sample | CLP Dioxins_/Fuvan: PY0015 1039 R2o0z4
,.-‘ - " Dw/-0012 en By X | {Wwater Field Sample | CLP 12 Toxic Cong| PYO016 1041 320zA
/ Action Levels with L. & A i s
¥ Datafor GIS-Lab Dw-0012 [none) b | e Dscen ;_g ‘ W ater Field Sample [CLP 209 Congener | PY0016 1042 [320z4
' Data For GIS Moritoring Dw-0012 B escendng | [water Field Sample | CLP Dioxins/Furan PYDOTE 1043 [320z4
a3 Dw-0013 W ater Field Sample |CLP 12 Tosic Conc|PY0017 1046 R2ozh
# EDD for S Monitoring | Dw-0013 Cearal | [Co ] conce | e Field Sample |CLP 203 Congener [FY00T7 1044|3202
/ EDD for GIS-Sampling D Dw-0013 e ————— Water Field Sample | CLP Diosins/Fuian FY0017 1045 |32 024
/ LabResuts Analyte/Unit: Dw-0014 / \3/25/2017 |High Res Sampling [HO04W Water Field Duplica| CLP 12 Taxic Cong|PY0018 1043 (32024
/ LabResults with Sampliny Diw/-0014 %/25/2017 |High Res Sampling|HO04 W Water Field Duplica| CLP 209 Congener |FY0018 1047 (32024
:; LabResults Without Sam Dw-00 Res Sampling [HO04-W Water Field Duplica| CLP Dioins/Furan: PYD0T8 1048 |32o0zA ~
#  Samples Without LabRe: | [y »
/ Water Quality Sampling [ ‘E Clear A" ‘:"
]| Pr— 5 e W|" Cle_al’ s Print Labels
File Name: C:\Users\ertsupport'Desktop\S cribe Demo Pr ~[4n0/.2017 [253PM
the Sort 4|
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US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Find and Replace

Use the Find and Replace feature in Scribe (similar to Excel) to search for something in
your project, such as a particular sampling date, and replace it with another value.

163 scribe - [Samples] [=lE]=
K File Lists ScribeNET  Help N EE
& Print Export View | & Edit [ Add Copy X Delete | B8 Filter 8] Sort o Select IM Find I

| 7] ISI;'“;'TaE:ir:; Project Samples | ‘ FemoveFiler | Savelayowt | Layout [CoumnResze |

&) Events Summary | Samples |
i) Property Info A amples: 9
'\) Sampling Locations || [ ~ [Sample # | Sample Datef EventlD Location |Matrix | Collection | Sample Type|Analyses CLP Sample #| Tag Container B
Q Analyses [ > A5-0001 PP AM AirSampling  [HOOT-F | &ir Field Sample | P4Hs - NIOSH 55 A MCE Cassette/XAD
Sampler [ | A5-0002 0 AM Air Sampling  |HOO2-F | &ir Field Sample | PAHs - NIDSH 55 A MCE Cassette/XAD
’\E) Instrument List [ | AS-0003 AM Air Sampling  [HOO3-F | Air Field Sample |PAHs - NIOSH 55 A MCE Cassette/XAD
) Lab List |15 |AS-0004 kAl AM Air Sampling|HODAF | Field Sample |PAHs - NIOSH 55 B MCE Casselie/XAD
’\\'E)) Action Levels [ ] A5-0005 PM Air Sampling  |HOD1-F | Air Field Sample | PAHs - NIOSH 551 A MCE Cassette/XAD
£ Sampling [ | AS-0008 0 PM AE' Sampling HO02-F A!v Field Sample |PAHs - NIDSH 551 A MCE Cassette/XAD
£ Air Sampling [ | AS-0007 PM Air Sampling  |HOO3-F | Air Field Sample |PAHs - NIOSH 551 A MCE Cassette/X4D
B Wise Samping |15 |As-0008 017 [ o ——s e 05" 551 A MCE Cassette/XAD
 Bicta [ | Dw/-0001 0 D 1 0As) A 40 ml Vial
O s e | e e | :—ou
Sol Gias, Semping, |15 |Dw-0004 ol s : 0As| A 40l Vial
A Water Sampling |15 [ow-0005 o7 [ | N EEZl S| concel | Poag A l40mvisl
1 Sample Management ] Dw/-0006 D Replace With ES Meta| MBOAAO 1060 | 250ml bott
£) Samples | [ [Dw-0007 p | Feplece Wik [3/26n17 <1 | pepisce ES Meta|MBOSAT 1081 | 250 ml polypropylene bott
T Chain of Custody [ | Dw/-0008 D ES Meta| MBOAA2 1062 |250ml bott
% Lab Results |15 [ow-o00s 017 [ ¥ Match Cell Exactly Replace ALL | BES Meta|MBOSA3  |1063 | 250 mi batt
22 Monitoring Data [ ] Dw/-0010 Dl e R ES Meta MBOAAS 1064 250 ml polypropylene batt
1 Custom Tasks DWw-0011 13 W High Res Sampling | HOOT W |Wiater Field Sample | CLP 209 Congener|PY0015 1038 |32 oz Amber Jar
v ) Manifest_Info Dw/-0011 High Res Sampling [HOD1-W |\wWater Field Sample | CLP Dioxins/Furan:| PY0015 1033 |32 oz Amber Jar
£33 Custom Data Views DW-0011 11 High Res Sampling [HOOT-W |Waler Field Sample [CLP 12 Toxic Con|[PY00T5 1040 |32 oz Amber Jar
- Action Levels with L:abRit Dw-0012 High Res Sampling | HO02-W |\water Field Sample | CLP 12 Toxic Conc| Y0016 1041 |32 oz Amber Jar
i/ Datafor GIS-Lab Dw/-0012 0 High Res Sampling [HO02:W |Water Field Sample | CLP 209 Congener |PY0016 1042 32 0z Amber Jar
/ Data For GIS-Monitori Dw/-0012 High Res Sampling [HOD2-W |\ ater Field Sample | CLP Dioxins/Furan:| PY0016 1043 |32 oz Amber Jar
/ EDD for GIS-Monitori ’[ Dw-0013 High Res Sampling| HOO3W |\Water Field Sample | CLP 209 Congener | PY0017 1044 32 oz Amber Jar
/ E0D for G15-Sampling D Dw-0013 High Res Sampling | HO03W |\Water Field Sample | CLP Dioxins/Furan:| PY0017 1045 |32 oz Amber Jar
7 g S emeing DWw-0013 11k High Res Sampling| HOO3W |Water Field Sample |CLP 12 Tosic Cong|PY0017 1046 [32 oz Amber Jar
LabResults Analpte/Unit DW-0014 High Res Sampling| HOD4-W [Water Field Duplica| CLP 203 Congener |[PYO018 |1047 |32 oz Amber Jar
LabResults W"_h Sampling Dw/-0014 0 High Res Sampling |HO04-\ [\Water Field Duplica | CLP Dioxins/Furan:| PY0018 1048 |32 oz Amber Jar
LabResults Without Sam Dw-0014 High Res Sampling [HOD4W [Water Field Duplica | CLP 12 Tosic Cong|FY0018 1043 [32 oz Amber Jar -
~i¥ Samples Without LabRe: < »
-3 Water Quality Sampling [ _'—‘ J
£ ) Pm——| s Close | All Samples Print Labels
File Name: C:\Users\ertsupport\Desktop\Scribe Demo Project MDB (471172017 [10:38AM i |

JEL Scribe - [Samples] o[ -E )l
K2 File Lists ScribeNET Help [=]&]x
& Print Export 5 View | & Edit [0 2dd Bz Copy 2 Delete | B Filter 8] Sort o Select |M Findl
IE] é;xil: De.mo Project Samples Save Layout | Layout: Wﬂ

[ Planning
\.‘) Events Summary | Samples ‘

'\‘) Property Info
%j) Sampling Locations
1) Analyses

<3) Sampler
i

WERI PR AM Air Sampling
SIAPPIEA AM Air Sampling
CIAPPEA AM At Sampling
CIAPHIEE AM Air Sampling

CLP Sample #|

 |AS-0001
{ |AS-0002
| |A5-0003
| |4S5-0004

Field Sample | PAHs - NIOSH 551
Field Sample | PAHs - NIOSH 551
Field Sample | PAHs - NIOSH 551
Field Sample | PAHs - NIOSH 551

MCE Cassette/<AD
MCE Cassette/<AD
MCE Cassette/<AD
MCE Cassette/XAD

“3) Instrument List
Q Lab List

I E R P

'\v Action Levels 312017 R Sampling F!eld Sample |PAHs - NIOSH 551 MCE Cassette/<4D
£ Sampling | |AS-0006  FEIARARIRAN PM Air Sampl!ng F!eld Sample |PA4Hs - NIOSH 551 MCE Cassette/X4D
£ Air Sampling AS-0007  FERAREINEASE PM Air Sampling Field Sample | PAHs - NIOSH 551 MCE Cassette/X4D
Eﬁ Wipe Samping = |AS-0008  JEIARMI A PM Air Sampling Field Sample | PAHs - NIOSH 551 MCE Cassette/X4D
o Biota | IR Drinking Water Sar =30 ml Vial
g g [ |Dw-0002 FIARIBAREAN Drinking Water Sar! 0 mlVial
g D08/ Sedment { [DW-0003_[S/ARIIL 1A Diirking Water Sar 0 lViel
Soil Gas Sampling ©/2E 2k Diinking Water Sar 0l Vil
) Water Sampling DW-0005_ {141 i M Diinking Water Sar 0 ml Vial
1 Sample Management | |Dw-0006 [ERARREINEE Diinking Water Sar! g 50 ml palypropylene bott
£) Samples SIAETZ EA Drinking Water Sar ) End Find for SampleDate = '3/25/2017" 50 ml polypropylene bott

332017
3132017
anapms

;":"f Chain of Custody
g Lab Results
{2 Monitoring Data

Drinking W ater Sar
Drinking ‘Water Sar|
Drinking ‘Water Sar|

50 ml palypropylene bott
50 ml polypropylene bott
50 ml palypropylene bott

| |Dw-0009
| |Dw-0010

EEEEEEEREEEEEEEREEL

£ Custom Tasks Dw-0011 il EslHigh Res Sampling 2 0z Amber Jar
i ) Manifest_Info Dw-0011 =il il High Res Sampling 2 0z Amber Jar
££) Custom Data Views Dw/-0011 JErERi i High Res Sampling 2 0z Amber Jar
/ Action Levels with LabR: Dw-0012 Pl i iHigh Res Sampling 2 0z Amber Jar
Data for GIS-Lab Dw-0012 el B High Res Sampling — 2 0z Amber Jar
Data For GIS Manitori Dw-0012 il el High Res Sampling | HOO2:W | Water Field Sample | CLP Dioxins/Furan: PY0016 1043 |32 oz Amber Jar
EDD for GIS-Monitarin ’[ Dw-0013 i s High Res Sampling | HOO3W | Water Field Sample | CLP 203 Congener | PY0017 1044 132 oz Amber Jar
oring Dw-0013 PerEE2il Ea i High Res Sampling |HO03W |Water Field Sample | CLP Dioxins/Furan:| PY0017 1045 |32 oz Amber Jar
EDD for GI5-Semping D DW-0013 |12//252164 | High Res Sampling HOD3W [water Field Sample |CLP 12 Tosic Conc|PY0017 (1046 |32 oz Ambet Jar
LabResults Analyte/Unt: DWw-0014 el ik High Res Sampling [HO04W [Woater Field Duplica| CLP 203 Congener |[FYODT8 1047 |32 oz Amber Jar
LabRiesults with Samplin Dw-0014 Bzt EslHigh Res Sampling |HO04-W |Water Field Duplica | CLP Dioxins/Furan: PY0018 1048 |32 oz Amber Jar
IgabHIesuﬁ\:‘/ithorl :;'“ Dw-0014 Bl High Res Sampling | HO04-W |Water Field Duplica| CLP 12 Toxic Conc| PY0018 1043 |32 oz Amber Jar -
amples Without LabRe:
/ ‘Water Quality Sampling [ 'ﬂ_] ﬂ
< T | ) Close l All Samples Print Labels
File Name: C:\Users\ertsupport\Desktop\Sciibe Demo Project MDB 41172017 | 10:45 &M
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US EPA Environmental Response Team
Part 3 — Management and Advanced Features

e

Common Controls — Right-Click

Some features and controls available on the toolbar work the same way as those in the
Grid Controls (right click in the Grid). These features are Edit, Add, Copy, Delete,
Print, Export and View.

The Filter and Sort feature on the Grid provides a simplified Filter and Sort. For
example, the grid filter allows you to filter on one item (i.e., Back Yard Soil Sampling)
and the Sort only allows for Ascending or Descending.

K2} Scribe - [Soil/Sediment] (= =R ="
K File Lists Scribe.NET Help - & %
& Print Export View | & Edit [ Add Copy X Dcletel B Filter 2] Sort Select @ Find

Scribe Demo Project Soil/Sediment Remove Filter Save Layout | Layout: |CLP Layout >

£§1 Planning
\E) Events Summary = Samples
{,f) Property Info [Filtev For Back Yard Sail Sampling] ack Yard Soil Sampling [Filtered] _
i) Sampling Locations || [Sample # Ever Remave Filter i Sample Date Collection _[Sample Type|Depth From| Depth To[Depth U
\‘) Analyses p |5S-0016 Back 3/9/2017 | Soil Grab Field Sample 1 3linches
\5) Sampler SS-0017 Back Sort Ascending 3/9/2017 Soil Grab Field Sample 1 3 inches
&) Instrument List |__|5S-0018 |Back ) 3/9/2017 Sl Grab Field Sample 1 3[inches
\:‘) Lab List S5-0019 Back Sort Descending 3/9/2017 | Sol Grab Field Sample 1 3|inches
;j) Action Levels 5S-0020 Back - 3/9/2017 | Soil Grab Field Sample | 1 3linches
K1 Sampling Ed
£ Air Sampling Add
E] ‘Wipe Sampling Copy
= Biota
5 Soil/Sediment Delete

Soil Gas Sampling

5 Water Sampling Show Lab Results for SS-0016

££1 Sample Management Print e
9, Samples
ﬁ Chain of Custody Export »
T Lab Results View »

2D Monitoring Data
£H Custom Tasks Column Properties
f Manifest_Info =
££1 Custom Data Views

/ Action Levels with L.
y/ Data for GIS-Lab

/ Data For GIS-Monitaring
&/ EDD for GISMonitoring [
&/ EDD for GIS-Sampling D
/ LabResults &nalyte/Unit:
/ LabResults with Samplin
y/ LabResults Without Sam

/ Samples Without LabRe: < LJ

/ Water Quality Sampling [

T = - X Close I Add a Sample Print Labels

File Name: C:\Usershertsupport\DesktopScribe Demo Project MDB 4/10/2017 12:08 PM
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US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Right-Click Options in the Sampling sections

To show any Lab Results for a particular sample using the right click option, right-click a
sample and selecting Show Lab Results, the Lab Results section of Scribe will be
displayed and the results will be filtered for any Lab Results pertaining to the selected
sample number.

Im Seribe - [Soil/St
K File Lists
& Print E
Iﬁi Scribe Demo Prq
4 Planning

i) Events

Select the
Sample

Number to
filter for or
click on o
Filter for

Copy X Delete g Filter £} Sort

< Select @4 Find

=< |
& [ X

\‘) Property Info
\E) Sampling Locations
i) Analyses
\‘,) Sampler
\‘) Instrument List
\E) Lab List
i) Action Levels
£f1 Sampling
D Air Sampling
E] Wipe Sampling
! Biota
&) Soil/Sediment

Sail Gas Sampling
) Water Sampling
£f Sample Management

,g Samples

) Chain of Custody

g Lab Results

{2 Monitoring Data
81 Custom Tasks

} Manifest_Info
£ Custom Data Views
/ Action Levels with L.
& Datafor GIS-Lab
/ Data For GIS-Monitoring
&/ EDD for GIS-Monitoring [
/ EDD for GIS-Sampling D
yLabHesullsAnawte/Unil:
/ LabResults with Sampline
/ LabResults Without Sam
/ Samples Without LabRe:
/ ‘Water Quality Sampling 0

« 1 »

File Name: C:\UsershertsupportiDesktophScribe Demo Project MDB

Sample #
55-0016

550017

mp|
Filter For $S-0016

Remove Filter

Sort Ascending
Sort Descending
Edit
Add

Copy
Delete

Show Lab Results for SS-0016

K —

Close ]

Print
Export

View

Column Propetties

Add a Sample |

Remove Filter Save Layout | Layout: |CLP Layout >

D: Ba
Sub Location

| |Back Yard

|"[Back Yard

3/9/207

Sample Date| Matrix

Soil

Collection

Grab

Sample Type| Depth From| Depth To|Depth U

Field Sample

inches

3/9/207

Soil

Grab

Field Sample |

inches

3/9/2017

Soil

Grab

Field Sample |

3/9/207

Soil

Grab

Field Sample |

inches

3/9/2017

Soil

Grab

Field Sample |

3
3
3linches
3
3

inches

Click on Show
Lab Results

o

Print Labels |

41072017

3:50 PM

Filtering for Sample SS-0016 Under Sampling Task (Soil/Sediment)

ERT Support: 800-999-6990

Page 12



US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Under Sample Management | Samples - a green beaker next to the Sample # indicates
that the sample has lab results data.

| scribe - (Sarmples] o= =]
K File Lists ScribeNET Help = [& ] ]
&) Print Export View | G Edit [0 add B3 Copy X Delete | B Fiter 8] Sort o Select @ Find
e scibe De.mo Praject Samples Re Save Layout | Layout: [CLP Layout LJ
{1 Planning ]
(&) Events Summary | Samples |
\“J Property Info A amples: 9
<3) Sampling Locations = |Sample & Sample Date|EventlD Location liix allection | Sample Type|Analyses CLP Sample #|Tag Contain »
\"') Analyses SS-0001 3/9/20 — - Sample | CLP TCLP Semivol |'Y9999 1000 |4ozGla
(&) Sampler 55-0001 3/3/201 Filter For SS-0016 b S ample |CLP TCLP Volaties| Y3333 1001 |40mlV
\i‘) Instrument List 55-0001 3/9/2 H Sample | TAL-Metals-60108 A Ziploc
{&) Lab List 55-0002 3/9/201 Rernowve Filter H Sample | CLP TCLP Semivol | Y0000 1002 |402Gla
3) Action Levels 55.0002 397201 H Sample [CLP TCLP Volaties| Y0000 1003 [40miV
3 Samplng 550002 w320 ” 15 ample | TAL Metals-60108 A [Ziplc
£ Air Sampling 55-0003 3/9/201 Sort Ascendin q H Sample | TAL-Metals-60108 A Ziploc
:E] Wipe Sampling §5-0003 3/9/201 H Sample | CLP TCLP Semivol | YOOO1 1004 |dozGla
o Bioes 55-0003 3/3/201 Sort Descending H S ample | CLP TCLP Volaties Y0001 1005 [40miV
» ) 55-0004 3/9/201 H Sample | CLP TCLP Semivol | Y0002 1006 |doz Gla
%) Soil/Sediment 55-0004 387201 1S ample | TAL Metals 50108 B Ziploc
=4 Soil Gas Sampling 550004 397200 Edit i Sample |CLP TCLP Volaties| Y0002 007 |d0miV
7 Water Sampling 55-0005 3/3/201 H S ample | CLP TCLP Semivol Y0003 1008 |dozGGla
11 Sample Management 55-0005 3/9/201 Add H Sample | CLP TCLP Volatiles| Y0003 1009 |40mlY
55-0005 3/9/201 H Sample | TAL-Metals-60108 A Ziploc
55-0006 3/9/20 Co by H Sample | PCBs A 160zg
ﬁ Lab Results §5-0007 3/9/201 H Sample |PCBs A 160zg
-2 Monitoring Data §5-0008 3/9/20 Delete H Sample |PCBs A 160z
) Custom Tasks §5-0009 3/9/201 H Sample |PCBs A 160z
[ , Manifest_Info S5-0010 3/9/201 H Sample | PCBs A 1602g
£5) Custom Data Views S5-0011 3/9/201 Showy Lab Results for $S-0016 H S ample | PCBs A 16029
5 / Action Levels with L. 55-0012 3/9/201 H Sample |PCBs A 160zg
8 ! 55-0013 3/9/201 H Sample | PCBs A 160zg
_ § g:i :foolrtg;ss!-}::nitming 550014 397201 Print » HSample [PCBs 5 |16oza
/ £DD for GISMonitaring [ 55-0015 3/9/201 H Sample | PCBs A 160zg
" 2 SS-0016 3/9/201 Export » | Sample |CLP TCLP Semivol Y0004 1010 |dozGla
: / EDD for GIS-Sampling D 0016 3/3/201 b Sample | CLP TCLP Volatiles Y0004 1011 |40mlV
) LebResults Analye/Unit 550016 397201 View b [Sample [TAL Metals 60108 & |Ziloc
)/ LabResuls vith Samplin 550017 3/9/200 b S ample | CLP TCLP Semival| Y0005 1012 |dozGla
/ LabResuls Without Sam 550017 3/9/200 H Sample | CLP TCLP Volatiles| Y0005 1013 [40mlV ~
- / Samples Without LabRe: |y Column Properties .L]
- / Water Quality Sampling [ = =
P P—T— < Close All Samples | Print Labels
File Name: C:\Users\ertsupport\Desktop\Scribe Demo Project MDE | 4/10/2017 414 PM
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US EPA Environmental Response Team
Part 3 — Management and Advanced Features

When in the Lab Results table, additional Filters and Sorts can be done. New Layouts
can be created and saved.

Click to gl ick
Remove L ave t
Filter and ayou
return to all
K1) Scribe - [Lab Results] Lab Results
K File Lists Scribe.NET Help
& Print Export View | & Edit [ Add Copy X Delete | B Filter 2] Sort o Select “_F\ /
- - V 7
Iii] %nﬁi:ir:; Project I;ab Hesult: — Remove Filter | Save Layout | Layout: |ELP Layout _vJ
" Events ummary ab Results
Property Info ab Re 0 ered
- Sampling Locations | |Sample # CLP Sample #| £avafivy Lab Matrix_|4nalysis Analyte Result| Units Test Type | Qualifier Lab Qualif ~
:) Analyses SS-0016 HOO1-R SOIL TCL Semivolatiles |1,1-Biphenyl 870|ug/kg INITIAL J J
Sampler 5S-0016 HO01-R SOIL TCL Semivolatiles |1.2,4,5-Tetrachloro 5200/ ug/ka INITIAL uJ u
; Instrument List 55-0016 HOO1-R SOIL TCL Semivolatiles |1-lodo-2-methylund|  13000|ug/kg INITIAL JN JN
:‘) Lab List 55-0016 HOO1-R SOIL TCL Semivolatiles | 2,2"-0xybis(1-chlorc 5200 ug/ka INITIAL uJ u
~3) Action Levels 55-0016 HOO1R i TCL Semivolaties |2,3.4,6-Tetrachloro|  5200|ua/kg INTIAL | 1]
1 Sampling 55-0016 HOD1-R SOIL TCL Semivolatiles | 2,4,5-Trichloropher 5200 ug/kg INITIAL uJ u
I AIS . 55-0016 HOO01-R SOIL TCL Semivolatiles | 2,4,6-Trichlorapher 5200 ug/ka INITIAL uJ u
) Wipe Sampling 55-0016 HO01-R SOIL TCL Semivolatiles | 2,4-Dichlorophenol 5200 ug/kg INITIAL uJ u
- Biota 55-0016 HOO1-R SOIL TCL Semivolaties | 2,4-Dimethylphenol 5200 ug/ka INITIAL uJ U
- LR o SS-0016 HO01-R SOIL TCL Semivolatiles |2 4-Dinitraphenal 10000] ug/kg INITIAL uJ u
- Sol/Sediment 550016 HOOT-R SOIL__[TCL Semivolatiles |24 Dinitiotoluene | 5200|ua/kg _|INITIAL __[Ud u
Soil Gias Sampling 55-0016 HOOT-R S0IL TCL Semivolaties | 26-Dintiotoluene 5200/ ua/kg INITIAL [UJ U
=71 Water Sampling 55-0016 HOO1-R SOIL TCL Semivolaties | 2-Chloronaphthaler 5200 ug/ka INITIAL uJ 1]
{1 Sample Management |__|SS-0016 HOO1-R SOIL TCL Semivolaties | 2-Chlorophenol 5200 ug/kg INITIAL uJ u
Q- Samples 55-0016 HO01-R SOIL TCL Semivolatiles | 2-Methylnaphthaler|  16000|ug/kg INITIAL J
2 i dy 55-0016 HOO1-R SOIL TCL Semivolatiles | 2-Methylphenol 5200 ug/kg INITIAL uJ u
Lab Results 55-0016 HO01-R SOIL TCL Semivolatiles | 2-Nitroaniline 10000] ug/ka INITIAL uJ u
22 Monitoring Data |__|5S-0016 HO01-R SOIL TCL Semivolatiles | 2-Nitrophenol 5200 ug/kg INITIAL uJ u
) Custom Tasks §S-0016 HOO01-R SOIL TCL Semivolatiles |3,3"Dichlorobenzid 5200|ua’kg INITIAL uJ u
- ) Manifest_Info 55-0016 HO01-R SOIL TCL Semivolatiles | 3-Nitroaniline 10000 ug/kg INITIAL uJ u
53 Custom Data Views S5-0016 HOO1-R SOl TCL Semivolaties |46 Dinito-2-methyl|__10000[ug/kg INTIAL | 1]
# Action Levels with L. ||_|55-0016 HOOT-R SO |TCL Semivolatiles |4Bromophenylphe|  5200/ug/ka  |INITIAL _[UJ u
§ / Data for GIS-Lab 55-0016 HOO1-R SOIL TCL Semivolatiles | 4-Chloro-3-methylpk 5200 ug/ka INITIAL uJ u
i / Data For GIS-Monitoring | —| §S-0016 HO01-R SOIL TCL Semivolatiles | 4-Chloroaniline 5200|ua’kg INITIAL uJ U
/ EDD for GIS Monitoring [ S5-0016 HOO1-R SOIL TCL Semivolatiles | 4-Chlorophenyl-phe 5200|ug/kg INITIAL uJ u
gk 55-0016 HOO1-R SOIL TCL Semivolatiles | 4-Methylphenol 5200 ug/kg INITIAL uJ U
¥ EDD for GIS-Sampling D | {55015 HOOTR SOIL TEL Semivolaties |4-Nitoaniine 10000/ uatka INITIBL [UJ U
¥, LabResults Analpte/Unit: 550016 HOOT-R SOIL TCL Semivolaties | 4-Nitrophenol 10000[ua/ka INITIAL [UJ U
/. LabResuilts with S ampliny $5-0016 HOOT-R SOIL TCL Semivolatiles | Acenaphthene 20000|ua/ka INITIAL |J
,/; gabﬁfsult;‘\ﬁ/ithort :;m 550016 HOO1-R SOIL TCL Semivolaties |Acenaphthylene 2700/ ua/kg INITIAL[J J v
- amples Without LabRe:
= / ‘Water Quality Sampling [ “J—'l —'J
 —— = Close Add Results Table
| File Name: C:\Usels\evlsuEEall\Desktoe\Scribe Demo Project.MDB 4/1 0/2_01 7 ‘RU_D P
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f_"f _R&l US EPA Environmental Response Team
k\ PAYS Part 3 — Management and Advanced Features

Remove Filters

When working with the data and applying Filters, it is important to Remove any filter that
has been applied to get back to your full data set. There are three (3) ways to remove a
filter from the Grid View clicking on Remove Filter, right-clicking and select Remove
Filter, or by clicking on the Filter button and click Remove Filter.

Jta scribe - (Soil/Sediment] FE |
K File Lists ScribeNET Help - [&][x
& Print Export View | (& Edit [ Add Copy X Delete lﬂ Filtevlfl Sort Select @& Find

l@ Scribe Demo Project

Soil/Sediment FRemove Filter I Save Lapout | Layout: |CLP Layout v
I Planning

(i) Events Summary | Samples
) Property Info ________________________ Samples5 | il Sampling [Filtered] ________________ :
(i) Sampling Locations [Sample## ___ [EvertD_________ Tlocaton ___[SubLocation _[Sample Date[Mairis__[Collection _[Sample Type[Depth From| Depth Tol
«j.) Analyses - Back Yard Soil Sampling B H001.8 Back Yard /2017 Soil Grab Field Sample 1 i
&) Sampler 550017 Back Yard Soil Sampl Filter For Back Yard Soil Sampling N7 |Sai Grab Field Sample 1 3inches
'\E) Instrument List $5-0018 Back Yard Soil Sampl| ) n7 | Sai Grab Field Sample 1 3|inches
&) Lab List 550019 Back Yard Soil Samp] | Remove Filter M7 [Sol |Grab Field Sample 1 3[inches
by Ei) A;.:tiun Levels 55-0020 Back Yard Soil Sampl‘ Sort Ascending N7 |Soi Grab Field Sample 1 3linches
ampling :
3 Air Sampling Sort Descending
E] Wipe Sampling .
! Biota EdiE
Soil/Sediment Add
Soil Gas Sampling Co
3 Water Sampling Py
£ Sample Management Delete

£) Samples
% Chain of Custody
%) Lab Results

Show Lab Results for SS-0016

i »
22 Monitoring Data HAIGE
£ Custom Tasks Export »
) Manifest_Info View N
£ Custom Data Views
/ Action Levels with L. Column Properties

/ Datafor GIS-Lab

/ Data For GIS-Monitaring
3 EDD for GIS-Moritoring [
#¥ EDD for GIS-Sampling D
/ LabResults Analyte/Unit:
& LabResults with Sampliny
/ LabResults Without Sam

¥ Samples Without LabRe: 7 L]

/ Water Quality Sampling [

T — ! i Close | Add a Sample | Print Labels
File Name: C:\Users\ertsupport\Desktop\Scribe Dema Project. MDB 441072017 4:46 PM
Soil/Sediment [Advanced Filter] -2 =3
For:

Site # ]'Dr:-mo' [

EventlD ['Back Yard Soil Sampling’ Select...

~And Operator Yalue
- [ | Select.
And Operator Yalue
| L] | LI | Select..
And Operator Value
| _vJ I L] | Select..
And Operator Yalue
[ =[] =] Select..
~And Operator—— [~ Value
| Ll | LI | Select..
And Operator Yalue

| _:J | Select..
oK | Cancel l Iﬂemove Filterl Clear ALL | << Less |

L
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Column Resizing

To resize the columns in the Grid (similar to resizing columns in Excel), hover the mouse

between columns to expose a double-sided arrow . Drag the double-sided arrow
(left or right) to adjust the column width. The resizing of columns can be saved with
Layouts.

162 Scribe - [Samples] = |-= &I
K File Lists ScribeNET Help - [&] %
& Print Expol View | & Edit ] Ad D Copy X Delete | B Fitter 2] Sort o Select @ Find

lﬁ—] Scribe De.mu Project Samples mave Fil Save Layout | Layout: |CLP Layout .

£ Planning \

H \5') Events Summary | Samples |
\") Property Info A amples: 9
\‘) Sampling Locations ~ |Sample # 5 dnple Date|EventlD Location Matrix Collection | Sample Type|&nalyses CLP Sample #|Tag Contain «
(i) Analyses A5-0001 3/1/2017  |AM Air Sampling  [HOO1-F Air Field Sample | PAHs - NIOSH 551 A MCE C:
\f) Sampler AS-0002 3/1/207  |AM Air Sampling  |HOO2-F Air Field Sample | PAHs - NIDSH 551 A MCE C:

&) Instrument List A5-0003 3/1/2017  |AM &ir Sampling  |HOO3-F Air Field Sample | P4Hs - NIOSH 551 A MCE C:
\:') Lab List AS-0004 3172017 |AM Air Sampling | HO04-F Air Field Sample | PAHs - NIDSH 551 A MCE Ce

H H 5 45-0005 3/1/2017  |PM &ir Sampling  |HO01-F Air Field Sample | P4Hs - NIOSH 551 A MCE C:

Example prior to resizing

16 Scribe - [Samples] = |-= &I
K File Lists ScribeNET Help N EE:
& Print Export View | & Edit [ Ad L Copy X Delete | B Filter 8] Sot o Select @ Find

IE[—] Scribe De.mu Project Samples el lter Save Layout | Layout: lml

£ Planning
i \:') Events Summary | Samples

&) Property Info A amples: 9

%) Sampling Locations ~ W[Sample #_|Sample Date|EventiD Location [Matiix__[Collection _|Sample TypelAnalyses CLP Sample #|Tag Container

\") Analyses AS-0001  [3/1/2017  |AM Air Sampling  |HOO1-F | Air Field Sample | PA4Hs - NIOSH 551 A MCE Cassette/<AD
(i) Sampler AS-0002  |3/1/2017  |AM Air Sampling  [HOD2-F | &ir Field Sample | P&4Hs - NIOSH 551 A MCE Cassette/X4D
&) Instrument List AS-0003  [3/1/2017  |AM &irSampling  |HOO3F |4 Field Sample | PA4Hs - NIOSH 551 A MCE Cassette/X4D
\i) Lab List AS-0004 [3/1/2017  |AM Air Sampling  |HO04-F | Air Field Sample |PAHs - NIOSH 551 A MCE Cassette/XaD
(i) Action levels A5-0005  |3/1/2017 | PM &ir Sampling  [HOO1-F | &ir Field Sample | P&Hs - NIOSH 551 & MCE Cassette/X4D

Example after resizing

ERT Support: 800-999-6990 Page 16
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Create Layouts

In Scribe, you can create and customize Grid Layouts and Label Layouts. These
custom layouts can then be imported into new Scribe projects or be made part of a
custom Template for use in future projects.

Grid Layout

Scribe is loaded with two (2) default layouts with certain fields displayed on the grid
(Default and CLP). They are also sorted in a specific order.

There are many fields that are available to view/display in the various sections of Scribe
(Planning, Sampling, Sample Management). Prior to saving the layout, format the grid
by turning columns on/off and providing any filter or sort order required.

When the grid is formatted, select View | Save Layout from the toolbar or click on Save
Layout on the grid. Provide a name for the grid layout and click the Save button. Note:
Layouts are only saved to the section of Scribe you are in. For example, if you are
creating a layout under the Samples section, that layout is only available in that section.
Many Layouts can be created.

Use the
Turn Resize Filter and The
on/off the the Sort and Layout is
columns columns save them to now
to view the Layout saved
[ [ — —
K Scribe - [Samples] [E=E=]
B File Lists Scrib b &%
& Print Expo iew | & Edit [ cpy o 24 Delete | B Fitter\ fl Sort o Select @ Find
i1 Scibe Demo Froject A Y cmove Fiter | |_Save Layout ] Layout [[Scribe Demo Project Layout _~
£81 Planning
) Events Summary | Samples
<3) Property Info ALL Samp
{&) Sampling Locations ~ [Sample ample Date|E vent ocation atiie | Callection | Sample Type[Analyses ag |Container =
Sampling Locat | |~ [Sample le Date|EventlD L M Coll Sample TypeAnal T co
&) Analyses > |15 |AS-00a1 2017 T Hoo F it Field Sample | PAHs - NIOSH 551 |4 CE C: T
<3) Sampler |15 |As-0002 /172017 [0 *0 HO02F Air Field Sample |PAHs - NIOSH 551 |4 CE C. L
<3 Instrument List 1 172017 | *HOO3F Air eld Sample | PAHs - NIOSH 551 |4 CE C €
&) Lab List _ 7172017 (NS e FO04-F Air Field Sample |PAHs - NIOSH 551 | CE C €
i e PM A a f " el ample Hs - -
) Action Levels = /172017 HOOT-F A Fi PAHs - NIOSH 551 A CE C Iy
£ Samping [ |Field Sample |PAHs - NIOSH 551/A | MCE C. AL[9C
£3 Air Sampling ] 00 Layout Field Sample | PAHs - NIOSH 551 A CE C €
|l . 1 Field Sample |PAHs - NIOSH 551|& CE C €
t;] \é/":e 2omeing 1 Save Gid Layout fof Sanpies [grdtwe Field Duplica Volatiles (VOAs] _|A 40 ml Vial L
W.bota 1 ciibe Demo Project Layoul | [ s== | Field Sample [Volaties (VOAs) | A 40 ml Vial 3
Soil/Sediment Field Sample |Volaties (VOAs) |4 40 mlVial at
ey ] Default Layout Fi Volatiles (VO i
0il Gias Sampling 1 CLP Laout Gancal eld Sample |Volatiles (VOAs) |& 40 ml Vial I
m-:, W[’a:;ar Sampling = Seribe Demo Project Layout = Field Sample | A [40mivial I
ample Management Field Sample | Cl eta| 1060 | 250 ml -C
) Samples ] Field Sample | Cl Meta| 1051 | 250 mi -
=% Chain of Custody — eld Sample | Meta[ 1062|250 m I
%) Lab Results |15 [ow-0003 1372017 | R HOo4 W Water Field Sample | CLP ICP-AES Meta| 1063|250 m €
2 Monitoring Data |15 |ow-o01 TAETZI1K N Diinking Water Sar RIS Water Field Sample | CLP ICP-AES Meta| 1064 |250m I
1 Custom Tasks Dw-001 /2572017 (a0 E R HOOT W Water Field Sample | CLP 203 Congener | 1038 oz AmberJar | 9L
A Manifest_Info DW-001 YZFZLl Hioh Fles Sampling [GIIET Water Field Sample | CLP Diosins/Furar| 1033 oz AmberJar | 9L
£23 Custom Data Views W-001 TZFZLl Hich Fies Sampling GIIIET Water Field Sample | CLP 12 Toric Cong| 1040 oz AmberJar | 9L
7 Act i w001 /257, High Fies Sampling (XA Water Field Sample | CLP 12 Tosic Cong| 104 oz AmberJar | 3C
&/ Action Levels with L. 01
7 Datafor GlsLab W/-001 YZFZL R Hioh Fies Sampling [GIIPRY Water Field Sample | CLP 203 Congener | 104 oz AmberJar | 9C
% Data For GloMonito W-001 YEFZLl Hich Fies Sampling [GIIFAY Water Field Sample | CLP Diosins/Furare| 104 oz AmberJar_|9C
% EDD for 615 Morioring DWw-001 YETEI M High Fles Sampling [GIENY Water Field Sample | CLP 209 Congener | 104 oz Amber Jar | 9C
o e g W-0013 [YZTZ0IE Hioh Rles Sampling R Water Field Sample | CLP Dioxins/Furan:| 1045 2 0z AmberJar | 9C
# EDD for pling D w001 TZFZIIFA Hich Fies Sampling [SIIERY Water Field Sample | CLP 12 Toxic Cong| 1046 |32 oz Amber Jar |9
/ LabResults Analyte/Unit: W-001 YETZI M Hich Fles Sampling [SANLET Water Field Duplica | CLP 209 Congener | 1047 2 0z Amber Jar | 9C
/ LabResults with Sampliny DW-001 High Res Sampling AT Water Field Duplica| CLP Diosins/Furar:| 1048 2 0z AmberJar_|9C
? LabResults without Sam Dw-001 YZTZI Nl Hich Fies Sampling [EIEEY Water Field Duplica| CLP 12 Toxic Cong| 1049 2 0z Amber Jar_|9C _
¥ Samples Without LabRe: Ty T ekl e oo ean e e
¥/ Water Quality Sampling [ R —) i
- = . Close | all Samples | Print Labels
| File Name: C:\Usershertsupport\Desktop\Seribe Demo Project MDE 4072017 [11:33 4M A
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Label Layouts

For each of the default layouts in the Samples and Sample Management sections, a
default label exists. This label can be modified if necessary. Also, new custom labels
can be created if you want to maintain the default label options.

Prior to creating a Label Layout, you must first save a new Grid Layout. Labels are tied
to grid layouts. Once you save a new grid layout, labels for that layout can be
configured from the Print Labels button. Once the fields have been selected, that Label
Layout will be available any time you select the custom grid layout it was designed
under. Note: Layouts are only saved to the section of Scribe you are in. For example,
if you are creating a Label layout under the Samples section, that layout is only available
in that section.

Click on Save

ERT Support: 800-999-6990 Page 18

Layout
K1) Scribe - [Water Sarnpling] Give th o=/
B File Lists ScribeNET  Help Ive the _[&][x
& Print [ Export iew | @@ Edit [) Add copy| Layout a bt Select @ Find the
| splil’l?az;:go Project “ | water Sampling Name and Remove Filter I Save Layout I Layout: §wiater Sample Label Layout Label
\i‘) Events Summary | Samples CI|Ck Save Bf&tg}lﬁw‘ Layout
\‘,) Property Info i @ ‘Water Sample Grid Layout
\3,) Sampling Locations Sample # EventlD ¥, i Source ;'l' S- 'I' L-"'- . avo
\:n) Analyses Dw/-0001 Dv!nk!ng Save Grid\Ayout for. Water Sampling [ardtwo] ter  |Potable wal ¥ ater Sample a)./ou
\'.) Sampler | |Dw-0002 Drinking ter Potable wate Field Sample
<) Instrument List Diw/-0003 Drinking ater Sample Label Layout [ Save I ter  |Potable wate! Field Sample
\:) Lab List Dw/-0004 Drinking Default La ter Potable wate Field Sample
S = e yout i
\!) Action Levels gwgggg gl!ntmg CLP Layout Cancel I ter Eolagie wate ?e:g gamp:e
K Sampling G007 D'!”kf”g ' ater Sample Grid Layout ke P°table vt F!el i Sample
SAINS ampling DW-0008 e Ml o samele Lobel Layaut P Fied Sample |
‘Y Wipe Sampling = reng Water Sample Layout o QUAIRe walo IS0 Spe
3 Biot |= Dw/-0009 Drinking ter | Potable wate Field Sample
W sI:i:" = [ Dw/-0010 Drinking ter | Potable wate: Field S ample
Soil Gas Sampling
3 Water Sampling
JE8 Sample Management
ﬂ Samples
% Chain of Custody ) )
g 'L‘ab Resull; CI|Ck on P”nt
£ onitoring Data
41 Custom Tasks Labels | Label
) Manifest_Info Setup
Custom Data Views |
&/ Action Levels with LabRe— Prewiew
-3 Datafor GlS-Lab
/ Data For GIS-Monitoring
-3 EDD for GIS-Monitoring [ Label SEtUP
,; EDD for GIS Samping ;| -l———| I
¥ _LabResults Analyte/Units ™ Close add a 5am | I 5 I
ple Print Labels
< | n » - - -
| File Name: C:\Users\ertsupportiDesktopScribe Demo Project MDB 41172017 4:01 PM
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ILabel wizard &=l
I:“:____ Select a predefined label in the list or create a new one
I————‘Eu — Select
= ] your label
1 = E;!‘ . / type
e b [° Number | Description | Number across &
l_‘—_‘g-—;g 5163 2x4 2 |
=l 12 5164 31/3x4 2 —
— 5165 81/2x11 1
== ‘ 5167 1/2%13/4 4 ~|
i 3 | i
‘ —Measure | Sheet-
* Inch " Cm ¢ Onepage ¢ Continuous |
E Create/
[~ Show labels = Customize
% Predefined " Custom Customize ... << a new label
Click Next
<
<< Back Nest >> Its l Cancel I Finish |

Label Wizard

Design the Label Layout. Select fields to put on the label. To
add a new line, Drag a field fram the list and Drop it on the label
designer. Ta change a line's font attributes, Double Click on a
fine.

I“ To add a New Label Line, Drag and Drop a field. ** I

Activity
Analyses

| »

Sample # [Sample #]

EE&E_SampI E Date: [Sample Date]
Coll_Method £ _'J Location: [Location)
Collection

Color - _'ﬂ Bnalyses: [Analyses]
Cancentratio field(s) -ﬂ

Conductivity Preservation: [Preservation]
Conductivity jﬂ

Container o .

Container_No % Click to
Depth From Restore
Depth To back to
Depth toWater ¥ Default

Label

Restare Defaults Cancel Finish

¢ Back u Next > |

Label Wizard

Activity
Analyses
CLP_Sample_No
cac
Coll_Method
Collection

Color
Concentration
Conductivity

Conductivitﬁ Units

Container_No
Depth From
Depth To Click Enter a
DepthtoWater | Next b Caption
' - .
<< Back Next >> Restore Defaults Cancel Finish

ect fields to put on the label.
o the list and Drop it onthd  Move
d Highlight ont attributes, Double Click |~ fields
I field and up/down
select to
=T add/remove . Drag and Drop a fiel
fields

P [Sample #]

Date: [Sample Date]
Location: [Location]
18nalyses: [Analyses]
Preservation: [Preservation]

Container: [Container]

ERT Support: 800-999-6990
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e

Label Wizard

Done! Please click the Finish button to Preview your labels.

Start printing at Label Number: [1—

Click

Finish to

Preview

and Print

your

Labels

<< Back Nes =store De i Cancel Finish |

Sample # DW-0001 Sample # DW-0001
Date: 3f13/2017 Date: 3/13/2017
Location: HOO1-W Location: HOO1-W
BAnalyses: Volatiles (WO&s) Aralyses: Volatiles (VOAs)
Preservation: Preservation:
Contairer: 40 ml Vial Container: 40 ml \ial
Sample # DW-0001 Sample # DW-0002
Date: 3f13/2017 Date: 3/13/2017
Location: HOD1-W Location: HOD2-wW
Analyses: Volatiles (WOAs) Aralyses: Volatiles (VOAs)
Preservation: Preservation:
Contairer: 40 ml vial Container: 40 ml \ial

Custom Label Layout Preview

ERT Support: 800-999-6990 Page 20
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Custom Import

The File Menu contains several of the features described above. This section will
address some of the more advanced features included with Scribe.

Import a File

Scribe supports importing of data to facilitate data entry. Rather than re-typing data into
Scribe from another source (e.g., spreadsheet), the data can be imported into Scribe,
thereby reducing the level of effort and transcription errors. It is very important to be
familiar with the data you are importing. Column headings in your import source may
differ significantly from the Column headings in Scribe.

NOTE: All file imports go through an Import Wizard that are similar in execution. This
guide will only illustrate the Import process using an Electronic Data Deliverable (EDD)
containing lab results. All EDDs need to be in a .csv or .txt format to go through the
import process. If you are supplied with an .xIsx format, you can open it up on Excel and
save it as a .csv file. PDFs are NOT Electronic Data Deliverables.

Click on File | Import | Custom Import

Scribe - [Scrll'ge Demo Project]

[Fie] vists _Scribe.NET _Help

‘ MNew Project Ctrl+N
Open Project Ctrl+0

Close Project

Backup Project

Restore From Backup

Import 4 Customn Impaort
Scribe.NET » CLP Case XML /I—
CLP Options 4 COCXML < Examples
Template & Folders MNARAC XML glfi:kne_
Task Groups RAT imports
: SEDD Stage I
Systermn Options
ADR
Compact Database
) Templates 4
Exit
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Backup Project

When doing any type of Import, Scribe will prompt you to Backup your projects data. It's
always a good idea to make a backup of the project. The Backup will take a snapshot of
your existing project, prior to the import. In the event something is wrong with the import
data, you will be able to Restore your project prior to the import.

In addition to backing up your project prior to an import, you can Backup your project at
anytime.

Under the File Menu select Backup Project. The following prompts remain the same
throughout any backup process.

[~
Import Data &3

- “ Before Importing Data into Scribe
o itis recommended to BACKUP your Project’s data

Backup Now?

Yes MNao

By default, Scribe will save your backup file to the BACKUP directory. BACKUPs, as
well as your PROJECT files and TEMPLATE files, can be saved wherever you choose.
Under the File Menu | Template and Folder, you can change your default directory or
browse to another location at this screen.

Naming your Backup file is important. By default, Scribe will stamp it with just the File
Name of your project, with a .bac extension. Additional information in the file name (e.g.,
before import or date) is very helpful in the event there is an issue with the import and
you want to restore your project prior to the import.

ERT Support: 800-999-6990 Page 22
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1) Save As @l
OU | ]« Local Disk (C3) » Program Files (x86) » Scribe » BACKUP | = | 44 || search BACKUP o
Organize ¥ New folder SEEE 2 (7]

& Downloads * MName ’ Date modified Type Size
= Recent Places 3 oSy . o
|| SCRIBE DEMO PROJECT SG before lablist.... 3/17/2017 12:39 PM BAC File 407 KB
o Libraries
|'5| Documents
o Music
=/ Pictures 3
£ videos
1% Computer
&, Local Disk (C3)
o < 55
File name: ISCRIBE DEMO PROJECT before lab import] I v
Save as type: [*.bac v]
# Hide Folders l Save II { Cancel ]
4
Backup
- o
Backup To: Backup
C:A\PROGRAM
(X86)\SCRIBE PROJECT

ISCF"BE Backup Completed PB
HAEEE WHEaE

oK

ERT Support: 800-999-6990 Page 23



f_"f _R&l US EPA Environmental Response Team
'k\ EFiY ;Ji Part 3 — Management and Advanced Features
1‘ ——

Scribe Import Data Wizard

The Scribe Import Data Wizard will launch. Click on the Data Category dropdown box
and select the specific category you will be importing data to. In this example, we’ve
selected Lab Results.

Import Data \Wizard = |

Scribe Import Data Wizard

1. Choose the type of data to impart from the list below:

Data Category:

ab Result 1_]
-~

Monitoring Data Many Data
Lab Results Total or Dissolved B Categories
Events |5 .
Property Info to import
Sampling Locations \ to.
Analyses

Sampler - -I

3. Select or enter a new script name:

Script Name: _]

Scribe Template .mdb to process the data being imported. browse.. |
|C:\Program Files (x86)\S cribe’T emplatescribe3.mdb

I Next >> I Help | Cancel | Import |

Use the ‘browse’ button to locate the file you want to import.
Import Data Wizard @]
5 :

Scribe Import Data Wizard

1. Choose the type of data to import from the list below:

Data Category:
Lab Results _v_]

2. Pick the data to import into Scribe:

+ Import Data File
[MABC Lab Sail Metals Resuts.csv

Table Name

| =]

3. Select or enter a new script name:
Script Name:

5

Scribe Template .mdb to process the data being imported. browse.. |
|C:\Program Files (x86)\S cribe’\ T emplatehscribed.mdb

Next >> Help LCancel l Import |
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US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Import Scripts

Script Names provide a way to save your data mappings for a specific EDD format to
avoid having to re-map future imports of similar files. For example, if you regularly get
import files from a lab, you can save the data mappings to a Script Name (e.g., ABC
Lab). Subsequent files from ABC Lab would not require re-mapping the data fields when
importing. Note: Script Names must be entered prior to mapping the fields. In this
example, we are creating a Script Name for our ABC Lab Import.

Seribe [=rE]
File Lists Scribe.NET Help
& Print Export B View | @& Edit [ Add Copy X Delete | [l Filter 2 Sort Select @& Find
Scribe Demo Project -
|2 Planning B
(j) Events

k) Property Info
Q) Sampling Locations
'\‘) Analyses

:j) Sampler

'\i.) Instrument List
~{3) Lab List

(E) Action Levels

1K Sampling

Scribe Import Data Wizard

1. Choose the type of data to import from the list below:

Data Category:
ILab Results ;l

% Q" Sagplingr 2. Pick the data to import into Scribe: Enter Scri pt
ipe Samplin
| Bio?a e £ & Import Data File browse.. | Name or select
439 Soil/Sediment IC:\Usevs\evlsuppmt\Desklop\ABC Lab Soil Metals Results.c: the default
=4 Soil Gas Sampling Table Name: . .
-5 Water Sampling Scribe Script
JE Sample Management Names
&) Samples 3. Select or enter a new script name:
- Chain of Custody cript Name: |
m Lab Resul ABC Lab Import Scri

T3 Monitoring
JE&) Custom Data

~ hcionte|  TWO (2
- baatorel  default Import

default I
niversalEDD browse.. |

C:\Program Files (x86)\ScribehTemplate\scribe3.mdb

; Egg :2: Scrlpts << Back Nexst >> Help LCancel l Import I
/ LabResul

- ;‘/ LabResults Crosstab
i/ LabResults Crosstab with ~

ﬁe Name: C:\Program Files (x86]\S cribe\Projects\Scribe Demo Project. MDB

| 4412/2017 | 10:34 AM
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By default, Scribe uses the scribe3.mdb
template file. If you are using a site/region

specific template file, browse to where the file

is stored. In this example, we will use the

default Scribe template. When completed, click

on Next.

ERT Support: 800-999-6990
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Import Data Wizard

Scribe Import Data Wizard

1. Choose the type of data to import from the list below:

Data Category:
Lab Results LJ

2. Pick the data to import into Scribe:

& Import Data File browse.. |
I\ABC Lab Soil Metals Results.csv
T able Name:

=

3. Select or enter a new script name:
Script Name:

ABC Lab ~|

|Sctibe Template .mdb to process the data being imported. browse..

C:\Program Files (x86)\S cribe\Template\scribe3.mdb

II Next >> I Help | Cancel | Import |
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The ‘Map Data To Import’ window allows you to correlate Scribe data headings with the
information contained in the EDD file. Any fields highlighted in Blue are required fields
and must be mapped for the data to be imported. If the EDD (Import Fields (Source))

column headers match the Scribe Fields Destination, they will be mapped automatically.

In the example below, Analysis and Analyte match exactly.

Resets
the
Mapping
back to
Import Data Wizard [2| Default
e
Reset
Map Data To import
Export Data
Map
Provides a
Lab Results Import: Bold = Required Field(s) printed version
Scribe Fields [Destination] |lmport Fields [Source) / - of how the
Blue Analysis Analysis Import Fields columns were
denotes Analyte Analyte match Scribe mapped in your
R.equwed Result_Units Fields Script
Field(s) ) Samp _No
Analytical_Method Analytical_Method
Basis
CAS_NO
CLP_Sample_Mo
Comments
Date_snalyzed Date_dAnalyzed
Date_Collected
Date_Extracted
Date_Received
Detected
Dilution Factor X
[~ Display field descriptions and data types
<< Back Next >> | Help | Cancel Import

ERT Support: 800-999-6990

Page 27




@

i

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

If headings do not match (e.g. Result_Units and Samp_No), click on the dropdown arrow
in the cell to view the list of column headings in your EDD. Select the correct field in the
EDD to map. Only data in the mapped fields will be imported into Scribe. Any heading
that is not mapped will not be imported. NOTE: As indicated earlier, it is very important
to be familiar with your EDD. Knowing what your column headings are and what data is
contained in them before the import will help eliminate any errors of data being mapped

incorrectly.
Import Data \Wizard ]
Reset
Map Data To import
Export Data
Map
Lab Results Import: Bold = Required Field(s)
Scribe Fields [Destination) |lmport Fields [Source] -
Analysis Analysis
Analyte Analyte
Hesuﬁ_Umts -
Samp No -
Analytical_Method Sample Number =]
Basis Location
CAS_NO E:;'I:‘sis
CLP_Sample_No Analyte —
Comments Result
Date_aAnalyzed RUnits
Date_Collected Result_Qualifier
Date_Extracted Lab Result Qualifier | «

Date_Received

Detected

Dilution Factor

|~ Display field descriptions and data types

<< Back

Next >>

Help |

Cancel

Import
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Page 28



US EPA Environmental Response Team
Part 3 — Management and Advanced Features

7AN

Continue mapping all other fields, as needed. NOTE: To view the Scribe Field
Description and Data Types, place a checkmark in the Display field descriptions and
data types. When all of the fields have been mapped, click Next.

Import Data Wizard &
Reset
Map Data To Import e
Map
Lab Resulls Import: Bold = Required Field(s)

Scribe Fields [Destination) Imiort Fields !Source] Description Data Type »

) |Samp_No ple Number| - P |Scribe/Field Sample Number | Text
Result_Units RUnits Result Unit of measurement | Text
Analyte Analyte Analyte/Paramater name [i.e. | Text | o
Analysis Analysis Lab Analysis [ i.e YOCs) Text Description/
Result_Qualifier Result_Qualfier Final/Validated Result Test <H Data Type
Result Result Result (number] returned from| Numeric
Reportable_Result Reportable_Result "Yes'" for results which are | Text
MDL_Units MDL_Units MDL Units Text
MDL MDL Method Detection Limit Numeric
Lab Samp_No Lab Samp_No Lab Sample Number Text
Lab_Result_Qualifier Lab_Result_Qualifier Result Qualifier as Reported | Text
Lab_Mame Lab_MName Laboratory that performed the| Text
Date_sAnalyzed Date_snalyzed Date Analysis was performed |DateTime
CACS MO CAC Murmbar Chemical dhatract Nomber Tevt o

h R o

“7 Display field descriptions and data typesl

<< Back I MNest >> Help | Cancel | Import

ERT Support: 800-999-6990
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Data To Be Imported

US EPA Environmental Response Team
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All data to be imported is displayed for you to review before the import process begins.
NOTE: As indicated earlier, it is very important to be familiar with your EDD. This
screen will give you a preview of how many records will be imported and how you
mapped your data. If something is mapped incorrectly, use the Back button to get back

to the Map Data To Import screen. Click the Next button to continue.

Use the
Delete button
to deleted any
unwanted
data

Import Data Wizard 23]
Data To Be imported
| Lab Results # Records: 110] 1

Samp_No Result_Units Analyte Analysis Result_Qualifier  »

S5-0001 ma/Kg ALUMINUM SWEO10 _]

S5-0001 ma/Kg ANTIMONY SwE010 B

S5-0001 ma/Kg ARSENIC SwE010

SS-0001 ma/Kg BARIUM SWwE010

S5-0001 ma/Kg BERYLLIUM SwE010

S5-0001 ma/Kg CADMIUM SWE010

S5-0001 ma/Kg CaLCIUM SwE010

S5-0001 ma/Kg CHROMIUM SwEO010

S5-0001 ma/Kg COBALT SWwE010

S5-0001 ma/Kg COPPER SwE010

SS-0001 ma/Kg IRON SwE010 H

S5-0001 ma/Kg LEAD SwE010 H ¥

L« i3

> Delete

<< Back I Next >> Help Import |

ERT Support: 800-999-6990
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Ready To Import
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The ‘Ready to Import’ screen opens. You are presented with two (2) Import Options:

e Add New data

e Add New data records AND update existing data records

records

Add New data records is on by default. If this is the first time bringing this data set into

Scribe, you would select this option.

Add New data records AND Update existing data records. Use this option if updates
need to be made to data already loaded or if additional information needs to be added to

data already loaded.

Import Data Wizard

Ready To iImport

|

Import Optionhs

" Add New data records.

¢ Add New data records AND Update existing data records.

<< Back

Click Import to Finish.

Cancel

I I Import I

Once the import is complete, a prompt appears
asking if you wish to import more data. If no more

data is to be imported, click

No.

ERT Support: 800-999-6990

Displays #
of records

Scribe 2
' "v.' Finished!
&Y Import More Data?
Yes | MNa
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In this Import example, Lab Results were imported. Clicking on ‘Lab Results’ in the
Navigation Pane will open the Lab Results window and display the imported records.
110 LabResult Records were imported and are displayed. NOTE: To manually add Lab
Results, please refer to Field Use Basics — Part 2 Guide.

L) Scribe - [Lab Results] = o |
K File Lists Scribe.NET Help =R
& Print Export View | (& Edit [ Add Copy X Delete g Filter é‘l Sort Select @ Find
| é;"i: DemoFigiect Lab Results Femove Filer | Save Layout | Layout: [Default Lapout -
o lannin
£ i) Evgnts Summary | Lab Results
'\j') Property Info A ab Re 0
\3 :amlpling Locations Sample # égg;méw Lab Matrix gc\?égg;su ﬁfﬁl{;leNuM R:Usglljt Uni/tsK Test Type | Qualifier Lab Qualifier | »
-~&) Analyses 000 | mg/Ka
\E.) Sampler 55-0001 HOO1-F SWe010 ANTIMONY 0.86/ mg/Kg B B
o] List 55-0001 HOOTF SWEDT0 ARSENIC 9.4/ma/Kg
{3) Lab List 55-0001 HOOTF SWEDT0 BARIUM 120/mg/Ka
(&) Action Levels 55-0001 HOOTF SWEDT0 BERYLLIUM 0.66/mg/Ka
{3 Samping 55-0001 HOOTF SWED10 CADMIUM 7|ma/Kg
£ Air Sampling 55-0001 HOOTF SWED10 CALCIUM 8600/ mg/Kg
) Wipe Sampling 55-0001 HOOTF SWEDT0 CHROMIUM 430[ma/Ka
5 Biota 55-0001 HOOTF SWEDT0 COBALT 4.4/ma/Kg
e I 55-0001 HOOTF SWEDT0 COPFER 99/ ma/Kg
ﬁ Sail/ " 550001 HOOTF SWEQT0 IRON 15000/ ma/Ka H H
Soil Gas Sampling 550001 HO0T-F SWEOTD LEAD 650/ ma/Ka H H
7\ Water Sampling 55-0001 HOO1F SWEO10 MAGNESIUM 2600/ ma/Kg
1 Sample Management 55-0001 HOOTF SWED10 MANGANESE 230[mg/Ka
~£) Samples 55-0001 HOOTF SWEDT0 NICKEL 220[mg/Kg
i dy 55-0001 HOOTF SWEDT0 POTASSIUM 930(ma/Ka
55-0001 HOOTF SWEDT0 SELENIUM 1.4/ma/Kg
i g Data 55-0001 HOOTF SWEDT0 SILVER 31|ma/Kg
£ Custom Tasks 55-0001 HOOTF SWEDT0 SODIUM 250/ma/Ka
f ) Manifest_Info §5-0001 HOO1-F SWe010 THALLIUM 0.94|mg/Kg u u
£33 Custom Daata Views 55-0001 HOOTF SWEDT0 VANADIUM 20]ma/Kg H H
57 Action Levels with LabR: 55-0001 HOOTF SWEDT0 ZINC 270[ma/Ka
% DatatorGisLab 55-0002 HO02F SWED10 ALUMINUM 5000/ mg/Ka
¥ Data For GISMonitring 55-0002 HO02F SWEDT0 ANTIMONY 61|ma/Kg
EDD for GIS Monitoring 55-0002 HOO2F SWEDT0 ARSENIC 130/mg/Ka
3 §5-0002 HO02F SWEDT0 BARIUM 120[ma/Ka
i EDD for GIS-Sampling D 55-0002 HO02F SWEOTD BERYLLIUM 58/ma/Ka
), LabResults Analyte/Unit: 55-0002 HO02F SWEO10 CADMIUM 190/ ma/Ka
/ LabResults with Samplin: 55-0002 HO02-F SWE010 CALCIUM 2700/ ma/Kg
; / gabﬂlesu&m/ilhott:;m 55-0002 HO02F SWE010 CHROMIUM 85/ ma/Kg u
i Samples Without LabRe: e AnnA 1A T FAnAT [T g
y/ Water Quality Sampling [ ﬂ—] —'l
Y —r— " Close I Add Results Table
| File Name: C:\Program Files (x86)\S cribe\Projects\Scribe Demo Project sg-mb.MDB | 4/7/2017 4:27 PM /

Export Data Map Example

A B g
Scribe Fields (Destination) | Import Fields (Source) |
Samp_No | Sample Number
Result_Units | RUnits
Analyte | Analyte
Analysis | Analysis
Result_Qualifier | Result_Qualifier
Result | Result
Reportable_Result | Reportable_Result
MDL_Units | MDL_Units
MDL | MDL
Lab_Samp_No | Lab_Samp_No
Lab_Result_Qualifier | Lab_Result_Qualifier
Lab_Name | Lab_Name
Date_Analyzed | Date_Analyzed
Analytical_Method | Analytical_Method
Basis
CAS_NO
CLP_Sample_No

ERT Support: 800-999-6990 Page 32
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Custom Data

Custom Tasks and Custom Data Views are Scribe advanced features that allow users to
either import or reference data external to the Scribe database. It can also be used for
providing a one-click access to commonly used queries. The user must possess an
understanding of Microsoft Access to create new tables for use in Custom Tasks or write
a guery that Scribe can then use in Custom Data Views. Scribe is the User Interface
(UI) for the new database elements. Once created, the new database elements can be
imported into Scribe as a new table (Custom Task) or query (Custom Data View). Below
describes how to add these database elements to your Scribe project.

For additional information on creating Custom Tasks and Custom Data Views please
refer to the Custom Tasks Guide and Custom Data Views Guide or contact ertsupport at
1-800-999-6990 or ertsupport@epa.gov.

Adding Custom Tasks

When users have identified data that needs to be captured in their Scribe Project that is
not native to the Scribe Database, it may be necessary to add a new table (Custom
Task) to the database using MS Access. By adding this table to the database and
exposing it in the Scribe User Interface (Ul), users will be able to utilize many of the data
functions available in Scribe (e.g., Data Entry, Import, Find, Filter and Sort). Note: To
expose the Custom Task in your Scribe project, you must have already created
the table, through MS Access in the Scribe project.

Click on ‘Lists’ from the top menu bar and select the ‘Advanced’ option.

Then select the ‘Task Group’s option. A list of Task Groups is displayed.

Modify the Visibility of the Custom Tasks Column to ‘Y’ by clicking on the down arrow.
Click Close.

K2 Scribe - [Task Groups)

58] File Scribe.NET  Help
& Print Matrix List
W’ Analyte List

1 F"Ianmr Air

5 Pre Bio

WS sl

o Water

&) Ing Lab

Monitoring

oo =)

B Filter 2] Sort  / Select @ Find

Save Layout | Layout: | Default Layout -

= Edit

ask Groups

ask Groups

Task Group Visible |Sort Order
Planning Y

Sampling Y

2
3
EI """"""" I 4
Custom Data Views Y [5

vy v v v v v v

More Lists

’

= Biota E

Custorn Data Views

Data Columns

&) Soil/Sediment
Soil Gas Sampling

A Water Sampling

({1 Sample Management

,Q_ Samples

;_"4',’ Chain of Custody
3 Lab Results

£22 Monitoring Data

[{] Custom Data Views

<

¥ Action Levels with LabRe

& Datafor GIS-Lab

;/ Data For GIS-Monitoring

¥ EDD for GIS-Monitoring [

¥ EDD for GIS-Sampling D¢

/ LabResults Analyte/Units

y/ LabResults Crosstab

i LabResults Crosstab with ~
I »

Import Data Map
Import Table List
Label Layouts

Macros

Task Groups

Close

File Name: C:\Program Files (86)\Scribe\Projects\Scribe Dema Project. MDB

4/12/2017

12:00 PM

ERT Support: 800-999-6990
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e

[ s - tCustom Toke] (=N |
K File Lists Scribe.NET Help -[8]x
& Print [ Bport E View | (& Edit [} Add iy X Delete | B Fiter ] Sot o/ Select ¢ Find

* | Custom Tasks Remove Fi\lell Save Layout ‘ Layout: | Defaul Layout v,

ustom Tasks

Scribe Demo Project

The Custom Tasks option e s

{&) Events

will now be available in the <3 Popety o

om Ta
{&) Sampling Locations Dalsyihlame Visible [Soit |CanAdd [CanEdit |CanDele |CanCoy

Navigation Pane, below 5 Anapes

&) Sampler

Sample Management. Click ¥ e

3
&) Action Level
Add o S \I
£ Ai Sampling X
T Wipe Samping 1 A list of Custom

! Biota g -
3 Sclfednent Tasks is displayed.

e Click Add to If this is the first

5 Waler Sampling

J i3 Sample Management select a time add|ng a

1 Samples

% Chainof Cusody Custom Custom Task, the
) LabResults

e list will be empty.
t Task from

KL Custom Data Views th e
3 ction Levels with LabRe| |

 DatalorGISLab dropdown
/ Data For GIS-Monitoring I |St

/ EDD for GIS-Monitoring T
/ EDD for GIS-Sampling D¢
/ LabResults Analyte/Units
 LabResus Ciosstab ™ ae | hdd

« M r
File Name: C:\Program Files (x86)\Scribe\Projects\Scribe Demo Project MDB 4n2.207 1215PM

In this example, we created a Manifest table in MS Access to track Manifest data for the
project. NOTE: After adding a new database element to a Scribe project .mdb, the
associated Scribe template file must also be updated with the new database element if
additional data will be added using Scribe’s Import wizard. If the default Scribe3.mdb
template is updated, the new database element will appear in every subsequent new
Scribe project created with that template. See Modify Scribe Template section.

Custarmn Task
Scribe Custom Task Wizard

The Scribe Custom Task Wizard
will display. Select the
Manlfest_lnfo table and click Select a Table for the Custom Task:
Next
- Table: " _'_]

[Manifest Info ]

Nest >> Cancel

ERT Support: 800-999-6990 Page 34
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In our example, the Primary Key in the Manifest table was defined with an AutoNumber
field in MS Access. Scribe, however requires that the table be defined with unique fields
other than the Primary Key. The field/fields that make up a unique record in the custom
table must be defined before the table is added to Scribe’s user interface.

Check the ‘Manifest_No” field to
uniquely identify each row in the
table. Click the Next button to
continue.

Enter a name for the Custom
Task and Click Finished. Click
OK.

ERT Support: 800-999-6990

Customn Task [
Select Required Field(s)
|5elecl field(s) that uniquely identify each row in the table.l

Comment1 i o
["] Comment2
Comment3
[ ] Container_Type
Description
[Filtanifest_No
| No_of_Containers
[ Quantity
Record
|1 Returned

<< Back | | Next >> I Cancel

Custom Task ]|

Scribe Custom Task Wizard

— Enter a Name for the Custom Task:

Task Name: IManifesﬂ

Click Finished to Create the Custom Task

<< Back Nex Cancel |I Finished I

ScribeExt i&l

|10]l Custom Task Created!

Page 35
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The Manifest Task is now listed under Custom Tasks. Access to the Manifest table is
now available in the Scribe Ul by clocking on Manifest under Custom Tasks. The field
from the Manifest table are displayed, but there are no records in the table yet.

11 Scribe - [Manifest] [=0EEE<E |
K File Lists Scribe.NET  Help - &%
& Print Export ew | & Edit [ Add Copy X Delete | 2 Filter 2] Sort  Select @ Find

LSI;ribe Demo Project - Manifest Save Layout | Layout: | Default Layout ¥,

Planning
&) Events Manifest

\i) Property Info — Manifest: 272
j,) Sampling Locations D Manifest_ No Record ShipDate Container_Type | Description No_of_Containers Re
,fr) Analyses

i) Sampler

<5 Instrument List
i) Lab List
f) Action Levels
i Sampling
T2 Air Sampling
E] Wipe Sampling B
7 Biota

5 Soil/Sediment

Soil Gas Sampling

A Water Sampling .
i Sample Management CIICk Add to

,;% Samples manually add
TZp Chain of Custody 3
5 Lab Results Mar“fest data..

3 Monitoring Data
Li] Custom Tasks
[TY Costom Dats views
& Action Levels with LabRe
& Datafor GIS-Lab
/ Data For GIS-Monitoring

&/ EDD for GISMoritaring C
3 EDD for GIS-Samping D: K i
; e LabRt'els’ultsAnaIute/Urlns' Close add

File Name: C:\Users\ertsupport\Desktop\Scribe Demo Projectsg. MDB 4/12/2017 3:50 PM

If additional data will be added using Scribe’s Import wizard, the Scribe template file
must be updated with the new database element. Please see Update Scribe Template
section of this guide.

ERT Support: 800-999-6990 Page 36
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Add a Custom Data View

When users have identified data that needs to be provided over and over again and
creating filters and sorts become cumbersome, an advanced feature would be to create
a Custom Data View (query) that would provide a one-click option to answer the same
commonly asked question over and over again. The user must possess an
understanding of Microsoft Access to write a query that Scribe can use in Custom Data
Views. Scribe is the User Interface (Ul) for the new database elements. Once created,
the new database elements can be imported in Scribe as a new query (Custom Data
View). Below describes how to add these database elements to your Scribe project.
Note: To expose the Custom Data View in your Scribe project, you must have
already created the query, through MS Access in the Scribe project.

For additional information on creating Custom Tasks and Custom Data Views please
refer to the Custom Tasks Guide and Custom Data Views Guide or contact ertsupport at
1-800-999-6990 or ertsupport@epa.gov.

Update/Modify Scribe Template

After adding a new table (Custom Task) or adding new database elements to an existing
Scribe project table. The associated Scribe template file must also be updated if
additional data will be added using Scribe’s Import wizard.

ERT Support: 800-999-6990 Page 37
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Import Templates

Customized layouts that were saved in previous Scribe projects can be imported into
other Scribe projects. This section will describe how to import your Grid and Label
layouts, Import Scripts and Custom Data Views into other Scribe projects.

Grid Layout

Click on File | Import |
Templates and select
Grid Layouts

A prompt to Backup your

project will display. Click Yes
or No. (See Custom Import |

Backup your Project)

ERT Support: 800-999-6990

File J Lists  Scribe.NET  Help

Mew Project:
Open Project

Close Project.

Backup Project:
Restore From Backup

Scribe.NET

CLP Options
Template & Folders
Task Groups

System Options
Compact Database

Custom Tasks
-4 Manifest_Info

Custom Data Views
# Datafor GIS-Lab
Data For GIS-Manitoring
EDD for GIS-Monitoring Data
EDD for GIS-Sampling Data

Ctrl+N
Ctrl+0

it [0 Add B3 Copy X Delete | [l Fitter 2} Sot /Select @4 Find

Custom Import

CLP Case XML
COC XML
NARAC XML
RAT

SEDD Stage I
ADR

Templates Grid Layouts

Label Layouts
Import Scripts

Custom Data Views

File Name: C:\Program Files (x86)\Scribe\Projects\Scribe Example Project MDB

ez L L

(%)

Before Importing Data into Scribe
itis recommended to BACKUP your Project's data

Backup Now?

Yes No

Page 38
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The Scribe Import Templates
Wizard will display.

Browse to the Scribe project
that you are importing
templates from.

Click Next.

Select the Grid Layout(s) to
be imported. Click Import.

ERT Support: 800-999-6990
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Import Ternplates Wizard [X]

Scribe Import Templates Wizard

1. Select a Scribe Project or Template File to Import From:

IC:\Proglam Files (x86)4S cribe\Projects\Scribe Demo Project MDE I

2. Click the Next Button below to select Templates to Import

Back ‘ | Nest >> I Cancel | Import |

Select Templates to Import

To Import Templates, select from the list below and Click the Import Button.

[ Samples grdtwo [CLP Layout] -
["] Sampling Locations ardone [Default Layout]

[]Site Info grdone [Default Layout)

| Soil/Sediment grdone [Default Layout]

[] Soil/Sediment grdTags [Default Layout]

[] Sail/Sediment grdtags [Sample Weights]

[] Sail/Sediment grdtwo [Default Layout]

[] Sail/Sediment grdtwo [CLP Layout]

["1Water Sampling ardMeasurements [Default Layout]
["]'Water Sampling grdone [Default Layout]

["1Water Sampling ardT ags [Default Layout]
["]Water Sampling grdtwo [CLP Layout] 3
["1'Water Sampling grdtwo [Default Layout] hs

m

[ Select Al

<< Back MNest Cancel Import

Page 39
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‘Scribe 23
When finished, you will be prompted to
Import More Templates? Click Yes or No. .

"4.| Finished!
V' Import More Templates?

Yes MNo

The Grid Layout is now available in the dropdown.

Remove Filter I Save Layout I Layout: ]Default Layout
Default Layout

Note: Layouts (Grid and Labels) are only imported to the section of Scribe they were
created in. In this example, we are importing the Soil/Sediment Grid Layout that will
import to the Soil/Sediment section in Scribe.

ERT Support: 800-999-6990 Page 40
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Click on File | Import |
Templates and select
Label Layouts

A prompt to Backup your project
will display. Click Yes or No.
See Custom Import | Backup your |

Project.

ERT Support: 800-999-6990

L) Scribe - (Soil/Sediment]
W[File] Lists ScribeNET  Help

& New Project CtdsN | [ Add B3 Copy X Delete B Filter 8] Sort Select @4 Find
Jl1 Open Project Clv0 || goi/Sediment Save Layout | Layout: | TIENEI NN ~
Close ijtﬂ Summary | Samples
Backup Project =
EventlD e Time|Collection | Sample Type] Depth From] Depth To|Depth Units
Restore From Backup [ [Samping [T-0001 i (372172017 0800 |Guab [Field Sample | [
S [T-0002 2 32172017 _|09.00 Gicb Field Sampl
T . — i (T D
Scribe.NET CLP Case XML
1 cLpoptions o
Template 8 Folders ARG
Task Groups LU
SEDD Stage
System Options ADR
Compact Database
1 » Grid Layouts
L S | Lateltzoss
T LabResuts Import Scripts
2 Monitaring Data
5] Custom Data Views Custom Data Views
¥ Action Levels with LabResults
 Datafor GiSLab
4/ DataFor GIS-Monitoring
/. EDD for GIS-Monitoring Data
3/ EDD for GIS-Sampiing Data
/. LabResults Analyte/Units OC
/ LabResults Crosstab
 LabResuls Crosstab with Quealfier
3/ LabResults vith Sampiing Everts
/. LabResults Wihout Samples
 Samples Without LabResults 4 ol
- Water Qualty Sampling Data
ose | Add a Sample Print Labels
File Name: C:\Program Files (x86]\S cribe\Projects\Part 1 Quick Start Guide. MDB 41372017 11:59 AM

Import Data X4

~ 1 Before Importing Data into Scribe

itis recommended to BACKUP your Project's data

Backup Now?

Yes No

Page 41




The Scribe Import Templates
Wizard will display.

Browse to the Scribe project
that that you are importing
templates from.

Click Next.

Select the Label Layout(s) to
be imported. Note: Layouts
(Grid and Labels) are only
imported to the section of
Scribe they were created in.
In this example, we are
importing the Soil/Sediment
Grid Layout that will import to
the Soil/Sediment section in
Scribe. Click Import

ERT Support: 800-999-6990
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Import Ternplates \Wizard ]

Scribe Import Templates Wizard

1. Select a Scribe Project or Template File to Import From: |

IC:\F‘rogram Files (x86)%Scribe\Projects\Scribe Demo Project MDB I

2. Click the Next Button below to select Templates to Import

Back ] | Nest >> I

Cancel I Import |

import Templtes Wizrd (N

Select Templates to Import

To Import Templates, select from the list below and Click the Import Button.

["]Air Sampling grdtwo [air layout]

["] &ir Sampling ardtwo [default layout]

["] Air Sampling grdtwo [clp layout]

|| Biota grdtwo [default layout]

[ Samples ardtwo [default layout]

[ Samples grdtwo [clp layout]

["] Soil Gas Sampling ardtwo [default layout]

[]Soil Gas Sampling ardtwo [clp layout
Soil/Sediment grdtwo [soll/sediment label layout]

[ "] Soil/Sediment grdtwo [default layout]

["] Sail/Sediment grdtwo [clp layout]

["]'Water Sampling grdtwo [default layout]

["|'Water Sampling ardtwo [clp layout]

["]'Wipe Sampling ardtwo [default layout]

["Wipe Sampling ardtwo [clp layout]

[~ Select Al

<< Back Cancel Import

Page 42



US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Import Scripts

L) Scribe - (Soil/Sediment] [E=SEE ==
H[File] Lists ScribeNET  Help BEE

Click on File | |mp0rt | Temp|ates & NewProject CulsN | D) Add B3 Copy X Delete | B Fiter 4} Sot o Select ¢ Find

. d|  OpenProject Clv0 || goissediment Save Layout | Layout {EFIE I NE N v
and select Import Scripts { coeproja Sl T

__Samples: 2

Backup Project

Restore Fram Backup i ﬂ"m “ [l Tne|Coctan_[SanpeTyel et Fron]Degh TolDept ris
Sanping i i AT [0BO) |G [FieldSaple| 1

e [0 Z 302172017 (0300 |Gisb |FieldSample| i i

Scribe NET | ctpcasem

1 cLpoptions y|  cocxML

Template & Folders NARACIOL

Task Groups U
SEDD Stage I

System Options .

Compact Database

v GridLayouts
Bit -

e i Label Layouts
s
£ Monitoring Data
£4) Custom Data Views | Custorn Data Views
 ction Levels with LabResults
 Datafor GiSLab
3/ DataFor GIS-Monitoring
/. EDD for GIS-Monitoring Data
3/ EDD for GIS-Sampiing Data
/. LabResults Analpte/Units OC
/ LabResults Crosstab
' LabResuls Crosstab with Quealfier
# LabResults vith Sampling Events
/. LabResults Wihout Samples

 Samples Without LabResults 7 I |

- Water Qualty Sampling Data

dose | Add s Sample Print Labels

File Name: C:\Program Files (x86]\S cribe\Projects\Part 1 Quick Start Guide. MDB 4132017 11:53 M

rImpt:irt Data pX
A prompt to Backup your project
will display. Click Yes or No. See

Custom Import | Backup your i "~ . Before Importing Data into Scribe
Project. ' it is recommended to BACKUP your Project's data

Backup Now?

Yes MNa
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The Scribe Import Templates Wizard will
display.

Browse to the Scribe project that that you
are importing templates from.

Click Next.

Select the Import Script(s) to be imported.
Click Import

ERT Support: 800-999-6990
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Import Templates Wizard

Scribe Import Templates Wizard

1. Select a Scribe Project or Template File to Import From:

IC:\F'rogram Files (x86)\S cribe\Projects\Scribe Demo Project MDB I

2. Click the

Next Button below to select Templates to Import

|| Next >> I

Cancel Import

Select Templates to Import

To Import Templates, select from the list below and Click the Import Button.

["] Custom Import

Custom Import
["] Custom Import
| Custom Import
[ Custom Import
[ "] Custom Import

Custom Import
[ ] Custom Import

["] Custom Import
["] Custom Import
| Custom Import
["] Custom Import
[ ] Custom Import
["] Custom Import

<< Back

[@ICustom Import - Lab Results [ABC Labs Import Script] \

- Lab List [default] -
- Lab Results [default]

- Lab Results [CLP Organics]

- Lab Results [CLP RD2 Inorganics]

- Lab Results [CLP RO2 Organics] —
- Lab Results [CLP R03 Inorganics]
-Lab Results [ERT/SERAS]

- Lab Results [CLP Inorganics]

- Lab Results [CLP R0D3 Organics]

- Matrix List [default]

- Monitoring Data [default]

- Property Info [default)

- Property Occupants [default]

- Sampler [default] e

[~ Selectal

Mext Cancel II Import I
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KL Scribe - [Soil/Sediment]
L(file] Lists_ScibeNET_Help

Click on File | Import | 8 Newpoa CTH

Open Project Ctl+0

Templates and select Label e
Layouts Backup s

Restore From Backup

Scribe.NET

I cupoptions
Template & Folders
Task Groups

System Options
Compact Database

Bt
Ly o Guscoay
T LabResuts
£ Monitoring Data

1) Custom Data Views
/' ction Levels with LabResults
 Datafor GIS-Lab
-/ DataFor GISMonitoring
-/ EDD for GIS-Monitoring Data
/' EDD for GISSampling Data
/ LabResuls Anabte/Urits OC
/ LabResuls Crosstab
 LabResults Crosstab with Quealfier
/ LabResuls with Sampling Events
&/ LabResuls Without Samples

[ Add Copy X Delete | B Fiter 2} Sort / Select @ Find

Soil/Sediment

Summary | Samples

Save Layout | Layout: |ERIEERTIEREE TN v

Samples: 2

7_[0800 [

Depth Units

[ [Samping [1-0001 i W27 |G ia [Field Sample |
T 1| T-0002 2 [3/721/2017 (0900 |Grab | Field Semple |
CLP Case XML
COCXML
NARAC XML
RAT
SEDD Stage ]

DR
Label Layouts
Import Scripts

Custorn Data Views

A prompt to Backup your
project will display. Click Yes
or No. See Custom Import | (
Backup your Project. '

ERT Support: 800-999-6990

sl | — 2
ose | Add a Sample Print Labels
File: Name: C:\Program Files (+86)\Scribe’\Projects\Part 1 Quick Start Guide. MDB 4/13/2017 11:53 AM
-
Import Data 23
' " Before Importing Data into Scribe
itis recommended to BACKUP your Project's data
Backup Now?
Yes No
Page 45
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Import Templates Wizard
The Scribe Import Templates Scribe Import Templates Wizard
Wizard will display.
Browse to the Scribe project that
that you are importing templates
from. 1. Select a Scribe Project or Template File to Import From: || < Brawse..:

Click Next. IC:\Proglam Files (x86)\S cribet\Projects\Scribe Demo Project MDB I

2. Click the Next Button below to select Templates to Import

Back “ Nest >> I Cancel | Import |

Select the Custom Data View(s) to be ||[v B G R ii s e

imported. Click OK. ClDaiforlkeh
[ ] Data For GIS-Monitoring

["1EDD for GIS-Monitoring Data

[|EDD for GIS-Sampling Data

[ EDD for SERAS

[ ] LabResults Analyte/Units QC

["] LabResults Crosstab

|| LabResults Crosstab with Qualifier

[ LabResults Without Samples

[ ] Dccupants younger than 10 years old

[] Samples Without LabResults
[1¥_Dccupants younger than 10 years old
["|EDD for GIS-Samples and Results

[ "] LabResults Crosstab Results as Columns
[ "] LabResults Crosstab Results as Columns with Qualifier

I 0K I Cancel I Mark All Clear All
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QuickMap

The option to export to a Quickmap (powered by Google Earth) is available in any
section of Scribe than can display (view) longitude and latitude (e.g. Sampling Locations,
Property Info, Samples task and the EDD to GIS custom data views). To use the
Quickmap option an internet connection is required. To download Google Earth visit
http://earth.google.com/download-earth.html.

Creating a QuickMap

The Scribe grid screens are ideal for creating QuickMaps for reporting purposes. In the
example below, a grid layout will be created for all Lead Levels above 300 and generate
a QuickMap to display the data in Google Earth. The QuickMap will be generated from

the Lab Results table of our project.

Click on Lab Results and click the ‘Remove Filter’ button so the entire data set is
available. Use Scribes Filter, Sorts, etc. to display the data that will be displayed on the
QuickMap.

Use the
Filter and
sortto. Remove Save the
customize Filter to
Select the Layout
what you see the
Columns to for future
i want entire
view on the displaved maps
map play! data set
on the map
— |
K Scribe - [Lab Results; ‘ =R ECE <
K File Lists  Scribe.NEJ Help - |=]x
& Print Export = View | (& Edit [ Add Copy X Delete | B Filter 2] Sort o Select @ Find
i Y
?lutﬁ:tﬂi;egvclse Site Lab Results t Save Layout | Layout: |Lead >300 mg/kg QuickMap v
{&) Events Summary | Lab Results
{&) Property Info ab Re 59
i) Sampling Locations Sample # Fropes?|Location Lab Matrix_[Analyte Result| Units MDL| MDL Units|Analysis B
ij) Analyses W3 }e.s-000 N Fence Line 1-METHYLNAPHT 4.9/ppb 4.9 ppb|PAHs - NIOSH 551 _j
i) Sampler A5-0001 Nw Fence Line 2METHYLNAPHT 5/ ppb 5 ppb|PAHs - NIOSH 551
(j) Instrument List AS-0001 NW Fence Line Acenaphthene 4.4/ppb 4.4 ppb|P4Hs - NIOSH 551
{j) Lab List 45-0001 NWw/ Fence Line Acenaphthylene 4.8/ppb 4.8 ppb|PAHs - NIOSH 551
3 action Levels 450001 NWw Fence Line ANTHRACENE 3.9/ppb 39 ppb|PAHs - NIOSH 551
(1) Sampling 45-0001 Nw Fence Line Benzo[a)anthracen 3.1|ppb 31 ppb|PAHs - NIOSH 551
£ Air Samgling A4S-0001 N Fence Line Benzo[a)pyrene 3.1/ ppb 31 ppb|PAHs - NIOSH 551
‘E] Wipe Samplin A5-0001 Nw/ Fence Line Benzolt 2.8|ppb 28 ppb|P&Hs - NIOSH 551
7 i T e AS-0001 Nw/ Fence Line BENZO(E)PYRENE 2.8|ppb 28 ppb|PAHs - NIOSH 551
‘.' Loty s A5-0001 Nw/ Fence Line BENZO(KJFLUDR#! 3.1|ppb 31 ppb|P&Hs - NIDSH 551
3 Soil/Sediment 45-0001 NW Fence Line Bipheny 4.7/ppb 47 ppb| PAHs - NIOSH 551
Soil Gas Sampling 45-0001 NWw Fence Line Carbazole 4.6/ppb [ ppb| PAHs - NIOSH 551
71 Water Sampling 45-0001 Nw Fence Line CHRYSENE 2.7|ppb 27 ppb| PAHs - NIOSH 551
(1) Sample Management 45-0001 NW Fence Line Dibenzofuran 4.2/ppb 42 ppb|PAHs - NIOSH 551
9 Samples 45-0001 Nw Fence Line FLUORANTHENE 3.6/ppb 36 ppb|P&Hs - NIDSH 551
hain o stody A5-0001 NWw Fence Line Fluorene 4.3|ppb 4.3 ppb|P&Hs - NIDSH 551
- Lab Results A5-0001 NW Fence Line Naphthalen 5.4/ppb 5.4 ppb|PAHs - NIOSH 551
) Monitoning Data A5-0001 NW Fence Line PHENANTHRENE 3.8/ppb 38 ppb|PAHs - NIOSH 551
(] Custom Data Views AS-0001 NW Fence Line PYRENE 3.4/ppb 34 ppb|PAHs - NIOSH 551
/ Chromiur greater than 20 me AS-0002 NE Fence Line T-METHYLNAPHT 4/ppb 4 ppb|PAHs - NIOSH 551
' EDD for GIS Monitring Date A5-0002 NE Fence Line 2METHYLNAPHT 41[ppb 41 ppb| PAHs - NIOSH 551
/ EDD for GIS-Sampling Data A5-0002 NE Fence Line Acenaphthene 3.6/ppb 36 ppb|PAHs - NIOSH 551
3 . AS-0002 NE Fence Line Acenaphthylene 3.9/ppb 39 ppb|PAHs - NIOSH 551
?/ tiﬁgiiﬂiiﬁﬁiﬁiﬁ”""&m 50002 NE Fence Line ANTHRACENE 32]pcb 32 ppb|PAHs - NIOSH 551
/ LabResuls Crosstab with @ AS-0002 NE Fence Line Benzo[a)anthracen 2.5/ ppb 25 ppb|PAHs - NIOSH 551
s losiED Ny 45-0002 NE Fence Line Benzoalpyrene 25/ppb 25 ppb|PAHs - NIOSH 551
 LabResuls Without Samples | 6 gy NE Fence Line Benzolt 23(ppb 23 ppb| PAHs - NIOSH 551
¥/ Samples Without LabResuts 45-0002 NE Fence Line BENZO(EJPYRENE 23|ppb 23 ppb|PAHs - NIOSH 551
45-0002 NE Fence Line BENZO(KJFLUDR#! 2.5|ppb 25 ppb| P&Hs - NIDSH 551
45-0002 NE Fence Line Biphenyl 3.8/ppb 38 ppb| PAHs - NIOSH 551
45-0002 NE Fence Line Carbazole 3.7\ ppb 37 ppb|P&Hs - NIOSH 551 v
G Close Add Results Table
File Name: C:\Useré\evtsuppml\Desklup\Sludent Exercise Site. MDB 41472017 9:45 AM
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In this example, we Filtered for Lead >300 mg/kg in Ascending Sort order, limited our
view to specific columns, moved (rearranged) the column order and created a Layout.

2] Scribe - [Lab Results] || -E- =]
K File Lists Scribe.NET Help RS
& Print Export View | & Edit [ Add Copy X Delete | B Filter 2] Sot  / Select @4 Find
Studpelnl E.xercise Site Lab Results Remove Filter Save Layout || Layout: ILead >300 ma/kg QuickMap ZI
¥ lanning L

\i') Events Summary | Lab Results

i) Property Info b Ao e

i) Sampling Locations Sample # Framefyl? | Location Lab Matrix_|Analyte Result| Units MDL| MDL Units|&nalysis

,f,) Analyses 55-0001 HOOo1 R1 LEAD 650/ mg/Kg 0.47 mg/Kg| SWED10

\") Sampler 55-0002 Hoo03 R2 LEAD 533|ma/Kg 0.46 mg/Kg| SWED10

<3} Instrument List 55-0003 HOO05 R3 | LEAD 485/ ma/Ka 049 ma/Ka| SwE010

$3) Lab List 55-0004 HQO7 Rd I LEAD 420[mg/Ka 05! ma/Ka| SWET0

<3) ction Levels 55-0005 3 F5 | LEAD 377|ma/Ka 0.48 ma/Ka|SWETD

(1] Sampling \_
3 Air Sampling
;E] Wipe Sampling
 Biota Rearranged

Soil/Sediment
Soil Gas Sampling COIumns
) Water Sampling

[ Sample Management
£) Samples
) Chain of Custody
@ Lab Results
3 Monitoring Data

[ Custom Data Views

/ Chromium greater than 20 m¢

&/ EDD for GIS-Monitoring Dat

&/ EDD for GIS-Sampling Data

/ LabResults Analyte/Units QC

&/ LabResults Crosstab

& LabResults Crosstab with Qu

/ LabResults Without Samples

/ Samples Without LabResults

S m = i Close Add Results Table

File Name: C:\Users\ertsupport\Desktop\Student Exercise Site. MDB 414,207 9:59 &M

Generate a QuickMap

If your data contains latitude and longitude values, you can generate the QuickMap to
display in Google Earth. TpEvT

€0 File Lists_ScribeNET Help
ew (@ Edt [} Add B Copy X Delete| B Fiter 3] Sont  /Select dh Find

[sum;:ﬁmsesm Lab Resulls RemoveFde | SaveLapeut | Lavout |
oy reaia | ) Eaa i |
) Events Surmay | Lob Resuts
) Propety nfo Lab Resuls: 5 [Ftered]
:') Sampling Locations
. 2 Anclses
Click the Export button from the D i
. . DLablis :
Toolbar (or use the right-click R s Mot
Srging FiterFor ST
. . * .
option). Select QuickMap (*.kml, D ine Right-
* ) yf £ SotAscending i
- km z g ?:Ig:Ssndrg Sort Descending CI ICI,(
) Woler Soping - Option
0 Ende“y\agem G
Samples 2dd
Z Chain of Custody Copy
T Lab Results
2 Wonitoring Data Delete
JE8) Custom DataViews
 Covamim gesterthan Z0mg 2
/E)[‘fﬁﬁls#‘m!uﬂgaélé Bport 3 Text File (*.c5"04)
§ Wt fku)e | view Y SpreadshestFie s, T
 LtRests nshtets
; bt Clurn Prperies i)
# LabResubs Crastab vith Qu JOAL File (*;
7 Lbfesut Wit Senles [Quckie
- Samples Wihout LabResuils
: ¥ 1 | Resits Tae
File Name: C\sers\estsupport\Deskiop\Shudent Exescae Sihe MDB 4142017 1047 M
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The Scribe KML Export Wizard will launch. Latitude and Longitude fields are mapped
automatically.

KML Export Wizard lﬂ_ﬁ"
Click the down arrow to display a picklist
of fields available based on your grid Scribe KML Export
data (discussed above). Wizard
Select the field that will be used to

identify (label) the individual data points

This wizard will help you export data to KML. Please use the drop-down

on the map (eg Result _Or SampIeID) In lists below to map required data columns, and then click Next to
this example, we are using the Result b
field. Define Point
Latitude Column: [[Lattude - Placement and
Click Next. , : ~J Point Description
Longitude Column: |Long|tude v \I
Caption Calumn: |Hesult L]
Units
MDL
MDL Units
Analysi =
| IR 5
Network: Connected E?Qiﬁ o
KML Export \Wizard [l
Define the Data classes of the Data clqsses canh be def{ned based upon the value of a particular column.
data points. When the map is Data point placemarks will then be color-coded by class.
d|_5p|ayed’ the property colors Classification Column: | Result L]
will be based on the result
value. In this example, we've Data Classes:
classified each data point based W 1) |velow v| |ValuelsBetween v| [300 -l
on the Results value greater
AND 1450
than. | L‘
Click Next. v 2) [Drange _:J I‘v"alue Is Between _:J |451 .ZJ
AND  |550 |
v 3] lHed _'_I Value Is GreaterTh.—:_:_J |551 L’

Value ls
Yalue |s Between

V4 [Red | [vauelsiessThan 1|

Kl

Define
| Next Value Cancel J Expor

Back

MNetwark: Connected
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This screen allows you to create additional
layers to turn on and off in Google Earth.

For example, if you used Sublocation to
define front yards and backyards, you
could define a layer for Sublocation and
turn the yard info on and off in Google
Earth.

Click Next.

This screen allows you to define
Placemarks. Datapoints can be displayed
in a 3D format based on a value allowing
the user to stack data points.

By default, all data points will be placed at
ground level. To stack datapoints, select
the field on which to base the stacked
points i.e. Depth or Result.

Define the Maximum Altitude and Distribute
Values. Data in Google Earth based on
altitude.

Click Export.

ERT Support: 800-999-6990

US EPA Environmental Response Team
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s

KML Export Wizard

Layers can be tumed on and off while viewing KML in an Earth
browser such as Google Earth,

By default, an individual Layer will be created for each Data Class
defined on the previous screen.

Instead, individual Layers can be created for each unique value of a

specific column. To create individual layers for each unique value of
a specific column, choose that column from the list below.

I[Defined Data Classes] LJ

Cancel

Back “ Next I

MNetwark: Connected

KML Export Wizard

Placemarks in a 3-D Earth browser such as Google Earth also have a
specified height, or altitude. By default, placemarks will be placed on
the ground.

Alternatively, a maximum altitude can be specified, and unique values
of a specific column can be sorted and evenly distributed between
that altitude and the ground.

To evenly distribute unique values between a specified altitude and
the ground, begin by selecting the column from the list below. Then
provide the maximum altitude, and direction in which to distribute the
val

Column: I[A[l Placemarks at Ground-Leve LJ

=l =

Distribute Values: I Down to Ground _J

Magimum Altitude:  [100

Back | a |

Cancel || Export

MNetwork: Connected

Page 50



US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Save Bs.., @
OC)’|. Desktop » 'l"H Search Desktop A
Name the *.kml file and click ‘Save’. Orsarae Tamhonfolde - 0
If Google Earth does not automatically A pies M::‘Ju: ) tuppor
H I Desktop S| System Folder & System Folder
launch and display the lab results, run B Sowion
Google Earth and open the .kml file. Hrnns || g S @, Moo
g ¢ | System Folder | System Folder
4 Libraries Scribe User Guides
£| Documents Shortcu
|
(=] Pictures i
B Videos
18 Computer v
IFiIenama Lead)iOOmykdI S
Save as type: I Google Earth (*.kml) v
= Hide Folders

An image similar to the one below should display in Google Earth. Notice the Property
IDs are displayed by color using the value ranges specified in the Wizard. Also notice
the additional information displayed when a pin is selected. Additional pin information
could be displayed by turning those columns on in Scribe before creating the QuickMap
export.

Sample #: 88-0003
PropertyID: H00S
Location: RS
Analyte: LEAD
Result: 377

Units: mgKg
Analysis: SW6010

HOO9 H009)
SN
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Scribe.NET

Scribe.NET provides a method of storing and sharing Scribe projects in a controlled
environment. Using Scribe.NET, Scribe projects can be shared between Scribe desktop
clients and/or enterprise Oracle/SQL database clients. Scribe projects are “Published”
from the Scribe desktop client, and other desktop/enterprise users “Subscribe” to the
published projects. Users can subscribe to individual or multiple projects. Regional or
global subscriptions can also be created for sharing entire sets of published projects.

By default, Scribe desktop clients have access to generic publisher accounts in order to
quickly and easily publish their project to Scribe.NET. Subscriptions, however, are
managed on the server to provide secure access to the published data. An end user
must have the subscription ID and Password before they can access the published
project(s). The configuration of the subscription will determine which projects a user will
acquire when they use a particular subscription ID. Subscriptions function differently for
desktop clients than enterprise SQL clients.

An Internet Connection is required to Publish or Subscribe.

Scribe.NET Setup

The first time you use Scribe.NET, you will be prompted for some basic user
identification information. This data is only used to attach ownership of the project and
to ensure data integrity of published project files and is not publicly displayed.

ile [JLists  Scribe.NET  Help

New Project CulN fit [ Add B copy X Delete | [ Fiter 2} Sort o Select @ Find
Open Project Ctrl+0
Close Project

Backup Project
Restore From Backup

Import »

Click on File | Scribe.NET | Setup

CLP Options y
Template & Folders

Audit Data

Publish
Subscribe
Task Groups

System Options

Compact Database

Chramium greater than 20 mg
EDD for GIS-Manitoring Date

LabResuls Crosstab with Qu
-/ LabResuls Wikout Samples
& ;/ Samples Without LabResults

« n »

| Fi Name: C:-\Usersersupport Deskiop\Student Evercise S HDB [anaian

Vi
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Fill in the fields on the Profile tab and click
OK

The information on the System tab does
not need to be modified.

To restore system default settings, click
on the ‘Restore Default’s’ button.

Click OK

ERT Support: 800-999-6990
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Scribe NET Setup

m System

Scribe.NET User Profile

* 4l Fields Required *

Name3]EF|T Support

Organization: ]E RT Support

Project Role:]mhe, 3

Phaone # [300.993-6330

eMait [entsupport@epa.go

Concel

Scribe.NET Setup

Profile |
i~ Scribe.NET Web Services

Publisher Service URL
Ihllps: /fvww epaosc.org/scribe_net/publishing_service/publisher. asmx
Subscriber Service URL
Ihtlps; Afvww.epaosc.org/scribe_net/subscription_service/subscriber. asmx
Auditor Service URL
|hllps: /fwww.epaosc.org/scribe_net/auditing_service/auditor. asmx

Proxy Server Configuration...

Scribe.NET Client System Info
GUID
2ec550f1-279a-4bd2-b18e-56c2d8b53e2f

User Name:

Ierlsupparl

Computer Name:
MANZTEST
v Automatically Audit Data Prior to Publishing

Release Project Ownership I Reset Data Auditor l

Restore Defaults oK LCancel I
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Publish to Scribe.NET

Publishing a project(s) to Scribe.NET stores your project(s) on a secure web server. By
Publishing, your data can then be shared through a Subscription. By publishing to
Scribe.NET, you have a backup of your project in the event something happens to the
data (hard drive crash, lost computer, etc.). Scribe.NET updates the Scribe project each
time the project is published.

Once your project has been published to Scribe.NET, the computer it was published
from becomes the ‘owner’ of the project. Any subsequent publishing of the project must
be done from that computer. In the event the computer is damaged or the owner is no
longer responsible for the project and publishing, ownership will need to be released.
See Release Project Ownership.

Lits ScrbeNET Help

To publish a project to Scribe.NET, click on File |
Scribe.NET | Publish

Fle e CUlsersertmppodDesk o9\ Shader Eveices Sle HOE Cilzi
—

ScribeNET

The Scribe.NET Publisher Wizard screen is Scribe.NET Publisher Wizard
displayed. Click Next.

This wizard will Publish your Scribe project to Scibe.NET. Click Next
to Continue.

Scribe.NET Support Website.

Cancel I Setup ’

Network: Connected
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Click the dropdown arrow and select the

Publisher ID (which Region to publish it to).

Note: You must have an Internet
Connection to publish toScribe.NET.

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Scribe.NET Publisher Wizard

Enter your Publisher ID or Select a Publication 1D from the list belpuw.
Then Click Publish ta publish the Scribe project to Scribe.NET.

Scribe.NET =

Select
: what
Publisher 1D [ Z| Region
Password: Hgggﬁ Eégion 10 B to
egion ;
USEPA Region 2 publish
USEPA Region 3 W to
LUSEPA Region 4 = |
LUSEPA Region 5
USEPA Region 6 i
<< Back | Nest USIEPA HeEi cantel | Setup |

| Network: Connected

/

Click Publish. Note: The password box
is grayed out. NO password is required
to publish a project to Scribe.NET

Scribe,NET

<< Back

‘ Network: Conf

Scribe.NET Publisher Wizard
Enter your Publisher 1D or Select a Publication 1D from the
Then Click Publish to publish the Scribe project to Scribe. NET.
Password
Pubisher 0: IS} ﬁlfgyed out.
Password: password
required to
Publish Publish
ScribeNET l M

lfO] Finished! Project Published to Scribe.NET!

ERT Support: 800-999-6990

0K
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Your project has now been Published to Scribe.NET. When a project has been
Published, the project will be stamped with a ProjectID Number which can be located in

the Site Info table in your Scribe project.

To request a Subscription, please email ertsupport@epa.gov with the Project ID.

Site Name: Student Exercise Site

Site Info I
Site # IDemo

Site Name | tudent Exercise Site Contractor Contact I

Contractor Phone |

Location |
Site_State [—Ll
Site Action | |
Response Authority | Lj
NPL Status | |
Site Description I L]

Site Phone I

Wid, Number |
EPA Contract Number |

Contract Name |

Contractor I
Address1 |
Address2 |

City |

State | v]

EPA Organization I

EPA Region I vl
EPA Contact |
EPA Phone I

Account Code I
CERCLIS I

zo[

Remarks

Scribe.NET Info

Project ID: 3193

Subscription: N/A

ERT Support: 800-999-6990
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[
Subscribe to a Project

Subscribing/downloading a published project(s) from Scribe.NET requires a Subscription
ID and password. To request a SubscriptionID and password, please contact ERT
Support at 1-800-999-6990 or via email at ertsupport@epa.gov.

Note: There are several types of Subscriptions that can be setup (database
subscription, multiple project subscriptions, etc.). Please contact ERT Support at 1-
800-999-6990 or email at ertsupport@epa.gov for additional information

Backup Proect

To Subscribe to a project from

Scribe.NET, click on File | :::mm
Scribe.NET | Subscribe e

1P Options
Temmphte & Flders
Tuk Groups

System Ogtirs
ComgactDatabase

Eat

5 L Resuls.

-2 Horitoring Data
Custon DaaViews

~f Chvamium geales then g
-~ EDD fo G5 Hordorrg D
-~ EDD G5 Senplrg Dl
-~ LatResuls ket O
¥ LbResuk Consteb
~ LebResuks Constab vih Qu
-~ LatResuls Wit Samges

screen is displayed. Click Next.

This wizard provides for subscribing to projects published to
Scribe.NET. Click Next to Continue.

Scribe.NET Support Website.

<< Back ” Next >> |

Network: Connected

The Scribe.NET Subscriber Wizard Scribe.NET Subscriber Wizard
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Enter the SubscriptionID and
password. Click on the
Subscribe button to begin

downloading. Note:

have an Internet Connection to
subscribe to a Scribe.NET

project.

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Scribe. NET

You must
download Scribe data from Scribe. NET.

Subsciiption ID: ISubsctiption Demo

Password: |x=<=<xxxx>1

<< Back | Next I Cancel

]

Scribe.NET Subscriber Wizard

Enter your Subscription |D and password. Then Click Subscribe to

Setup

Network: Connected

First Time Subscribing
If this is the first time subscribing to this project, you will be prompted to enter a file

name. Enter a filename and click Save.

ERT Support: 800-999-6990

3 Sawve Scribe.NET MDB As..
\/‘\ A .
\er ) ’! Desktop » v | 9 I ' Search Deskiop pe ‘
Organize ¥ New folder B> @
 Favorites A | braries VEE e
Bl Desktop | ‘74;‘ Systern Folder of where
& Downloads - the file is
| RecentPlaces ertsupport being |=
= ? Systern Folder saved.
@
. Libraries
-A Computer 3
all-Documents =l Systern Folder
J! Music
b=| Pictures I 9 ) MNetwork
E Videos L Systermn Folder
: Scribe User Guides
1M Computer > i Shartrut -
File name: | Subscription Demd]| I -
Save as type: | Scribe (MDB) v]
“+ Hide Folders I Save | [ Cancel l
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Below are some screenshots of the Subscribing process

Scribe.NET

Scribe.NET Subscriber Wizard

Please wait while the project is updated

Downloading Project File...

Scribe.MET Support Website.

Bock | Hew I Gose | cen |

| Network: Connected

Scribe.NET Subscriber Wizard

Please wait while the project is updated.....

Converting Project File to Scribe. NET Subscription...
Building Record Lineage Table...

Scribe.NET Support Website.

¢ Back MNext > Close Setup

MNetwork: Connected

ScribeNET R — - [ 28

| Finished! Project Updated by Scribe.NET!

OK |
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Updating Existing Subscriptions

When Scribe projects have been updated and republished to Scribe.NET, the
subscription is automatically updated. A user must re-subscribe to update the existing

local project file.

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Prior to re-subscribing, open Scribe and Open the Scribe project that you will be

updating/replacing.

File | Open Project. Browse to the project and Click
Open

[Fie] Lists ScribeNET Help

New Project

Open Project

Close Project

Backup Project

Restore From Backup
Import
Scribe.NET

CLP Options
Template & Folders
Task Groups

System Options
Compact Database

Exit

Ctri+N
Ctrl+ O I,\\

[T s e » ot » s
o

New folder

— eme temodie P
I Deskicp

i [ o) |
 RecentPices

il neme: Subscriion Dema.mdb

v |SeibePrsjct (]

Cd =

ERT Support: 800-999-6990
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Click Yes to Load this Project.

Load this Project?

Subscription Demo [Demo]

Verify that you are in the project and click on File | Scribe.NET | Subscribe.
Enter the SubscriptionID and Password.
Click Subscribe.

(3 Scribe »

File Lists Scribe.NET Help
&h Print Export 5 View | g Edit [ Add B3 Copy X Delete | [l Filter 2] Sort o Select @ Find
Subscription Demo
lanning
-'\i') Events
’\E) Property Info

(j) Sampling Locations
’\f) Analyses

-'\5') Sampler

Q) Instrument List
&} Lab List

Sampling

-7 Air Sampling

:E] Wipe Sampling

----- V'ﬂ Biota

g Sy Scribe.NET Subscriber Wizard
Water Sampling

Sample Management
44444 ﬂ Samples Enter your Subscription 1D and password. Then Click Subscribe to
9 Chain of Custody download Scribe data from Scribe. NET.

----- % Lab Results
-2 Monitoring Data Subscription 1D: lSubscription Demo
Custom Data Views

»»»»» / Chromium greater than 20 m¢
----- i/ EDD for GIS-Monitoring Datz
----- i/ EDD for GIS-Sampling Data

----- / LabResults Analyte/Units QC
»»»»» i/ LabResults Crosstab

----- y LabResults Crosstab with Qu << Back |
..... # LabResults Without Samples

----- / Samples Without LabResults

Password: Ixxxxxxxx

Nest 55 | LCancel

Network: Connected
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Audit Data

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

The data Auditor is a tool that allows you to audit the data in a Scribe project against a
set of valid values. Valid Values can be established on a site specific basis, as a
regionally based set or on a national level. Auditing is done by comparing the data in
Scribe project to one or many ‘rules’. A Scribe project can be audited against any set of
rules uploaded to Scribe.NET. In order to audit a Scribe project, the Scribe project must
be open in Scribe and the computer must have an active internet connection.

Please contact ERT Support at 1-800-999-6990 or ertsupport@epa.gov for additional
information on creating an Auditor Ruleset. Users must have a working knowledge of
creating queries in MS Access, as well as knowledge of the table names and field

names in their Scribe Projects.

To Audit a Scribe project, click on File |
Scribe.NET | Audit Data

NewProject ColeN 5t
OpenProjet Culsd
Close Projct

Bachup Prject

RestoreFrom Backup

Import »

»

CLP Optons y

Task Groups

Sstem Optios
ComgactDatabase

—f Chvomium geale han 20
-~ EDD for G5 Marborrg Dz
-~ EDD fn 5 SenpigDala
-~ LebResubs e O
~ LtResuls Cussizb
-~ LabResuls Cosstzb wih Qu
¥ LebResuls Witou Sangies

Temphte & Folders Subscrbe

I Fie Rame: C'\Jsexs\enupporfiDeskiop'Stuert Evercie St MDB

The Scribe.NET Data Auditing Wizard will display. Click Next. The RuleSets will begin

downloading.

Scribe.NET Data Auditing
Wizard

This wizard will help you audit your Scibe Project Data with a set of
Rlules retrieved from ScrbeNET. Click Next to continue.

Scrbe NET Support Website

Back Nest Cancel

Metwork: Connected B |

ERT Support: 800-999-6990

ADpunonEa

Downloading D ata Auditing RuleSets from

Scribe.NET...

Cancel
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A list of all the
RuleSets that have
been uploaded to
Scribe.NET wiill
display.

Select which RuleSet
and which Rule(s)
will be used to Audit
your Scribe Project’s
Data.

Click Next.

ERT Support: 800-999-6990

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Scribe.NET Data Auditing Wizard

From the List below, select the RuleSets which should be used to Audit your

Scribe Project's Data.

Data Auditing RuleSets:

Export
Selected
RuleSets

#-[] 2011 Pocono 500
&[] Deepwater
&-[JERT-SERA
&[] Gold King Mine

&[] Hurricane Sandy

&[] National Data Team

m MACr Dandinana

~RuleSet Group Description:

>

&[] LibbyField 2010 Forward

Example RulesSets. If a :
plus + sign exists next to
arule set, click the plus
sign to see which rules
exist below it.

.

Back Next

MNetwork: Connected

Cancel |

Scribe.MET Data Auditing Wizard

From the List below, select the RuleSets which should be used to Audit your

: z Export
Scribe Project's Data. ngﬁgd
Data Auditing RuleSets: Elipessls
- [v] RO5 USS Lead &
- [v] AuditVer Placing a checkmark next to the
« [v] DustSamples main rule set (with the + sign) !
Lab Results will run all rules. Placing a =
... V] Locations checkmark next to a specific e
Monitori rule will run only those selected
onitoring rules.
- [v] Propetylnfo =
§ FA Darmadial | ahDasolia

i~ RuleSet Group Description:

Back Next

MNetwork: Connected

Cancel |
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When auditing is
complete, a dialog box
will display. This dialog
box will indicate the error
severity (Warning or
Error) of any issues
found and will provide a
link to a file containing
additional details about
the audit results.

US EPA Environmental Response Team
Part 3 — Management and Advanced Features

Scribe. NET Data Auditing Wizard EX
Scribe.NET Data Audit Complete!

Link to file

The Scribe NET Data Auditing Wizard has successfully Audited your Seribe | With addl

Project Data. details about
the andit

AuditResuk
uditLog Student Exercise Site. MDB Data Audit Hesults - 4-
17-2017 10.3@03\/
E xplanation:

Data exists in your Scribe Project which breaks one or more rules,
however, those rules are not required.

Click the link to the Audit Log File to see which rules were broken, and
which data broke those rules.

Back Nes

Close

Network: Connected

Note: The error severity determines if a Scribe project can be published to Scribe.NET.
An Audit Result of Warning indicates that some records don’t meet the data requirement,
but can be published to Scribe.NET.

An Audit Result of Error indicates that some records don’t meet the data requirements
and cannot be published to Scribe.NET until the issues are corrected.

ERT Support: 800-999-6990
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Scribe.NET Data Audit - 4/17/2017 10:50:02 AM

ProjectFilePath: C:\Users\sgrasso.CAMELOT\Downloads\Subscription Demo\Subscription Demo.mdb

Auditing Data Against RULESEII "[551]Location Table" - RULE "[3725]Location_Lat_Long_BIank"t
Warning: The following records do not contain Latitude and/or Longitude

LocationlCSite_No Location PropertyliLocationD LocationZiLatitude Longitude Altitude GPS_PDO
21 Demo Bl
22 Demo B2

23 Demo B3
4 4
23 |Benmo : Example of data not
25 Demo BS containing a Latitude and/or
6/Demo NE Fence Line Longltude. These records
don’t meet the data
7 Demo NW Fence Line| requirements.
8 Demo SE Fence Line

9 Demo SW Fence Line

Auditing Data Against RULESET "[552]Samples Table" - RULE "[3726]Samples_Matrix_Blank"} Datq OK]

Example of how data is displayed in the audit report
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Release Project Ownership

Once a Scribe project has been published to Scribe.NET, the computer it was published
from becomes the ‘owner’ of the project. Any subsequent publishing of the project must
be done from that computer. In the event the computer is damaged or the owner is no
longer responsible for the project and publishing, ownership will need to be released.

Click on File | Scribe.NET | Setup. Click on the System tab. Click on Release Project

Ownership.

Profile

Scribe. NET Web Services -
Publisher Service URL

Subscriber Service URL

Ihtlpsz /fvavaw. epaosc.org/scribe_net/publishing_service/publisher. asmx

Ihtlpsz /fwww. epaosc.org/scribe_net/subscription_service/subscriber. asmx

Auditor Service URL

Ihtlpsz /fwww. epaosc.org/scribe_net/auditing_service/auditor. asmx

Proxy Server Configuration...

Scribe.MET Client System Info
GUID

|a8d084ec-410e-4a7c-9979-c6a56c8d9814

User Name:

|sarasso

Computer Name:

|SCG-THINKT 440
v Automatically Audit Data Prior to Publishing

Release Project Ownership Reset Data Auditor |

Restore Defaults 0K

Cancel |

B

Note: If Project Ownership cannot be released from the computer, please contact ERT

Support at 1-800-999-6990 or email at ertsupport@epa.gov.
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